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Expedition Portfolio

Produce a detailed log of the planning for the expedition.  This will include comprehensive risk assessments, route plans, emergency procedures, transport arrangements, medical forms, pre-expedition training/ preparation and any other relevant details. Further information related to this assessment can be found on Moodle under Expedition Portfolio Resources as well as on-going tutorial support.
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Assessment Feedback Sheet
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                                               Module: SHSS5084	
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	Personal Evaluation – to support your academic progress please complete the section below BEFORE submitting your work.

	What do you consider to be the best aspects of this work?
	Although not reflected in the appendix I feel that the route cards are my best work as I enjoyed the recce of the route and doing the route card from a map

	Which aspects do you consider could have been improved in this piece of work?
	I feel I could have improved on most of it, I have no excuse as to why it is not completed to the best of my ability. I would also have used more academic references.

	What have you found most satisfying whilst undertaking this submission?
	The reconnaissance of the route was the most satisfying part of this assignment.

	
ASSESSMENT CRITERIA
	Learning
Outcomes


	GRADE

	
	
	Poor
0 – 25%
	Unsatisfactory
26-39%
	Satisfactory
40 – 49%
	Good
50 – 59%
	Very Good
60 – 69%
	Excellent
70 – 85%
	Exceptional
86– 100%
	
  %

	Produce a well presented and comprehensive expedition planning log with logical format and clarity of purpose
	1,2,4,6
	
	
	
	
	
	
	
	100%

	
	
	
	
	
	
	
	
	
	

	It is expected that students will present work that is proof read, correctly referenced and adheres to the Assessment Checklist. Therefore, a range of 0 – 10 marks will be deducted for non-completion of any of the points on the checklist below.
	

	TUTOR COMMENTS:













	 Submission date: 
via Turnitin
	Return date:
(at least within 4 weeks)
	Tutor: Denise Leonard
	Mark: 




Assignment Checklist

· Please complete the Personal Evaluation section of the Assessment Feedback sheet, add your name and details, and paste the whole of this assignment document into the front of your assignment

· Submission is a single word file, clearly labelled with your name and module code
· Font style - Times New Roman, size -12 for text and 14 for headings
· Ink colour – black only
· Line spacing – 1.5 line spacing and 2cm- 2.5cm page margins
· Quotations more than three lines to be indented 1 line spacing
· One-line space between paragraphs, paragraphs must be left aligned
· Pagination (your assignment should have page numbers) 
· All tables and figures are internally referenced and have a title
· Word count checked and written at end of text (before references and any appendix)
· Assignment is within 10% of the word limit (excluding references and any appendices)
· All references in the text are included in the reference list
· Correct referencing following the Harvard style, as described in the Palgrave study skills book ‘Cite them Right’.
· Correct spelling using UK English
· Correct use of punctuation
· Grammar and syntax correct- double check anything that has a green line under it
· I have read my assignment out loud to myself and it makes sense and is easy to read
· Somebody else has read my work and it makes sense to him or her!
· I have checked and I have not plagiarised 
Failure to follow these guidelines will cost you marks!
Introduction
For my expedition I have chosen a section of the Pembrokeshire coastal path, the section that I have chosen to walk from is Bosheston to Amroth. I hope to run my expedition between the dates of 11th April to 13th April. In this portfolio I will be compiling a list of information to help aid me on my expedition as well as the planning of my expedition, to get this expedition signed off to run I will be completing a sign off matrix (see appendix 1). In this portfolio I will be going through the sign off matrix one item at a time filling in each section with the relevant information.

Expedition contract
I John Paul Brady will run my expedition between the dates of 11th -13th April 2019

I will at all times, conduct myself as professionally as possible, adhering to the University’s Code of Conduct, and only operate within the agreed parameters of my signed-off expedition, as outlined below.

I will be running an expedition by foot.

The aims and objectives of my expedition are:
1. learn the history of some sites of interest on the Pembrokeshire coastal path and towns and villages encountered during the expedition.
2. Give the participants a chance to learn or improve on navigational skills.
3.  Cover rights of access and the appropriate manner in which to treat the outdoors.


The venues I have chosen to use are:
Day 1: Bosheston (SR 967,949) to Freshwater East (SS 020,981)
Day 2: Freshwater East (SS 020,981) to Tenby (SN 132,017)
Day 3: Tenby (SN 132,017) to Amroth (SN 174,073)
Day 4: 

My appointed assistant leader is:
Samuel Sharp

The members of my expedition group are:
1: 											
2: 											
3: 											
4: 											
5: 											

I have checked the abilities of all expedition group members and deem them able to partake in the expedition.

I have collected relevant and up-to-date medical details from each expedition group member and am aware of any condition that may affect their ability during the expedition.



In signing this document, I agree to everything listed overleaf. I understand that I must adhere to all the documents and risk assessments I have submitted for which my expedition has been signed off.


