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Introduction
Reflective skills are generally considered as a method of improving students’ lifelong learning and conduct of professional practice in higher education; Also, reflective practice is important because it is widely recognized in educational establishments (Ryan, 2011). For the purpose of this essay, two reflective models have been considered. Firstly, the Driscolls model of reflection is the simplest model of reflection which was developed by Driscoll in the middle of 1990. This model has three questions, they are What? So what? And Now what? (University of Cambridge, 2019). Secondly, the Gibbs reflective cycle which consists of six steps of reflective experiences. The six steps of Gibbs reflective cycle include the following- Description, feeling, Evaluation, Analysis, Conclusion and lastly the Action pan (University of Edinburgh, 2019). This reflective model gives an easy, structured way of reflecting for the writer to follow therefore, the reflective model that will be utilised for this essay is the Gibbs reflective model. The purpose of this report is to reflect on what I have learnt in this module by using recognised reflective model and I will also be discussing about the different cycle of the reflective model. The topics I will be focusing on are Reflective writing, Curriculum vitae, Cover note, Analytical and critical thinking. 
Reflective writing
Description 
The first issue I will be reflecting on is about reflective writing using the Gibbs reflective model. This term, I found reflective writing very challenging than any other form of writing because it was my first time. I was struggling getting the structure of using the Gibbs reflective model. I did not understand it at all and therefore I made a lot of mistakes when writing my draft.   
Feelings
I felt anxious and distressed because by not getting it right I might not get a good mark. 
Evaluation 
On a negative note I was stressed and did not write a good draft to. Upon realising this, I took the opportunity to research and asked for help from friends and proceeded with some research. From this I successfully used Gibbs reflective model to structure a reflective essay and I also learnt to use a systematic approach in reflective writing.   
Analysis
Although the value of reflective practice is broadly accepted academically, a major issue is that reflective writing is difficult and demanding which makes it difficult to master unless it is taught in a clear and systematic way. When taught in a clear and systematic way, any reflective model can be used effectively, which in turn leads to better reflective writing in academic work (Ryan, 2011). 
In addition, reflective writing should be truthful to one’s self about what is going well and what can be improved, any uncertainties (Williams, 2012). Also, reflective writing should be analytical, and someone should have the capabilities to gain an accurate and deep understanding of what is written. Moreover, Lin et.al (2016), defined reflective writing as an improved skill that have been revealed to be a very important educational instrument for helping students evolve their critical thinking skills, to ease presumptions, empathy and prevent dissatisfaction.
According to Holly (2006), regular journal writing can be utilised when embarking on academic reflective task.  It allows one to record all classroom activities as it occurs and help to reflect on the past and present events.  Retaining a personal professional journal allows the writer to explore and develop an educational file which is useful for a personal database and assists in gaining more understanding and awareness when thinking of topics to cover in a reflective task.
Reflection in education is a purposeful venture which can change how one think about something, what someone does and how to do it, and this can lead to certain changes in what the next plan will be (Williams, 2012). Being reflective includes being accessible to different notions, perceiving things from different angle. 
Conclusion
Reflection gives me the opportunity to learn from my mistakes and improve them. It allows an individual to create an action plan on how to deal with the same situation if it happens again. Reflection can be difficult but with a systematic approach it can be performed with ease. 

Action Plan
I will continue to reflect systematically, it may be helpful to keep a journal and reflect occasionally, so when embarking on a reflective assignment I will have information that can be used to reflect on the specific topics. 
Curriculum Vitae
Description
A few years ago, I was taught by an agent on how to write a CV which I considered was a good Cv. But unfortunately, I did not get the desired jobs I applied for because I think the CV was too long and probably the recruiter got bored and discarded it in the bin. 
Feelings
This experience made me feel unhappy and demoralized, this made me think I will not be able to get a good job knowing that I do not know how to write a well organised Cv.


Evaluation
Due to my negative experiences, I took the opportunity to contact my colleagues at work to support me on how to write a good CV and I researched how to write a good CV. With determination, I improved my skill on writing a good CV.

Analysis
Curriculum Vitae is a Latin word which is commonly abbreviated as CV. It is a brief academic and work history which should be written carefully and presented to give the opportunity to display a talent and thereby getting an interview to enable individual to get the desired job (Innes, 2012). Moreover, a CV for a jobseeker is a personal document outlining information that is required by a potential employer. 
There are some advantages of a properly written and well-presented CV; it will help stand out among the candidates to be selected for interview. Good presentation can draw the attention of the recruiter to thoroughly read the CV and will immediately give an impression. A CV is an essential instrument when looking for a job and therefore it is very important to get it right (Innes, 2012). A Cv does not only benefit the employer, it benefits the employee by helping to recognise which of the skills and capability to develop and focus on. Next it will give a chance to reflect on the achievements, thus boosting one’s self-confidence. It will also inspire someone to quantify the achievements and one’s value to the employers. Additionally, it helps recognize gaps in individual experience portfolio in the chosen profession and it assist to prepare for the interviews that is to come (Eggert, 2007).
On the other hand, a poorly written and badly presented CV will give a poor impression and will turn off the recruiter from reading an individual’s application. Moreover, a poor presentation will conceal the information the recruiter needs to understand, and this will put up a negative feeling before the move to the interview stage (Innes, 2012).
Conclusion
To get a desired job, I will ensure it is short, well organised and well presented to enable me to sell myself.
Action plan
I will continue to research and practice on how to write a good CV to enable me to get my desired job.

