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Introduction.
The importance of employability skills has been a key factor for employers when looking for graduate’s achievements that relates to their subject discipline. (Quacquarelli Symonds, 2018). Having a degree proves a level of commitment and competency that employers want, however it is not very essential because there are a lot of employability skills that you need to be successful, in your chosen field. Generally, employers look for people with a level of experience which comes with being flexible, having the ability do variety of task in different environments and taking the initiative. (Quacquarelli Symonds, 2018).  Having the aptitude to reflect on your employment can help you review your skills and develop your strengths and weaknesses especially on the role or sector you have chosen. It also helps you identify and highlight the areas you may need to work on. (Hertfordshire Opportunities Portal, 2018)  

Time Management.
This module has helped me developed my time management skills which is a professional way of managing my time for all my future endeavours. Time management has helped me avoid feeling stressed out when I had a lot on my plate, by allowing me to have extra time to take breaks in between my tasks. I have learned that setting a time limit on all my work is also very important because it helps me keep track of my time if I am going overboard. Having an appropriate and structured “to-do” list has help me immensely by me having a clear idea on what I need to do the next workday. (Corporate Finance Institute, 2015). One of the benefits of the “to do” list helps remove non-essentials task/activities which frees up more time for me to concentrate and spent time on the important things. My organization skills have also improved drastically, I write down deadline for assignments or for tasks that I need to complete on my calendar for my overall project. Before I started this module my time management was very bad, especially my workflow, I used to jump back and forth in doing my work. I was not prioritizing several important tasks that needed to be completed first, which resulted me not having the ability to plan and stick to any goals. I was wasting my time more often than I should by talking to friend on social media and watching movies while I was doing my assignment. When it comes to time management it is very important for me to plan things and have a good structure to follow. (Corporate Finance Institute,2015). I know by having this skill in my arsenal is going to help me with all my opportunities in the future. For example, a lot of organizations desire extremely competent people, and by having time management skills are key qualities employers look for. I understand that time management is all about setting goals and working towards it, because when you prioritize the important things that you need to do it is easier to accomplish all the goals you set it for yourself Time management has helped me to focus better, accomplish bigger results in short amount of time, to be more productive and it has given me more time freedom to spend with the people that matter the most. 

Presentation skills. 
For this task I had to prepare a presentation with my group using a presentation software which was PowerPoint. We had to answer some questions that was provided for us about time management case study. This specific task helped me to polish my presentation skills especially with my public speaking. After the presentation I had received constrictive feedback from my lecture and my peers. Which they said that I started very strong by telling an interesting story, and by doing so I grabbed my audience attention straight away and they were hooked. My speach was loud and clear for my audience to hear me even for some of the students at the back could hear me so that meant that my volume was great. At the beginning of my presentation, I was a bit nervous, but I made eye contact with the audience, and I look forward to project my voice. One of the feedbacks that I also received after my presentation was that during my presentation, I was making examples of my personal life and real-life problems which I was related it to the topic. Speaking at a good pace was a skill that I unlocked during the presentation, it allowed me to keep an optimal pace which gave time for my audience to understand the content and ask any questions afterwards. Although it was a group presentation which it was consisted by 3 students including me, we had present one slide each and dissect it thoroughly to our audience. Working as team can be somehow chaotic but persevered through it by working together. We shared a lot of ideas that helps us to have a successful presentation which it was very advantageous. When it comes to group presentation everyone has different strengths and talent which they can implement in team. So, what we did for this presentation was that we allocated one specific role to each person that suited them the best based on their skillset. Each one of us was focused on completing their own piece of work, things go done faster and the entire presentation came together much quicker. Overall, this presentation helped me improve my confidence tremendously in public speak, because when I look back at my previous presentations, I was not very precise and direct in my approach. This module has helped me to learn new things I never knew.
      
