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Introduction 
In my assignment reflective report about professional career development, I will write about my career plan, what job I want to do in future, what career I want to make and how I will execute my plan using a personal development plan (PDP). I have learned how to improve myself in my professional career. I will use those techniques I learned from my lecturer. In my reflective report I will analyse the role play model which is done in my class with my partner and will make my personal development plan using an action plan with a smart example. The aim of my assignment is professional career development analysing and developing understanding my skills and achieving my goals and understanding and learning reflective reports of professional career development. 

Report introduction 
In my assignment reflective report there will be three sections in my report. The reports are 
1.Employment Rights 
2.Self-Evaluations 
3.Professional development plan 

 

 

 

 

 

 

 

 

 

 

 

 




Professional career development 
Professional career development is all about learning for the long-life process to manage work for the workplace professionally. Learning for the future to move forward and also is preferred for a career successful professionally. professional career development is basically what I learned and reflect on it and make an action plan for my career for my job and what I want to be. I am learning to make confident myself for developing my career professionally.  

How can be professionally career can develop 
A Professional career can be developed by using a career cycle to develop my professional career. I can develop my career professionally to assess myself like- i can do self-assessment myself analysing what i did, what i can do and what could be better. First, I will analyse myself and then I will work on it. I will make easier steps to analyse myself and I will use career cycle for professionally career development such as   

Set goal plan 
Process to develop the plan 
Search for opportunities to executive the plan 
Follow the plan to reach goal 

Set goal plan 
First of all, I will decide what my goal is and I will set the goal plan so that i can achieve my goal. I will think first about my goal and then I will decide what my goal plan is to reach my goal. Achieve my goal I must have to set my goal first and then set my goal plan. Set a goal plan that will help me to achieve my goal also it will help me to motivate myself to reach a goal to professional career development. 

Process to develop the plan 
Once I decide my goal plan, I can process it to develop my plan to achieve my goal. I will make a plan to make it easier for me to establish my goal such as let's say i want to be a teaching assistant so if i want to be a teaching assistant first thing i have to do is a course for teaching assistants. that I can learn how to teach children and I will get experience dealing with children. That teaching course will motivate me and will give me confidence to achieve my goal. 

Search for opportunities to executive the plan 
Search for opportunities to executive goal plan because opportunities are also beneficial for reaching goals. It is important to take opportunities such as doing courses or training. Looking for courses or training is also an opportunity to achieve an executive goal plan because doing courses or training will be an experience and gain knowledge and I will be more confident for my executive plan. 


Follow the plan to reach goal  
I have to start the progress of the plan to reach my goal. To reach my goal of professional career development it is important to follow the role and progress it to the goal that I set for my goal. If I do not progress, I cannot reach my goal so it is very important to stick to my progress so that I can reach my goal and I will be successful to reach my goal of professional career development. 

1.Employment Rights 
Everyone who works has the right to know what their rights are. Without knowing their rights, it will be a loss for Employment so it is very important in the workplace for all Employment to know what are Employment Rights. Every employee must have to know about Employment Rights Before they sign the work contract it will be helpful and also beneficial for every employment because if they know their rights so they can fight by law for their rights if they did not get their rights equally compared to other employment. The United Kingdom Act of Parliaments passed The Employment Rights Act in 1996. (Employment Rights Act 1996)  

Recruitment                                  
Employment contract 
Data protection 
Pay and holiday entitlement 
Working time 
Health and safety at work 
Discrimination 
Discipline and grievances 
Dismissal and redundancies 

Recruitment 
Recruitment basically is companies are processing to find or hire candidates for a job. The companies are processing or advertising to find right or perfect candidates for the job. 

Employment contract 
A contract is signed in agreement written in the contract paper between employee and employer for terms and conditions. 