Cover Letter
Description 
The third issue I will be reflecting on is Cover letter. I applied for a job and I did not include cover letter with my CV therefore I did not get the job because I was expected to include my specific skills for the job on the cover letter.
Feelings
I was very sad because I needed the job very badly at that moment.
Evaluation 
On a negative note, the lack of cover letter discouraged the reader to read my resume therefore I was not invited for an interview. However, this experience made me appreciate the importance of necessary details in my cover letter.
Analysis
Cover letter is an official paper to send as a front cover with your CV. It is different from a CV which is a written document of my skills and experiences. Cover letter is written with the job specification in mind.  It allows one to focus attention on specific skills that will enable an individual to get the job role (Cheary,2020). It helps to introduce oneself and sell the job application. Cover letter should complement the CV but not duplicate it. It also points out significant skills and experiences (Smith 2019). Cover letter is a fundamental part of the process of application and it display one’s personality and furthermore it describes why someone is the best candidate for the job (Glassdoor, 2020).   There are few key items to include in cover letters- The personal details for instance name, address and phone number; the recruiter’s name if found in the advertisement; why individual meet the requirement for the job and what can be done for the establishment. Finally, thank the recruiter for the time (Cheary, 2020). 

Conclusion 
In conclusion, when writing cover letter, I should introduce myself and state why my skills are appropriate for the specific job and why I will be a good addition to the company. 
Action Plan
In future I will make sure I research what attributes are needed for the job and ensure that it is included in my cover letter. 
Analytical thinking/Critical thinking 
Description 
The last issue I will be reflecting on is Analytical/critical thinking. Taken the decision to study at the university was a big step for me because it was a long time I last studied. I initially found researching literature and extracting relevant information difficult. I was told that I need to show some analytical thinking and critical thinking when writing my essays. 
Feelings
I was happy to start writing essays but didn’t realise how much work it took. I did not realise that there was so much research needed to produce good quality work. I took information online as face value prior to this. I felt as though I was using good sources of information but was disappointed when I found out that I was not actively looking at literature from different points of views to inform my research. 
Evaluation 
On a positive note, I took the step to start university and embark on a new skill which was essay writing. However, this was hard for me at the beginning because I did not write essays prior to starting university. This gave me the opportunity to learn how to write good essays and effectively becoming more academically competent. 
Analysis
Analytical thinking is a cognitive way of thinking which includes breaking down of elaborated information into smaller pieces. It involves a step by step approach to visual thinking that gives the ability to collect and analyse situation and then use the facts that is gathered from the information to make conclusion. Analytical thinking skill gives the capability to solve problem and make decision quickly and efficiently (The peak performance centre, 2019). In respect to Pursey (2017), says that an analytical thinker makes use of details and factual knowledge to inform practice. Analytical thinking is a key to better decision making if one can follow the following guidelines. The writer will question all the information gathered and not make assumptions and the writer will look for proof and then analyse the evidence before deciding. A person with analytical skill is well organised, aims to utilise facts in one’s work (Pursey,2017).  Analytical thinking skills can be improved by splitting information into smaller part and then putting the information together to conclude (Hays-Barr, 2020).
Critical thinking is taking information and ascertaining how to translate it in order to get a reasoned and well-thought judgement. It involves the capability to engage in reflective and personalised thinking and it also involves breaking down of information into smaller parts and analysing the part in a rational step by step way. Someone with critical thinking skills has a comprehensive approach by asking questions, confirming, explaining and developing information. With critical thinking skill a writer should focus on pieces of information that could be appropriate and then put the new data together with the current knowledge to allow one to make the right assessment (The peak performance centre, 2019).
Conclusion 
I have gained knowledge and understanding on how to use critical and analytical thinking skills. I need to plan my future essays and critically analyse the information I gather before using it in my essays. Now, this is still a challenge but with experience I will become better at using analytical and critical thinking. 
Action plan 
I will continue to practice this skill in my essays and aim to read more to inform my academic practice.

In Conclusion, Reflection and reflective writing is an important element to any form of learning to analyse experiences. Reflective practice is writing down what happened and then reflect on them. The primary aim and objective of a perfect CV and a good Cover letter is entirely to secure an interview for a desired job. Both analytical and critical thinking involves gathering of information, then assessing the information to decide how best it should be interpreted. The Gibbs reflective model has allowed me to reflect effectively and create action plans on how to progress. 
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