Team working skill.
Working as a team has helped me grow exponentially because I had the chance to bounce ideas back and forth in my group. When I was working with my group to create our presentation about time management, we had several different perspectives that was then combined to create a good presentation. I was so excited to share my ideas with my peers because I knew I could learn from them too. Me being the team leader I made sure the team was managed correctly and that there was a positive level of comfort among the team. I implemented the “art of motivation” in my group by delegating tasks, base on their level of strength on that area and that gave them a chance to take on more responsibilities. I gave them the initiative on what do to by specifying the end goal, but I let them decide how to structure it and reach that goal. Team work as taught me how to communicate well and have social skills such as active listening and speaking effectively. Working in a team has taking me out of my comfort zone because majority of the time I liked to work on my own but when working in a team I can confidently express my ideas and opinions by being respectful about my approach in the group setting. One of the lessons that I have learned by working as a team is that everyone ideas matter, and their voices should be respected and valued because which helps with the self-confidence of everyone in the group. The benefits of teamwork had translated outside the classroom because I work more efficiently well in a team at my workplace due to the things, I have learned working on this module. I am more joyful as I work with my colleagues in a team-based environment. My performance at my workplace has improved tremendously. Learning how to take turns is also very important in teamwork setting because you learn how be patience and wait for your turn to unload your ideas for your peers to hear. Obviously one of the obstacles that I came across when working in my group is that there was always conflict resolution, but we managed to work around it by finding a peaceful solution to the disagreement among ourselves. Overall teamwork has unlocked some potentials I never knew I had in my arsenal.   

Critical thinking skill.
For this module critical thinking was crucial because I had to demonstrate my problem-solving skills which was very valuable for me when it came to my work. Critical thinking helped me to follow a logical step to arrive at my appropriate conclusion by being decisive and very accurate. Critical thinking opened a lot of new ideas for me to explore and approach it critically by identifying the valuable method. One thing that I also learned about critical thinking that was beneficial to me was that it saved me a lot of time because it helped me to filter out all the irrelevant information from the relevant. It taught me to prioritize my time by analysing the essential resources that needed. Critical thinking is an objective way of thinking so when I was looking through my information, I was able to see beyond and not make no judgment because sometimes making things subjective can influence your decision making and that is not a critical way of thinking. What I noticed that by thinking critically for this module enhanced my communication skills by making me more an effective communicator because before my critical thinking was very poor, I was not thinking logically and I was too subjective in my communication, even sometimes when I was required for me to be more objective in some areas of my speech. But critical thinking as taught how to pick out the relevant point to support my theories and propose my ideas proficiently. Decision making also was one of the benefits that critical thinking provided for me to approach my work analytically. For example, when I was the leader of my team when it came to making decisions for the presentation on how it was going to be structured and presented, I made sure to make critical decisions and give them the right ideas on what to do and not how to do it. Critical thinking has showed me that there are two type of reasoning which are inductive reasoning and deductive reasoning, that helps me to have a be a balance problem solver. My brain was getting a lot of exercise from critical thinking because I was shifting through multiple perspectives that had allowed me to use my objective reasoning. Critical thinking allowed me to enter a new realm of possibilities by focusing only on the objective matter. Overall critical thinking has helped me immensely in regards of this module and I know it will be beneficial to my success for my future endeavours 

Note Taking
Note taking was crucial for this module because it helped me to keep track on what the instructor was teaching in class. By taking note in class my body was active especially the mornings when I was feeling drowsy it kept me involved. My mind was very engaged when I was taking note because I had the power to pick and choose what to include in my note taking by listening carefully. Note taking helped me with my presentation because it made it easier to organize my information in a way that it was linked to my classroom. What I learned from note taking is that concentration is key because if you get distracted it is very hard to process the information that you need write. Note taking in a sense has improved my communication skill because what note taking does it summarizes the essential information that you need which I have learned when it comes to my speaking skills by being more concise and straight to the point. Doing this module my note taking kept improving drastically because I was not scared to ask question when I needed clarification on some point that I did not understand and after class I always made sure to discuss some points that I misses with my instructor or one of my peers. Active listening is the most important thing that contributed with my growth in note taking because I was focusing on what I was hearing not how it was being presented. Without active listening note taking would have been very difficult for me to improve on.  
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