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Abstract
In this modern age Digital Skills are beneficial for any kind of job, study or research and this skills must be learned by everyone to cope with this modern age, even many research is being conducted about the importance of digital skills. The research is changing. New technologies is entering in the field of research also. Now a day without knowing the use of digital devices and knowing the use of the internet it is impossible to participate in any research. The internet is giving us the access to the huge amount of data, information or contents. It makes the work thousand times easier than before. By simply clicking the mouse or tapping the devices we can now access to a place where we can find anything we need in our research purpose or for entertaining, study, shopping everything. But to use the internet or any other digital devices effectively it’s a must to learn or obtain the knowledge of digital skills.   

Research-Informed Lectures:
The current age is the age of technologies, devices and innovation. Currently we are living in a world where technologies is changing the everyday work life for every single person. All the manual works are now being transfer to digital versions. The work that was take months before now those work can be finished in just in a few hours. Data analysis or error finding etc. are so easy now. We don’t need to read again and again for finding a simple spelling mistake. The computer shows us whenever we misspell something. And the using of these technologies is referred as a digital skills.
What is Digital Skills?  Digitals skills are any skills that is related to digital literate. Cornell University defines digital skills as “the ability to find utilize, evaluate, share, and create content using information technology or the internet”. This is an age of digitalization. And not only who are working in It but also in every sector of workplace need to learn about digital skills. Digital skills are being highly valued in every workplace. The House of Lords thinks digital skills should be taught as a core subject from the school level. The Cisco survey shows that in 2020 50 billion digital devices will run in this world. Which is seven times more than the current population of the world. It’s a threat to modern culture that number of people who knows digital skills is very less. The amount of people will need to run the world is very high than who actually experienced in the digital skills. Only UK needs 750000 people who knows digital skills to capitalize the job sector to boost up the UK economy by 12 billion pounds. But the matter of tension is that the number of digital literate people is insufficient.

Digital Skills and Research:  In a simple sentence research means investigating systematically. Research is used to established any fact and reach to conclusion. Research needs information, data and source of many other things. Analyzing data or elements is also need to conduct a research. In the current situation conducting a research become very easy with the help of internet. Internet gives us access to a large amount of data and information. Which is helpful to any kind of research. That means digital skills are must to participating or conducting any research. With research new establishment of any kind theory or innovation is impossible. And digital skills gives a researcher the comfort of doing his research very easily and accurately. So digital skills are vital for any kind of research.           


Modern Workplace Communication System: In the modern age communication system are developing day by day. Mobile phone, Land phone, e-mail, social media etc. are the main source of communication in this days. Technological improvement makes communication easy. At workplace colleagues, stuffs and other now can easily communicate with each other through mobile and internet.
The internet concept is helping us in every aspect of life personally and professionally. But we should consider connecting people first and make the communication between them strong. The modern workplace demands more flexible way of communication with each other. So that everyone can communicate with each other and work the way how they work best. The must know how to use proper communication devices anywhere, anyplace so that they can work efficiently.
Below there are few techniques how communication system can be improved in workplaces-
· Mobile wireless “Hot Spots”.
· Cloud printing services.
· Cloud-synced and task apps.
· Cloud based work management platform.
· Digitize social activities.
· Replicate the water cooler.
· Cloud based telephone system.
This techniques will help a workplace to establish a better communication system. 

The Use of Web-Based and Mobile Applications within the Workplace: The web base applications are those who use a website as its front end or interface. Web based applications are very famous now. Mobile applications are also a kind of web based application. Web based applications are different from our traditional desktop applications. Web based applications are easily accessible and its can be used from any kind of devices that is connected to an internet connection.
There are many benefits of using web based apps and mobile apps in workplace. Below there are some examples given-
· Cost effective development-  Traditional apps needs to tasted in all kind of devices and operating system for use. It makes the making cost and using cost very high. On the other hand web based apps and mobile apps can accessible from anywhere and it is very easy to develop an web based app for all kind of operating system and devices. Which makes it cost effective.
· Accessible anywhere: Whenever you need to access your web app you can access it from any device that is connected to an internet connection. This makes it very easy to access.
· Easily customizable: You can easily customize your web based apps and mobile apps according to your need. It can be done by any web developer. And cost efficient also.
· Accessible for a wide Range of Devices: Web based apps and mobile apps can accessible from a wide range of devices. It is supported to most of the devices. And it’s easier to install a mobile app to any mobile devices also.
· Easier Maintenance and Installation: The installation process of web based app or mobile app is very easy. Most of the work is done automatically by the web. Anyone can install it if he/she has an internet connection.
· Adaptable to Increase Work Load: Mobile apps or web based apps can be customize according to the workload also. It can take much more than a traditional desktop app.
· Increase Security: Web based applications are mostly used under dedicated servers. Which are operated by experienced web administrators. Who give yours apps data proper security.

