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Structure of Your Event Risk Management Assignment


	SECTION Name 
	Included in word count?

	

	TITLE PAGE

	NO

	1: INTRODUCTION 

	YES



	2:  METHOD

	YES


	3: COMPLIANCE WITH STANDARDS AND LEGISLATION

	YES


	4: RISK ASSESSMENT REGISTER

	YES


	5: CONCLUSION AND RECOMMENDATIONS

	YES


	REFERENCES

	NO





Title

Student Number 

	




















1: INTRODUCTION

This SECTION should include the following:


· Introduction to the report and provide a description of the situation you are risk assessing 

· Context of the report


· Key Definitions 



Please note: DON’T assume your reader has any prior knowledge of this topic




2: METHOD


[bookmark: _Hlk499540418]This SECTION should include the following:

· A description and justification of your methodology for your risk assessment

· Areas you risk assessed

· How you did this


3:  COMPLIANCE

This SECTION should include:

· A desctription of how conducting these risk assessment ensures compliance with any relevant legislative requirements, industry specific requirements or best practice
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4. RISK ASSESSMENT REGISTER




	Ref
	Risk Description
	Likelihood of occurrence (Score 1-5)
	Impact of Risk occurrence (Score 1-5)
	Risk Score (Likelihood x Occurrence)
	Risk Severity (High, Medium, or Low)

	
1
	
	
	
	
	

	
2
	
	
	
	
	

	
3
	
	
	
	
	

	
4
	
	
	
	
	

	
5
	
	
	
	
	












5. CONCLUSION AND RECOMMENDATIONS

This SECTION should include:

· A summary of your findings from your risk assessment
· A set of recommendations to mitigate against significant risks

Please note: You should not introduce new information in the conclusion, but simply make sure that you have summarised the main points, findings and outcomes of your risk assessment.


REFERENCING (Not included in the word count)

· A reference list should contain all sources you have cited within the main body of your report

· Use the Harvard referencing system
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