Expedition Leader				Module Staff      
   
Name: 						Name: 	       Tom Moore	                	    
     

Signed: 				            Signed: 			                	  


Date: 						Date: 				              	     


Expedition overview
For my expedition, I have chosen to take the group along a section of the Pembrokeshire coastal path. The section I have chosen starts at Bosheston national trust carpark and finishes at Amroth which is where the coastal path ends. The morning of the first day will be spent transporting the participants from Amroth (SN 174,073) to Bosheston (SR 967,949). Were we will then embark on a 9.86km walk to freshwater east (SS 020,981) where we will be spending the night wild camping just off the coastal path? Day two we will be leaving freshwater east (SS 020,981) and sticking to the coastal path we will be walking 18.57km and ending the day in a campsite in Tenby (SN 132,017).during this walk we will be taking in the views that the coastal path has to offer as well as visiting a castle in Manorbier and the old fort that is situated on St Catherine’s island in Tenby. day three will be the shortest day, starting out from Tenby (SN 132,017) and making our way to Amroth (SN 174,073) which is the end of the Pembrokeshire coastal path. We will be passing through Saundersfoot () and the old mining tunnels and time depending we will be taking a detour off our route to visit the colliery situated in Stepaside ().

Aims and objectives
The aims and objectives for the expedition is to teach the participants navigation skills and have them lead the group to certain sections of the route. There will also be a big emphasis on local history and we will be visiting some sites of historical value where I will be delivering a history lesson.as we will be on the coastal path I will also be talking about how the coastal path came to be and who brought the coastal path to the public domain, along with rights of access to the coastal path. Covering things from the countryside code (GOV.UK, 2016) and the countryside right of way (GOV.UK) as these will set the standard for where we can go and how we conduct ourselves on the expedition. 

Day one: as the first day will be led by Sam, he will be teaching the participants some basic navigation skills and getting the participants to lead us to certain parts of the route using macro navigation. As we go along the route, I will be delivering some history on the Stackpole estate and how the lily ponds came to be. I will also be covering rights of access and the country side code.

Day two: I will be expedition leader on the second day, however we will be starting the day with a more advanced lesson in navigation, Sam is going to teach the participants how to micro navigate a map and how to get us to specific co-ordinates, after Sam has finished I will be taking the lead and getting the participants to take us to Manorbier, once here will take a break and take a walk around Manorbier castle and I will deliver some local history, then I will instruct the participants to lead the way to various other co-ordinates until we get to Tenby, where we will take a walk around the walled town and up around castle hill and learn how the statue of prince albert came to stand on Tenby’s highest point. Before heading off to the camp and if the tide is right, we can also visit the old fort that is set on top of St Catherine’s island and learn how it was once a thriving zoo and now after years of being shut down it is now open to the public.

Day three: on this day, both Sam and myself will be taking a step back from leading the group on a navigational sense and letting the participants lead us from the campsite to the end of the coastal path, however, I will be stepping in from time to time to deliver some local history on the mining tunnels that we will be walking through when we reach Saundersfoot. Also, there is an opportunity to take a detour from our route and visit an old colliery and heritage site located in Stepaside. Then we make our way to Amroth and to the end of the expedition.

How I will meet my aims and objectives
From now until the expedition hopefully gets signed off to run, I will be doing research on the various historical sites that we will be visiting during the expedition, I will also personally be visiting the sites and talking to some local people to gain a wider knowledge base on the history and perspective of the sites. I will also be doing more reconnaissance of the areas to familiarise myself with the routes that we will be taking to build on my map reading and navigational skills. I will also be looking at other aspects of the expedition like the physical side of the route and learning to pace myself to a more comfortable walking pace for the comfort and ease for the participants.  

Expedition leader profile and Competencies/qualifications
I have been a keen walker for many years, mainly embarking on solo walks with my dog or with friends in many different terrains from lowland coastal walks to mountainous areas. However, after many years of gaining some experience i would like to progress into leading groups on walks, I currently do not hold any national governing body awards in walking. however, I have completed the training for the lowland leader award and participated in a hill and mountain skills course. As well as gaining more experience with the university, I have also spent many hours walking with friends and on my own, utilising this time has led me to be able to log 10+ days using the digital log (DLOG) facility on the mountain training association website (mountain training association,2019). By the time the expedition is run I hope to have completed the assessment and gained the lowland leader award. I have also completed a 16-hour outdoor first aid course which is the required amount needed to work in the outdoors.

Expedition assistant leader profile
I have asked Samuel sharp to be my assistant leader, as Sam is on the outdoor adventure education course with me, I have spent quite a bit of time with Sam on various activities which has allowed us to build a repour with each other. We have also spent quite a bit of time together out on walks, so we know at what level each other’s abilities are. I also believe Sam will act accordingly and in a professional manner when on the expedition and adhere to the universities code of conduct. Sam has also completed the lowland leader award training and prior experience walking in the outdoor in different terrains, he also has experience wild camping in different locations, Sam has also completed the relevant first aid training required.
 