Data protection 
Information keeps privacy at the workplace, Hospital or University, they keep all their workers, clients, students detail private. It is a legal act to keep all information or data private for all the clients or employees or students. (Data protection Act 1998) 




Pay and holiday entitlement 
Every worker is legally entitled to get 5.6 weeks paid holiday for a year.  Part time or full-time workers almost are all allowed to get a paid holiday. (Holidays with pay Act,1938)  

Working time 
Workers cannot work more than 48 hours a week and those who are under 18 cannot work more than 8 hours a day and 40 hours a week. This law is called working time regulations. (The Working Time Regulations 1998) 

Health and safety at work 
In the workplace every employer has to set health and safety welfare at work for all employees. The Health and Safety at work Act applies for all workers at the workplace. (Health and safety at work Act,1974)  

Discrimination 
The sex Discrimination Act 1975 was an act of the parliament of United Kingdom which is protect men and women from discrimination from harassment in workplace or society. Later on, it replaced The Equality Rights 2010. (The sex Discrimination Act 1975 & The Equality Rights 2010) 

Discipline and grievances 
Discipline is using the employer for employee conduct and grievance is using to deal with a problem which is employees are complaining. The employment Act 2008 came into force in April 2009, the replaced in new ACAS code on Disciplinary & Grievance (the ‘ACAS Code’) 

Dismissal and redundancies 
If employers have reduced their employees for any reason this is dismissal and they have to do redundancy to employees' legal right. Employers must have to give valid reasons to employees for dismissal and redundancy. (Employments Rights 1996) 

 

                                        









2.Self-Evaluations 
2.1. Self-Evaluation of through career goals 
I assessed myself to know what kind of personality I have. I assessed myself doing a task in my coursework Which is my lecturer gave in the class to do. I answered those VAK learning style questionnaires to know which personality I have and I found that I have Kinaesthetic personality. (See the Appendix A) 

I am not working at the moment but in the future for my career I would like to do a job in the education industry such as Nursery or Primary school. I decided for my professional career development I would like to do a teaching assistant job in the education industry. I would like to be a teaching assistant in the school or nursery because I think I could do better in this job.  

My strengths
My strengths for my future career doing a teaching assistant job I feel that teaching assistants is a comfortable and perfect job for me because i have two children i looks after them also sometime i looks after my niece and also sometimes my friends leave their children for an hour if they have appointment so i have some experience to looks after children and i am confident for that i can handle the children pretty well. 

My weakness
My weakness for my future career is teaching assistant jobs. I feel that I have weaknesses for my future job which is i choose for my career it is professional experience and also i have weakness that i did not do any courses nor i did any training for child care. I do have a certificate for child care so it is my weakness to do a teaching assistant job. I have to do training or I have to find the courses for the child care so then I can do a teaching assistant job. My weakness can affect my teaching assistant job, without professional child experience and without a certificate I do not think that i can get a teaching assistant job. 

 2.2. Self-Evaluation through reflection from my role play exercise 
This self-evaluation I am going to talk about my role play which is done in the class. I will reflect on my role play and I will use Gibbs' cycle to reflect on my role play. Gibbs cycle has 6 stages and it will help me to reflect on my reflective report of professional career development.   

 

 

 

 

Gibbs reflective cycle 
The Gibbs Reflective Model (Gibbs 1988) which has 6 stages. I am applying the Gibbs reflective cycle in writing my assignment reflective report based on professional career development. I find it very useful and it will allow me to have a better structure when writing reports and assignments. 

There are 6 stages of Gibbs cycle         
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Description 
I started my course in February 2020. This is my first time at the university I attend. I was so confused. I was not sure what I would do because I did not have any experience. After i started class i learned lots of things from my university lecturers. I am confident now about studying in university. This term I had to do role play also i have written 2000 words in the assignment. I had to do role play as an interviewer and also as an interviewee. I was not sure that I could make it or not because it was my first time as an interviewer and interviewee. In the role play i have my partner who was taking my interview as an interviewer and i was interviewee and then me and my partner changed our role play this time he was interviewee and i was taking his interview as an interviewer.  

