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Dear Sirs, 
 
Thank for taking the time out to consider my application.
I have recently come across your advertisement on Secure24LTD.com for Head of Security. 
 
After reading the description I am confident I would be a perfect addition to your team. I have gained 15+ years of experience within the security sector, and I am pleased to confirm I have had the opportunity to work in different venues and environments.  
 
During this time, I have proven myself to be a trusted and respected member of the team. I have also developed problem solving skills that allow me to make sound decisions under time constraints and pressures. I am naturally positive and calm, and along with my experience these allow me to always seek a positive outcome. 
 
Throughout my career I ensure that I always handle every situation with the upmost professionalism ensuring that I embody your company’s values. Some of my daily tasks have included carrying out regular patrols, monitoring CCTV surveillance, investigating alarm calls and addressing any security breaches. 
 
I have a proven track record of consistently performing and meeting each client’s expectations. With security work I have to be proactive and considerate of individual needs as no two venues have the same need. 
 
My personal values are to be respectful, trustworthy and I ensure that I conduct myself as such, as a result I have built great working relationships with my colleagues and my employers. This is further demonstrated by having been asked to return to employment with previous employers on a number of occasions.
Kindly refer to my resume attached to this application. 
 
Once again thank you for your time and I look forward to scheduling an interview with you soon. 
 
Kind regards, 
Mohammed Maki





Mohammed Maki
15 Wonder Road
Ash Town,
Cardiff
		CFI9 8Ef
07766937936 
MMMAHER@hotmail.com

Personal Profile
I am an enthusiastic, hard-working and friendly person. I have the ability to speak English and Arabic. I can work independently or as part of a team. I am highly educated furthermore I am willing to learn new skills in order to gain employment. Social skills are my strong point and can keep clients calm and at ease. I believe I am effective at dealing with the public and handling cash payments. I am a good driver with a full clean licence. I have a good understanding of health and safety requirements and I can always be counted on to get the job done in a professional manner.

Job History

· June19- Jan21					RAF
(Cardiff, UK) Head Manger for different sites in Cardiff and CCTV Monitoring.
· Sept17- May19:				Atlantic Security 
(Cardiff & Bristol, Wales & England) Head Manager Security for different events, Hotels, Clubs, Sites, Weddings and other government. 
· Feb 14- Sept17:				Specialist Security
(Wales, UK) Head Manager Alarm patrol around the whole of Wales for secured warehouses and houses). 
· Mar13 - Feb14:				LEISURE SECURITY
(Cardiff, UK) Head Manger: Area Supervisor for the hotels in Cardiff centre. Also, I provided services for casino, restaurant and designer shop.
· Dec 12-Feb13:	TESCO EXPRESS 2417
(Cardiff, UK) CCTV Monitoring, full time, checking customer as they enter and exit from the store.
· Jul 11-Apr 13:	TOTAL Security
(Cardiff, UK) full time Door supervisor. Greeting people who come through door, checking customer in check point, (TESCO)
· Jun09- Jul 11:	CDO Group Ltd
(Cardiff, UK) (full time work) Door supervisor. Responsible for warehouse.
· Jan 09 - Jun 09:	RAS Security
(Cardiff, UK): (part time work). Door supervisor Greeting people who come through door, checking that health and safety standards were met.
· Apr 08 - Dec 08:				Memory Lanes Cakes Ltd
(Cardiff, UK). Baking machine loader Putting crates on the conveyer belt, removing finished cakes from the belt, redecorating cakes and removing cakes of a poor quality.
· Sep 04 - Mar 06:				TELCO & co Ltd
(Lebanon). Tourism and travel services Driver responsible for ticket delivery, greeting customers, handling cash payments and transporting VISAs to the Embassy.
· May 02 - Aug 04:	Limo Vehicles Garage
(Sudan). Driver, 1 ton van. Collected people punctually, and transported them to their required location, customer interaction.
· Mar OO - Apr 02:	ALNILE Company
(Sudan). Door supervisor. Greeted people, followed health and safety requirements at all times.

Education

· 2020 to date: UWTSD University 
Business Management
· 2014-2016 Hafren College, Cardiff, UK
A Levels & Welsh Bacc 
· 2012/2014 Hafren College, Cardiff, UK
English (Level 2 &3)
· 2011/2012 Glan Hafren College, Cardiff, UK
English (Level 1)
· 2010/2011 Glan Hafren College, Cardiff, UK
English (Entry Level 3)
· 2009/ 2010: Glan Hafren College, Cardiff, UK.
English (Entry Level 2)
· 1999 Graduated from Kassala High School (N. Sudan): obtained Baccalaureate.
(Equivalent to 6 % A Levels.)

Certificates & Licences
· Security Industry Authority (SIA) badge: door supervisor (expires 03/03/2025)
· CCTV Industry Authority security badge (expires 23/07/2025)
· UK driving licence since 2007 [image: ] RTITB Manual Handling Certificate

Hobbies & Interests
I often enjoy playing and watching football and I frequently go jogging and attend the gym. I enjoy spending time with my family and friends.

References
References Available on Request.
I have my own transport.
Reflection
In this assignment I will be discussing and using Gibbs (1988) reflective cycle. 
Description
I had to create a Curriculum Vitae for a job advertisement along with a cover letter. I had to make sure I had the right outline for the CV, make sure I got all my accomplishments in the workplace experience. My qualifications which are very important for employers. I made sure I wrote a little about my character, my hobbies and interests. On the Cover letter I made sure I wrote down appropriate skills and achievements that they are not mentioned on my CV however I did refer to my CV as well. I made sure I wrote a good amount so that the employer has a good description of me and my abilities.

Feelings
Having to complete a Curriculum Vitae has made me feel enthusiast about it. As I have had written one many years ago, I was looking forward to creating one and updating my new skills and abilities. I felt as if I was taken back a few years when having a CV was extremely vital when trying to secure a job. Along with the cover letter, I felt good writing one as I did do this before however it is always challenging to know how much to write and what to write.  
 
Evaluation
Having started this course, it has already taught me a lot about employability skills and about having a professional career development. The importance of key skills, different aspects of career development. One of the most important aspect of having a job is having to secure one in the first place and that leads to having a CV and Cover letter. 

Analysis
I believe that Employers look for professional experience before they even look at the education section of the CV. I had to make sure that my cover letter is updated whenever I have to update my CV so that it is not outdated to my CV. I have to check my spellings and grammar as some employers can tell an individual’s personality just by looking at their Curriculum Vitae.

Conclusion
In conclusion to the above statements, I have enjoyed doing this assignment as it had taught me new professional career development skills and taught me the importance of having an updated CV and Cover letter. Having learnt this, I can ensure I will always be ready for the next job with my CV and cover letter in hand.   
Action Plan 
I have missed my one to one with my tutor and therefore I regret it as I would have had good feedback on both my CV and cover letter. In the future I will make sure I attend my one to one and write down the feedback so I can improve or correct some of my mistakes. I will make sure to always update my work history and new skills.   
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