Expedition team profiles
When choosing the team for my expedition I will be looking for participants that have little to no experience with lowland or coastal walking. I will also be looking for people that may or may not have any experience with navigation and have little to no knowledge of the areas that I am basing my expedition, as I would like the participants to come away from my expedition having learned some new skills and have a wider knowledge of the history that Pembrokeshire has to offer.
I will complete the expedition team profiles when we have sourced some participants for the expedition.

Expedition support person 
I have chosen Ross Dallimore as my expedition support person, the reason I have Ross is, I have spent quite a bit of time with ross walking in various terrains and I deem him to be a competent walker. Ross also have very good navigational skills. ross has completed his mountain leader training and has the relevant experience and skills. Ross also lives relatively close to the venue that I have chosen to run my expedition in, so in the case of an emergency Ross will know where we are and be able to find us if needed. A copy of the route cards will be sent to ross prior to the expedition taking place along with a breakdown of the sites that we will be visiting, so should an emergency happen ross will be able to locate us if needs be. Ross also holds the relevant outdoor first aid qualifications. During the duration of the expedition I will be keeping regular contact with Ross to keep him updated on the progress of the expedition.
 
First aid provisions
During the expedition, I will carry with me a personal first aid kit that will carry some essential items needed for if I have an incident. In my personal first aid kit I will be carrying several plasters of different sizes and shapes for small to medium cuts, and 2-3 large plasters as well as some compress bandages for larger cuts and gashes. I will also be carrying a few other bandages to deal with strains and scissors to cut any bandage or plaster to size. I will also be carrying any relevant medication or creams needed during the expedition.
In addition to a personal first aid kit, I will be carrying a group first aid kit, this kit will have the same things that I carry in my personal kit but at an increased volume to account for the expedition team members, as well as a few other items that are not in a typical first aid kit. On the day that I will be leading the group I will be the primary first aid giver and my assistant leader whom has the same level of first aid training as me, will be there to offer assistance if needed.

Medical declaration forms
The medical declaration forms are a necessity to have prior to going on an expedition as this will outline any medical issues or injuries that any individual of the expedition team have. This information is very important as it can allow you to cater the route to an individual’s needs on the expedition. have included a medical declaration form (see appendix 2). This form will be handed out to the participants to read through and complete once we have sourced the participants that will be joining the expedition.

Assumption of risk form
Prior to the expedition taking place, I will be discussing with the participants the potential risks that we will be encountering when on the expedition. The assumption of risk form (see appendix 3) will be handed to the participants prior to the expedition to give them time to read and understand the risks involved with participating in the expedition
 
Behavioural expectations
Before the expedition takes place, I will be setting a meeting with my expedition team to discuss what is expected of them when we are on the expedition, and to go over the behavioural expectations form (see appendix 4). The participants will be given this form prior to the expedition and by signing the form they acknowledge that they have understood the rules and will conduct themselves in a professional manner. I will also be sending a pdf copy of the universities code of conduct to the participants to read before they sign the behavioural expectations form.

Individual kit list/group kit list
I have compiled a list of clothing and equipment that will be needed on this expedition (see below). I will hand out a copy of these kit lists to the participant prior to the training day to make sure they have the essential kit to participate on the training day, as for the expedition they will have a list of equipment that is needed on the expedition and thus have plenty of time to fill out the equipment request form to ensure that the kit has been serviced and is available for the expedition.
Individual kit list
Clothing
Walking trousers/shorts
T-shirt 
Jumper(fleece)
Base layer(thermal)
Jacket(insulated) 
Walking shoes/boots
Hat 
Gloves 
Waterproof jacket
Waterproof trousers
Spare layers (base layer/t-shirt/socks/jumper)
Rucksack (65L +)
Camping
Tent
Sleeping bag
Sleeping bag liner
Sleeping mat
Bivouac bag (weather depending)
Tarpaulin 
Cooking
Cooking stove/Trangia’s 
Pots and pans
Cleaning products
Food
utensils 
fuel (butane)
Personal 
Individual first aid kit/ medicines
Head torch
Map (map section will be provided)
Compass
Flask 
Whistle
Water bottle
Walking poles
Power bank
Sun cream
Sanitary kit
Sunglasses
Snacks (sweets/energy bars)
Food
items marked in blue can be obtained from stores at Cynefin.
Items marked in red are preferable but not essential

Group kit list 
Group shelter
First aid kit
Gloves 
Hat 
Jacket (insulated)
Fleece
Hi-vis jacket
Food
Small repair kit (for tents)
Penknife (for repairs)

Items marked in blue can be obtained from the stores at Cynefin

Equipment request form
Some of the equipment that is required for this expedition can be obtained from the stores at cynefin, (see appendix 5). A copy of the equipment request form will be given to the participants prior to the expedition taking place, this should allow me with appropriate time to make sure that the kit will be available on the dates that the expedition will be taking place and also allow me to check over the allocated kit and make sure that it is up to the industry standard and able to be signed out for the participants to use.