Awareness: Digital skills are very essential for a person’s personal and professional life. But miss use of digital skills is crime and everyone should avoid it. Digitally data and information can be theft by expert digital skills holder. Especially who knows the IT very well? But this theft can also be tracked and it’s a worldwide c rime to use your skills illegally. So everyone should obtain this skill but must not use this skill for any kind of illegal work. Harassing your colleague or someone else in social media is also a criminal offence. Digital skills can be used very unethically. The world need the digital skills for boost up its development but offensive use of digital skills can also destroy it. So everyone should use this skills ethically. Security of digital data or information must be given by the authorities. And everyone should use internet or digital devices with proper security.


Prof Russell Ackoff’s definitions of data, information, knowledge, understanding and wisdom:  Professor Russel Ackoff is a system theorist and a professor of Organizational Change. According to him the content of human mind can be divide into five categories.-

1. Data.
2. Information.
3. Knowledge.
4. Understanding.
5. Wisdom.

As he explained first four content is connect to the human past. They deals with what has been or what is known. Only the fifth one in about the future. Because it is incorporate the vision and design. With wisdom people can create the future but for that everyone must go through all first four categories properly. 

Data: Data can exists in any form. It is raw. It has no significance. It has no meaning of its own. In computer parlance, a spreadsheet generally starts out by holding data.
Information: When a meaning is given to a data it becomes information. An information may be useful but its also may not be useful. In computer parlance , relational database makes information from the stored data.

Knowledge: When information is make useful for someone it is knowledge. If someone memorize an information for useful purpose it is a knowledge. Knowledge is used for constructive purpose. Like student memorize information for exams. In computer what app or information we use is some sort of knowledge.

Understanding: Understanding is analytical, some time hard some time easy. It’s the proper use of knowledge. Meaningful information is knowledge and properly use of knowledge is understanding. In computer parlance, Any system understanding like AI or Interface is means that they are using previously stored meaningful data that means knowledge properly.

Wisdom: Wisdom is very different. It is understand of impossible knowledge. In computer programing of emotion or love is a wisdom. Which is impossible but when it can be possible that is wisdom.
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Knowledge and Understanding of Subject

Digital Skills are very necessary for a person’s personal and professional life. For workplace it’s an must issue in this days. House of Lords thinks Digital Skill should be added to a core subject in study. Cause digital skills and boost up a country’s job sector hugely. Digital skills make work easier. Computing in head is much tough than computing in calculation or computer. Using computer mobile devices or any kind of digital devices is under digital skills. Factories, Industries, Bank or any other organization is digitalize their work. But efficient workers who is educated with digital skills is insufficient. So everyone is highly instructed to gain digital skills for betterment of his. Her job in any sector.
In the field of research digital skills helps you to finish your research easily and earlier. The information that you may have to find by reading or asking someone with that knowledge now you can find in the internet very easily. That helps you to do better in your reaserch.


Analysis:

Digital skills is the skill of using digital machines, software, hardware and mobile devices. You can easily access to inter by computer or mobile phone for find out any information you need. For capitalize global economy digitalization is very important. Digitalization will make work easier and the production rate will be higher. Which will boost up the economy. Form NASA to any business firm using of digital devices apps software is very common. But still most of the people are nor educated with proper use of digital skills. Most of them using smart phones or computer as a basic use. Most of them didn’t know that smart phone can be used in many other essential things without taking pictures. Research on digital skills should be establish for betterment of this world. In research system digital skills are also necessary. Use of  digital devices is not only entertain purposes everyone should know this. The digitalization is very important and educating people in digital skills is more important. Having a clear understand of digital skills can help a person to get a job and be successful in the career. Without proper research the establishment of digital skills won’t be effective. Who are educated with digital skills, who are not and how much proper digital skill educated people we need that must be take under a research in future.


Conclusion:

Being digitalized seems very easy from outside. But to be properly educate in digital skills doesn’t mean that use of social media or entertaining use of digital devices. How a digital device works, how can we use in or study life or job life everything is under digital skills. For  the betterment of the world learning digital skills is a must topic.  
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