Feelings 
During the role play I was feeling so nervous I was a bit shaking and also, I was feeling so shy because the role play with my partner was a video conference and I am a bit camera conscious. I do not like talking on video calls. It was my first-time role play and I do not have any experience. I have never done an interview as an interviewer. Altogether my feelings were so nervous but I did it and I was feeling so happy and confident after I did my role play as an interviewer and interviewee.  

 


Evaluation 
This role play overall has been inspiring for me, I did not find anything bad, there is nothing about that I did not like. I liked all the things my lecturer taught me about role play and also, he showed a video about how to take an interview and I found it was really helpful for me. I liked all the lessons and the different things I learned at university classes. I believe that all the things I learnt during this whole study course level-4, will come to great use in a real life setting as well as making my career professionally. Gibbs reflective model was very helpful towards me for my assignment of reflective report writing. I learned a lot of useful tips that will help me in writing my assignment reflective report and in the future, I can use those useful things which I learned from my lecturers during my classes. It will be very beneficial for my career in the future. 

Analysis 
I did not have any experience about role play as an interviewee and interviewer. It was my first time playing a role as an interviewer and interviewee with my classmate, who was my roleplay partner and his name is Dilwar Hussain Abdin. It was my first-time role play as an interviewer and interviewee I do have any experience before. I was so nervous I could not do better because of nervousness but I tried my best to not to show my nervousness and also, I showed my confidence even though I was nervous and it was my first time as an interviewer and interviewee as a role play. Moreover, my partner was so good, I was comfortable and feeling relaxed with his behaviour which is also a reason for me to show confidence. I did my role play I was good but not very good I could do better. My partner as an interviewee said I was good and he was happy with me. My lecturer he was monitoring our role play as an interviewer and interviewee and he gave me feedback he said I was very good as an interviewee but I could do better in as an interviewer but he said overall I was good I could not show that I was nervous I showed confidence I covered up my nervousness with my confidence but I believe that I could do better. In addition, It was a great experience for me and in the future, I will work on feedback which I have received from my lecturer. 
My lecturer and role play partner Feedback. (See Appendices-B) 

Conclusion 
In conclusion I believe that I learnt lots of things from my whole three terms such as how to improve professional career development and also role play. It is generally very helpful for me, before the role play i did not have any idea how i am going to do it or how i can do it. I did not have any idea but after the role play i have experience and also i have confidence that I can make more better in the future to make my career. I wish i could have given more attention when my teacher showed a video for an interview then i could have done more better in my role play. Overall, the role play was a great experience for me and I learned lots of things from role play as an interviewer and interviewee also I learned lots of new things to do better my professional career development.  
Action plan 
I Would like to be a Job Teaching Assistant in School or Nursery. I will do Courses to get a certificate for skills which I will need to apply for a Teaching Assistants Job And also, I will try to do a volunteer job for experience which I might need to get a job. It will be   easy to get a job. I will finish the courses 2021-2022 and then I can apply for a job in 2023-2024 once I have a certificate and experience because certificate and experience will give me more confidence to believe in myself. 
 
SMART Objectives 

Specifics 
I would like to be a Teaching Assistant job at school or nursery. because I am confident that I can be a good teaching assistant and I can make my career in teaching assistant jobs. 

Measurable  
Once I have a certificate and experience in a volunteer job and I feel that I am ready for the job then I can apply for a job to make my career. 

Attainable 
In a logical step I think I should engage in courses and volunteers' jobs. 

Relevant 
I will complete my courses to get a certificate so it will make me more confident to make my career. 

Time-Bound 
I will accomplish my goal in 2023-2024 before that I will finish my courses and get my graduation certificate. 