Preparatory training undertaken
Preparatory training will take place once the participants of the expedition have been identified. The route I have chosen to take for the preparatory training walk will be starting in Llansteffan (SN 355,109) and from there we will then be heading back to Carmarthen (SN 395,203) finishing at the university campus. A date for the preparatory training day will be discussed with the participants at a later date. I have chosen this route as it is very similar terrain to the Pembrokeshire coastal path, which is where the expedition will be taking place. At 13.8km, it is very similar to the distances we will be covering on my expedition, so this will allow me to be able to assess the participants level of fitness and be able to assess how the participants will fare on a long and at times arduous walk. Steve long (2004) states “any detailed route planning has to consider firstly the needs, fitness and aspirations of the group and the reason for the proposed trip” Whilst we are on the training walk, I will have time to discuss the chosen route and the aims and objectives for the expedition. Other things that will be discussed on the preparatory training day will be the participants current level of navigation skills, possible camping locations, how to erect a tent and the pack it back down to a manageable size. we will also run through an essential kit list needed and what can be obtained from the stores at Cynefin and how to pack a rucksack efficiently, this will allow them the most comfort on a long walk. I will also be using the time to give the participants a brief overview of the sites of historical value that we will be visiting during the expedition.

Reconnaissance of expedition route
I have spent a lot of time on different sections of the coastal path over the years, however I have not done a large section in one go before, for this expedition I have done a full reconnaissance of the route, one of the main reasons I chose this particular route is because I don’t have much experience on some sections of this leg of the coastal path, as I have a dearth of knowledge of some sections on this leg I will have to reconnaissance the route further to familiarise myself and gain a greater knowledge of the routes that I have chosen. I will arrange further reconnaissance days with my assistant leader closer to the date of the expedition to check on condition of route and to update the site-specific risk assessment.

Campsites
I have identified a few possible campsites on the route that are close to the coastal path.

Day one: possible wild camping site identified near the coastal path at freshwater east at grid reference SS 026,981. During the reconnaissance of the route we came across a clearing just off of the coastal path at freshwater east, after a discussion with the assistant leader, we thought that this would be the best option to camp on the first day of the expedition as the area is very sheltered and there is enough space in the clearing to pitch up numerous tents. There is also a toilet facility approximately 5 minutes away located at the carpark in freshwater east.

Day two: possible camp sites identified in different locations in or around Tenby.

Kiln park caravan park grid reference – SN 123,003. Kiln park is a large caravan and camping park approximately 10 minutes deviation from the coastal path. There is a wide range of facilities at the park that can be utilised. 

Windmills caravan park grid reference – SN 130,019. Windmills caravan park is small campsite located up slippery back in Tenby, this campsite is the furthest from our route, so a bit of a detour will be needed. This site also has the necessary facilities.
 
Meadow farm caravan park grid reference – SN 132,016. Meadow farm campsite is a small campsite just off the coastal path, situated near Allen’s view in Tenby, this would be the best campsite to stay in as it has the necessary facilities and is the closest campsite to the coastal path. 
Day 3: no campsite needed as we will have completed the expedition.

A decision will be made on which campsite to use on day 2 closer to the expedition taking place as I will have more information on availability and cost of the pitches.

Route cards and Escape route
Whilst planning the route, as the expedition had to be split over three days, I had to decide where the best places on the route were to stop. After doing my reconnaissance of the route I chose to break the route down into three manageable sections. As there is travel involved on the first day, and some time will be spent learning some navigational skills, I have made this day the shortest with regards to distance. The second day is by far the longest distance of the expedition. This day is a long one simply because there were no real apparent camping spots in the latter part of this section, so I decided to lengthen the route so we could make it to a campsite with some facilities. The third day is another relative short day. But as it is the last day of the expedition, I wanted to give the participants a relatively early finish whilst still making the most of the day ahead. 
Route card for day one
See appendix 6a for a detailed route card of the first day of the expedition.
Route card for day two
See appendix 6b for a detailed route card of the second day of the expedition.
Route card for day three
See appendix 6c for a detailed route card of the third day of the expedition. 

