
How to share a file via
OneDrive

After applying all of these strategies, you can be able to share a f ile via
OneDrive and visualise it

a.) Sign in to one drive: Go
to one drive and log in with

your MS account

b.) Locate the file:
locate the file or folder

you wish too share

C.) Select “share”:
Navigate through the

folder you wish to share

d.) Choose sharing
options: type the email of
person you want to share

and also adjust
permissions (“select can

edit”)

e.) Send the link: if you
entered an email

address, click send to
share the file directlyDesigned by
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