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1. Digital Learning 
The world it’s changing a lot, and because of what’s happening these days it’s important to know how to study and also work in online and to understand the digital era. To study online, it’s important to know how to use Microsoft Office, the most used tool are Document Word and Power Point, this is going to help you to make your assessments.
To study from home, it’s making your life easiest. You can make your own program and study from your own comfort. To study from home it’s important to find a place in your house that’s gone help you to study and concentrated, a place without noise or things around that can disturb you. It’s important to plan your program from study after you, when you feel relax and ready to study and you can concentrate on your work.” Therefore, people who specify their targets are more likely to achieve them and the more clearly, they specify them, then the more likely they are to achieve.” (	Smale, & Fowlie, J., 2009).
The best time for me to study is on night, it’s help me to concentrated better because it’s dark and quiet and I can focus on what I must do, and I prefer to study from my living room. It’s important to plan your time to see what’s the urgent task you have to do and which one are the important ones. Making a studying plan will helps you to use your time effective and build good habits that are sustainable on long term. Studying online it’s important to have regular breaks and when you have meetings it’s important to  take notes on the mains ideas and to asking questions if you are not sure of somethings.
According to Isaias and Carvalho (2018), open educational resources, including massive open online courses, have emerged as an alternative to increase the access and quality of education, reducing educational cost and inequality, particularly in developing countries. page 18








Pro and Contra studying online:
PRO
· Saving money and time
· Making your own schedule
· You study more comfortably
· Reduce distractions from class
CONTRA
· You can be scam
· You can, by mistake share personal information
· You can get viruses to your computer
· You can find false information

“Search engines manage several types of challenges daily.” (Isaias, P. and Kommers, 2015 ) page 98













Time Management
The time management it’s the way of organising and planning how to plan your time between specific activities and priorities. Time management is help you prioritise better and increase your productivity. A good time management it’s help you to see the difference between what’s important but not urgent and what’s urgent but not that important, this will help you work smarter and plan your day efficiently and you get more productive work done in less time.
“Being able to work out what, where, when and how you study is fundamental to becoming an independent learner.” (Mc Millan & Weyers, 2021) page 43
Critical Thinking
The critical thinking is the ability to think clearly and logical and understanding of right connection between ideas.” The great difference between human beings and the rest of nature is that humans have this incredible tool —language — that enables them not only to communicate, but to create and manipulate models of the world in their minds.” ( Cohen, 2015) page 96
Referencing
For a student it’s important to know how to take references, it’s improving your writing skills. When you write references you have to make sure that the source it’s the right one, you have to make research about the author or publication to give the true information. Writing references will help the people how will read your assessment to find easier the source and the page with the citation.






2. Mind Map
Mind map is a graphic of ideas in the form of a tree, starting from a main topic, from which we start the ideas of how we reach the main topic. It’s help you to have an organised life and to see what is the most important things to do first.
    
   2.1 Personal Mind Map
	STUDY IN ONLINE


	TIME MANAGEMENT


	REFLECTIVE SKILLS


	  CRITICAL THINKING





	· Read books
· Written
· Taking notes


	· Plan my study program
· Goal setting
· Prioritizing the important task







	STUDY SKILLS









	· Mirroring
· Paraphrasing
· Content
· Feeling 


	· Open mind
· Cognitive flexibility
· Clarity and precision
· Solid arguments 
· Logical conclusion







3. Personal Development Plan


	What skills I want to improve?
	What do I have to do?
	What resources will I need?
	How will I measure success?
	Target, Date for review

	· Essay writing
	· Read books
· Use the right vocabulary
· Go to the library
· Make research
	· Library
· University

	· Better marks on my assessments

	3 months

	· IT skills
	· Attend to the IT course
	· University
· Money

	· I will know how to study in digital era
	5 months

	· Leadership
	· Read books
· Make research
· Watch podcasts about leadership
· Attend to classes
	· Library
· University

	· L4 certificate

	7 months

	· Analytical skills
	· Practice my problem-solving skills
· Play brain games
· Read books
· Watch podcasts
	· Library
· Money
· University

	· It’s helping me with my assessments

	3 months
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