Contingency planning
As we will be walking on the Pembrokeshire coastal path, most of the route is quite exposed to the elements. However, the route is still accessible during most weather fronts. Prior to the expedition I will be constantly monitoring the weather for any irregularities, if we find that a section of the route is inaccessible due to adverse weather conditions. A contingency plan will be put into place. Part of my contingency plan, if we encounter an adverse weather front for the first day of the expedition, the route can be reversed, this will mean that we will start the expedition from Amroth (SN 169,072) and finish at Bosheston (SR 969,946). This is the best option as the last part of the expedition is the most sheltered part of the walk. This would allow us to see out the bad weather without being too exposed. The other issues that may be encountered on the coastal path is landslides. However, if a land slide occurs then there are detours that can be put into place. These are usually carried out by the Pembrokeshire national park who monitors and maintains the Pembrokeshire coastal path. The other factor that may hinder some aspects of the route will be the ministry of defence. as on 2 sections of this route they will possibly be having firing exercises, information surrounding this will be obtained prior to the expedition taking place as the information is readily available on the government website (Gov.uk,2019).  

Weather forecast sources
Constant monitoring of the weather leading up to the expedition. The weather resources I will be using will be the met office (metoffice,2019) and Accuweather (accuweather,2019). I will be using the met office website as this is the most accurate weather service available and most other weather services use the met office as a reference when giving weather information. I will be using accuweather as a second opinion to give me a clearer view on the weather leading up to and whilst on the expedition. Constantly monitoring the weather will allow me to make a decision on what kit is best to take on the expedition, with the information I receive from these sources will give me a clearer outlook on the weather conditions, so I can advise the participants of the correct kit that will be needed on the expedition and also any information in regards to route planning and whether or not the expedition will be going ahead.

Contact with landowners 
I have made attempts to contact the owners of the campsites that we will be using. However, as Tenby is a well-known place of tourism, some facilities are only open during the holiday seasons. Further attempts will be made closer to the time of the expedition being signed off to run. I will also be contacting the ministry of defence to check for any closures of the coastal path due to firing exercises.

Generic risk/Site specific risk assessment
During the planning of this expedition, I had to compile two different types of risk assessment (see appendix 7a) for a copy of a generic risk assessment provided by the university. The other risk assessment I had to compile is a site-specific risk assessment (see appendix 7b). Steve long (2004) suggests that “site specific hazards may not be apparent on a map or at initial briefings and may only be discernible upon arrival” (p.131). during my reconnaissance of the route I was able to note certain areas and grid references where a potential hazard was apparent. Steve long (2004) also states that “a reconnaissance trip can help reduce the likelihood of unpleasant surprises but is by no mean essential for an experienced walker” (p.131). I agree with this statement to a certain degree. However, I believe that if a hazard is identified, that hazard must be monitored on a regular basis to acknowledge any changes of the hazard. 

Transportation and license 
As myself and my assistant will be transporting the expedition team to and from the venues in our personal vehicles it is important for them to know that we hold the relevant documents and licenses to do so, I have held a full clean driving license since 2003 (see appendix 8a ) I have also included a picture of my assistant leaders driving license (see appendix 8d).My vehicle went through a compulsory ministry of transport (MOT) (Gov.uk, 2019) test to deem whether my vehicle was safe to be driven on the road. I have included a copy of the pass certificate in my appendices (see appendix 8c) as well as a MOT certificate and driving license I have included a copy of my insurance certificate (see appendix 8b) and that of my assistant leader’s insurance documentation (see appendix 8e)

Important contact details
Below is a list of important contact details of members of the university staff that we would need to contact in the case of an emergency. If an incident does occur, then we would need to contact the relevant parties to let them know the situation so that they can implement the usual university protocols. These contact details will be printed out and laminated prior to the expedition taking place and distributed to each member of the expedition team.

Course director – graham Harvey: 07896431200
Module coordinator – Tom Moore: 07794445535
Module tutor – Denise Leonard: 07956835785
Course administrator – Sian Davies: 01267225187

Accident emergency procedures
If an incident were to occur on the expedition. There are protocols that need to be implemented. I will try to deal with the incident to the best of my ability within the remits of my first aid training. See appendix 9a for an example of the accident procedures form that will be filled out prior to the expedition taking place, this will include information for a local hospital, doctors’ surgery and dental practice. I have also included an accident report form (see appendix 9b) that will be filled out in the case of an accident. Should I find myself facing an emergency, the procedure that I will be undertaking will be to firstly make sure that myself and then the group is unhurt, then I will tend to the victim to the point that the incident is no longer in my control, once the incident is beyond my remit I will inform emergency services and contact a member of the university staff. Also, by signing the accident procedures form the expedition team will have to adopt a “no comment” approach if faced with the media.
 
Expedition contact details
below is an example of the expedition contact details, I have partially filled out the form as some details have not been gathered yet as I currently have not yet assembled my expedition team. 