 
3.Professional development plan 
Personally, I need to improve my development plan. I need to decide first what I want to be in the future, what job I would like to do and how I can get that job I want to do and then I have to prepare for that job and I have to get all those things I need for that job such as qualifications, experience. I have understanding myself analysing and reflecting. I understand that I have to improve myself to make my professional career development. I need lots of things to improve and also, I need to learn many more things to create a better career. I would like to do a teaching assistant job after I finish my graduation. I have to find out first what I need for a teaching assistant job then I have to analyse myself what is needed for teaching assistant jobs. I have those things or not If I do not have them then I have to achieve those things and then I can apply for a teaching assistant job. I made my professional development plan. (See Appendices-C) 


Conclusion 
In this assignment reflection report in professional career development all i can say i learned lots of new things to develop my professional career. I can say now I have confidence for my professional career development to improve myself to use those things I learned from my lecturer Mohammed Kalam. Before i started this lesson i was not confident and i was not aware how to make a successful professional career. I learned about job interviews, smart objectives, employment rights, employees' rights and many more things that can help me in the future for my professional career development. Overall, all those things I learned are very useful for making a career professionally. I did not know before which personality I have but after that lesson I attended where my lecturer was teaching about VAK learning style. I was so excited to know about myself and then I answered those questionnaires and I found out I have a kinaesthetic personality. It was completely new for me. Some things I have improved and I have to earn more confidence about myself to be successful in my career professionally. 
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Appendices -C
 
Development plan     
	NAME: 
	Shamima Akther Supa 
	Student NUMBER: 
	1916787 

	COVERING THE PERIOD FROM: 
	1weeks 
	TO: 
	10weeks 



	  
What do I want/need to learn? 
	  
What will I do to achieve this? 
	  
What resources or support will I need? 
	  
What will my success criteria be? 
	  
Target dates for review and completion 

	  
I want to be a Teaching Assistant and I think I need to learn about Teaching Assistant jobs through doing courses and learning. 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
	  
I need to complete my graduation and I have to do a course related to Teaching Assistant jobs to get qualification and also, I could volunteer for experience for teaching Assistant jobs. 
	  
I think I need to improve my skills and I need support to improve my skills and I need support from courses to improve my skills and my qualifications. 
	  
I want to be a teaching assistant; I have to know everything about teaching assistant jobs required in and I have to collect all the information and then I have to achieve those things required in teaching assistant jobs also I have to get qualifications to get qualified for a job. 
	  
I would like to complete my aim or goal for a Teaching Assistant job in 2023-2024. I will complete my graduation another two years and then I will try to find a course and volunteer job for my experience and I can reach my goal of being a Teaching Assistant job in 2023-2024. 
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Interview Feedback Form
Date: 30/11/2020
INTERVIEWEE: DILWAR HUSSAIN ABDIN INTERVIEWER: SHAMIMA AKTHER SUPA

SCORE: 5= Excellent, 4=Very Good, 3= Good/Average, 2=Poor, 1= Very Poor

5[af3]2]1 Comments

Shamima

Firmly shook hands of interviewer, smiled and greeted Started with smile and greeting to the interviewer. Showed some

B %] B] B 7] confidence. Maintained eye contact and showing enthusiasm.
Maintained eye contact =] FaR=1=1=]
Hand and facial movements were natural [=I=IES=10=]
Posture (sat up straight, efc) ojo[x|o[o
Displayed confidence [=lE=1Ea=11=]
Demonstrated knowledge about the company Politeness was shown throughout the interview. How the

company is operating the business and why they need the suitable
candidate is explained. Job position was clear but could have
discussed about qualification and job experience. Shamima’s
questions should have been very specific to the job specification.
Also, answers as an interviewee should have been aligned with
the company need. Feedback from Peer in the class was very
o|lo|x|o|o y
positive as they enjoyed the overall role play practice; However,
Shamima did not have any experience before which she could
avoided and covered up with her confidence.

Overall, though Shamima faced interview first time, she did very
well as an interviewee but as an interviewer, she could have done
better with more practice.

‘Aligned answers with the needs of the company
Demonstrated skills with examples

‘Acted in a polite manner

‘Answered questions in full and in a timely manner
Understood the position

Displayed enthusiasm

[=]|=]{=]{=]{s]{u]
0|0|0)=|0|0
<[> |O<|>
0|0|0|0|0|0|
0|0|0|0|0|0|

Focused on strengths; avoided weaknesses
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