Expedition Team Contact Details

Expedition Leader:
Name: 		John Paul Brady	             	              Number: 07775777816		

Expedition Assistant Leader:
Name: 		Samuel sharp			Number: 07572127077		

Expedition Support Person:
Name: 	Ross Dallimore				Number: 07846467167				



Expedition Team Member:
Name: 						Number: 				

Expedition Team Member:
Name: 						Number: 				

Expedition Team Member:
Name: 						Number: 				

Expedition Team Member:
Name: 						Number: 				

Expedition Team Member:
Name: 						Number: 				


Expedition Date: 	11th – 13th April 2019						
Venue: 	Pembrokeshire coastal path, bosheston to amroth				

Campsite 1 Date: 11th April 2019							
Location: 	freshwater east (SS 020,981)						

Campsite 2 Date: 	12th April 2019							
Location: 	Tenby (SN 132,017)							

Campsite 3 Date: 									
Location: 										

Campsite 4 Date: 									
Location: 										



Word count [4807].
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Appendix 

1. Expedition sign off matrix

 SHSS5084 EXPEDITION LEADERSHIP
Expedition Sign-Off Matrix

Name of Expedition Leader: 							

Your Expedition Planning Log is not just a series of lists related to routes, dates and equipment etc. but instead, is a detailed account of your planning process that identifies the range of choices you have considered, as well as the rationales that have informed your decision making. 

The titles overleaf form a fundamental matrix on which to base your log. In order for your expedition to be signed off, each title needs to be addressed to a satisfactory level, as deemed by a member of module staff.

Failure to address all the titles overleaf to a satisfactory level will result in the expedition being cancelled or deferred until the appropriate planning and preparation has been undertaken.


Statement of Expedition Readiness

I agree that all the titles noted overleaf have been completed and that my expedition is ready to proceed. I also agree to undertake my expedition in accordance with any specific safety conditions noted by the module tutor.

Expedition Leader 
Signature: 						Date: 				

Expedition Approval

To the best of my knowledge all the necessary safety checks noted overleaf have been completed and the expedition is ready to proceed.
Specific safety conditions governing the undertaking of the expedition are noted below:
1. 																						
2. 																						
3. 																						
4. 																						
5. 																						

Module Staff
Signature: 						Date: 												   
	TITLE 
	INITIAL
	DATE

	Expedition Overview
	
	

	Aim & Objectives 
	
	

	
	
	

	Expedition Leader Profile
	
	

	Competencies / Qualifications 
	
	

	Expedition Assistant Leader Profile
	
	

	Expedition Team Profiles
	
	

	Expedition Support Person
	
	

	
	
	

	First Aid Provisions
	
	

	Medical Declaration Forms
	
	

	Assumption of Risk Forms
	
	

	Behavioural Expectations 
	
	

	Individual Kit List
	
	

	Group Kit List
	
	

	Equipment Request Form
	
	

	
	
	

	Preparatory Training Undertaken
	
	

	Reconnaissance of Expedition Route
	
	

	Campsites
	
	

	Route Cards
	
	

	Escape Routes 
	
	

	Contingency Planning
	
	

	Weather Forecast Sources 
	
	

	Contact with Landowners
	
	

	
	
	

	Generic Risk Assessments
	
	

	Site Specific Risk Assessment 
	
	

	
	
	

	Roadworthiness of Vehicles 
	
	

	Drivers Licences 
	
	

	Drivers Insurance
	
	

	
	
	

	Important Contact Details 
	
	

	Accident Emergency Procedures
	
	

	Expedition Contact Details

2. Medical declaration form

	
	


3. assumption of risk formSHSS5084 EXPEDITION LEADERSHIP
MEDICAL DECLARATION FORM
Please complete this form as accurately and truthfully as possible. The information you disclose will be confidential and will only be used to help the expedition leaders respond to an injury or illness.

Name: _____________________________________________ D.O.B.: ______________________              

Address: ________________________________________________________________________

________________________________________________________________________________

Mobile Number: __________________________________________________________________

Next of Kin/Guardian Name: ________________________________________________________

Next of Kin/Guardian Contact Number: ________________________________________________

If you answer yes to any of the following questions, please give brief details in the space provided.

1. Do you currently suffer from any physical or psychological medical conditions/ailments?
________________________________________________________________________________

2. Are you currently taking any form of medication?
________________________________________________________________________________

3. Do you have any form of allergy?
________________________________________________________________________________

4. Do you currently have any injuries or ailments?
________________________________________________________________________________

5. Do you have history of any physical or psychological medical conditions, injuries or ailments that may affect your participation in any aspect of the programme?
________________________________________________________________________________

If you have answered yes to any of the questions above, please use the space provided on the back of this sheet to give further details, and ensure you discuss this with the expedition leaders.

I declare that the information on this form is as accurate and truthful as possible. 
I acknowledge it is my responsibility to keep expedition leaders informed of any information stated here in, or changes to this information that may affect my participation in the expedition.


Signature: _________________________ 		Date: __________________


 ASSUMPTION OF RISK FORM
(Please read this document carefully)

Expedition’s that are run as part of module SHSS5084 Expedition Leadership inherent in the Outdoor Adventure Education programme at the University of Wales: Trinity Saint David, can take place both at day and night and in different environments, which might be considered remote or hostile, often without easy access to advanced medical or other facilities.

I (full name) ________________________________________             ____________
acknowledge and accept that participation in an expedition of this nature entails both known and unanticipated risks, which could result in damage to my property, physical or emotional injury, paralysis or death. I understand that such risks cannot be eliminated without jeopardising the fundamental qualities of the expedition. By participating in this expedition, I accept these risks and take responsibility for my own actions and involvement. 

I accept the fact that I have a personal duty and responsibility to learn and to follow safety guidelines and procedures established by the expedition leaders: 
Expedition Leader: _____________________________________________________
Assistant Leader:    _____________________________________________________

I undertake to inform those named above, at any point during the expedition process, should I not understand what is expected of me or should I not wish to further participate in the expedition. However, due to the venues being used, I understand that it might not always be possible to simply stop or withdraw immediately from the expedition.

I am physically and mentally fit to participate in this expedition. I have completed a medical form that is accurate and true. I agree to notify the expedition leaders of any changes to my health or fitness. If I become ill or injured, I give my consent for first aid to be administered and for provision of other medical treatment or rescue services as required.

Signed: ________________________________      Date: _____________________










4. Behavioural expectations
Behavioural expectation 

 

I                                       agree to act within these rules and regulations set out by the expedition leader, I understand if any of these rules are broken the leader has the power to remove you from the group and activity.
· To follow the remits of the law, that applies to all.
· To follow university rules and regulations.
· To promise to promote good and proper behaviour as an ambassador of the university.
· To not cause any harm to public property and property of other group member.
· To not indulge in the use of illegal substances
· To respect everyone’s personal views and beliefs.
· To avoid using any loud language in public areas especially where there any members of the public and/or children near.

Failure to follow these rules and adhere to these behavioural expectations can result in the removal of the offending participant and being reported to the university and/or police.
 
Name:
Date:
Signed:

 









5. Equipment request form
Equipment Request Form

Name: 											

Dates of Expedition: 									

Date of collection: 									

Date of Return: 									



	Item/s
	Serviceable check or 
	Date of Return

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	



I have checked and agree that all the equipment is complete and serviceable.

Signature: 										

Date: 											


 
6. Route cards/escape routes
6a.
[image: ]
[image: ]
6b.  route card day 2
[image: ]
[image: ]6c. route card day 3
[image: ]
[image: ]



7 generic risk assessment/ site specific 
7a. generic risk assessment
[image: ]
7b. site-specific risk assessment
	Hazard 
	Risk 
	Control Measure
	Grid Reference

	Car park
	Run over 
	Take care when walking through car park.
	SR967948

	1st narrow wooden bridge with one rail.
Can be submerged after heavy rain fall.
	Falling off into lake
	Take care when crossing, use the rail. 
Take other route around lake.
	SR968949

	2nd narrow wooden bridge. 
Can be submerged. 
	Falling off into lake
	Take care when crossing and use rail. 
	SR974947

	Barafundle Beach 
	Tidal 
	When tide is in use the route through sand dunes. 
	SR991949
SR991952

	Electrical Fence
	Electrocution 
	Stay clear, don’t touch.
	SR995961
SR999964

	Exposed narrow path.
	Falling
	Stay clear, be mindful when walking. Don’t walk it in high winds.
	SS001965
SS008970

	Manorbier camp.
Possible firing exercise.
	Exposure to shrapnel 
	Follow path around encampment.
	SS072972
SS077974

	Lydstep caravan park 
Through road
	Run over
	Take care when walking along road.
	SS088978
SS090983

	Walking between caravans 
	Poor line of sight
	Stay off the road 
	SS091983
SS093986

	Tenby south beach
	Tidal 
	Stay off beach when tide is in and follow path around.
	SS122985
SN132001

	Tenby town. 
Pedestrians 
	Bumps and knocks.
	Stay on pavements.
	SN133004

	Allen’s view 
Slippery pathway and low hanging trees
	Slip, trip and fall, head knocks.
	Be mindful when walking.
	SN134017
SN134021

	Lodge valley,
Muddy slope
	Slipping, broken bones 
	Take care when walking.
	SN142026
SN141027

	The Glen, road 
	Run over
	Take care when crossing.
	SN138043
SN136044

	Walking on narrow road 
	Run over 
	Wear high visibility jacket, take care.
	SN147062
SN148065










8.Transport and license

8a. picture of my driving license
[image: ]



8b. copy of my Insurance certificate
[image: ]



8c. copy of my MOT certificate
[image: ]



8d. picture of assistant leader driving license
[image: ]

8e. copy of assistant leader vehicle insurance[image: ]
9 Accident and emergency procedures

9a. Accident and emergency procedures form
Accident and Emergency Procedures

Accident and Emergency Procedures relate to the need to deal with any event throughout the duration of your expedition, in which a physical injury occurs to any expedition team member.

You are expected to deal with accidents, to the best of your abilities, and within the recommendations and remit of your first aid qualification. Where recruitment of further assistance (Emergency Services) is essential, you are required to inform a member of module staff, as soon as possible.

If it is necessary to send an expedition member to hospital, you must ensure that at least one other member accompanies the injured party. 

To facilitate the processes outlined above, it is essential you complete the following, specific to your expedition:

Emergency Information:

Local Hospital:
Name:
Address:
Tel:
A&E: Yes / No

Local GP Service:
Name:
Address:
Tel:

Local Dentist:
Name:
Address:
Tel:


Media Guidance
If at any point during your expedition, the media approaches you, please adopt a “No Comment” response and refer them to a member of module staff.




9b. Accident report form
 Accident Report Form


This form must be completed and sent to the module coordinator as soon as possible after an accident. If operating in a remote area it must be sent within 24 hours of returning to the expeditions operating base. 

A verbal notification and a brief account of circumstances of the incident must be phoned through to the module coordinator as soon as possible after the accident.

Expedition Leader: 									

Second in Charge:									

Date of Accident:									

Place of Accident:									

											

Name of Casualty									
or Casualties:
											

											

Circumstances leading up to the accident including details of the route being followed or activity being undertaken, the weather, conditions underfoot, etc: 

											

											

											

											

											

											

											

											

											

											

											



Description of the accident: 							

											

											

											

											

											

											

											

Description of the injuries sustained by the casualty(s): 			

											

											

											

											

											

											

											

											

Details of actions taken to treat the casualty(s): 					

											

											

											

											

											

											

											

											

Details of actions taken to safeguard the rest of the group: 			

											

											

											

											

											

											

											

											


Recommended actions to be taken by Expedition Leader to prevent a similar case recurring: 																				

											

											

											

											

											

											


Details of any witnesses to the accident include on a separate sheet a written statement from the witness if possible:

Name: 										

Address: 										

											

Post Code: 					Tel: 					







Name: 										

Address: 										

											

Post Code: 					Tel: 					


Name: 										

Address: 										

											

Post Code: 					Tel: 					



Details of police officer or other relevant authorities informed:

Name: 										

Status/authority: 									

Address: 										

											

Post Code: 					Tel: 					


Name: 										

Status/authority: 									

Address: 										

											

Post Code: 					Tel: 					






Please return this form to:

Tom Moore
University of Wales Trinity Saint David 
School of Sport, Health & Outdoor Education
Carmarthen, UK
SA31 3EP 
Tel:	01267 226 616
Mob: 	07794 445 535
Email:       t.moore@uwtsd.ac.uk
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University of Wales: Trinity Saint David   BA   Outdoor  Adventure  Education  –   Risk Assessment

    Activity:   Hill Walking    

Hazard    Control Measures  Monitoring  

   

Standard of Instruction     All staff leading activities shall hold appropriate, current qualifications     All qualifications and training will be verified and logged in  the  Staff Training Log  

    On going CPD     CPD Files  

   

Hostile Environment     Students clothing assessed as appropriate before departure      Students who repeatedly attend inappropriately clothed will  not be aloud to attend sessions.  

    Appropriate resources available at Ystrad    

    Due consideration to weather forecast    

   

Medical Emergency     Students’ medical records are checked and relevant precautions  taken.       Student Medical Forms  

    Staff are trained in first aid and carry appropriate first aid equipment      Staff Training Log    

    A complete list of all students and staff and any relevant medical  information made available to all staff before departure   

   

Falling Objects     Correctly fitting rock climbing helmets to be worn when appropriate     Staff to ensure correct fitting and monitor and enforce   

   

Falling     Correctly fitting rock climbing helmets to be worn when appropriate     Staff to ensure correct fitting and monitor and enforce   

    Use of appropriate footwear     Staff to ensure correct fitting and monitor and enforce  

  Being Lost       Staff and students to agree being lost procedure.      All students to have staff mobile contact numbers        Staff to ensure correct fitting and monitor and enforce  
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19.11.2019.
% Location of the test
JUNIT 2, THE SALTERNS, TENBY, SA70 7NJ

© Testing organisation and inspector name

S001631 EASI-FIT GARAGE
M.A.THOMAS

MOT test number
7119 2988 6593

Check that this document is genuine by visiting www.gov.uk/check-mot-history

If any of the details are not correct, please contact DVSA by email at
enquiries@dvsa.gov.uk or by telephone on 0300 1239000. X

Receive a free annual MOT reminder by subscribing - 1
at www.gov.uk/mot-reminder or by telephone on 0300 1239000. - v
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