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Introduction
The aim of this report is to analyse the relevant skills required, needed or necessary to have or develop in order to enhance your employment opportunities. This will consider the perspective of an employer trying to recruit prospective employees. There are a particular set of skills that are required to help in search of your employment prospects. Our abilities and knowledge in a particular discipline will also play a significant part in this endeavour. Interpersonal skills; oral presentation skills, team working skills, leadership skills, presentation and analytical skills are some of the skills to possess. The skills which will be analysed are: Team working, communication skills, and leadership skills.
Communication
Communication is the act of conveying meaning from one system of group to another through the use of mutually understood signs and rules. Employees need to have oral and written communication skills.These must include the use of self-expression and vocabulary. In order to gain employment it is imperative to possess strong writing and communication skills. The way you express yourself in this areas is very important. Employees must be able to communicate in a way that ensures the message is understood in they intend. It is vital to perform this act or skill well. Poor communication with others or having a disposition of unwillingness to communicate becomes critical to get right. Communication skills like oral communication is frequent in many people lives, rather than wr8itten communication skills. Also in which we present or behave through various media outlets will create an impression in the minds of others. Our success in communicating what we want will be affected by the aspects of communication that we control: body language ( non-verbal behaviour) the way we make use of our voice (para-linguistic behaviour). The way in which we communicate for examples emails or face-to-face and the words that we use also have an effect. These issues will influence the way in which we convey our messages.  However whether the message is received and understood in the way we expect will depend on whether the issues will help the receiver of the communication to understand it in the same way. When communication is not interpreted as intended, their conquences for the recipients which is why problems at work and elsewhere tend to develop from poor communication. Finding where the beginning of any poor communication arose will help in repairing some of the consequences. Every potential employee must work out a system of communicating that works for them in different situations. Communication is a complex process which does not always produce the outcome we expect . Checking that your message is understood by those who receive it is very  important.  The most effective solution is to make sure that we seek and receive feedback from others about communication.
TEAM-WORKING 
Is the collaborative effort of a team to achieve a common goal or to complete a task in the most effective and efficient manner. This concept is usually seen within the larger framework of a team, which is a group of independent individuals who work towards a common goal.  Working as a team in the work place can achieve extraordinary results when they are co-ordinated  effectively and strife to reach their collective goals. When team-working is committed they become a powerful unit of collective performance. They can perform organizational relevant tasks, share common goals show task independencies, maintain and manage boundaries and influence exchanges with other units. Wageman, Gardner, and Mortensen (2012) describe a team as a “bounded and stable set of individuals interdependent for a common purpose” (p.305). Teamwork needs boundaries to be created so that members know who is on the team and who is not. Some organisations give a lot of autonomy to their teams, whilst others maintain and adherence to a set of rules, roles, structures and operating procedures, all working towards a common goal. Individuals affiliate with groups and learn to co-operate with others increase their chances of solving shared problems and meeting personal needs (Johnson and Johnson, 1995). Surveys it is more important than ever for college graduates to be prepared to work in a team based environment. Team-working reassuring direction. In other for everyone to go in the same direction, they need to understand welcome a shared purpose. They require structures involving the right amount of people specified on the right tasks. Teams also needs expert coaching. A third party must give insight and assistant at vital points in groups’ evolution. This coaching is preferably focus on team-work and process. Teams a lot of potential accomplish tasks well beyond the reach of any single individual. Problems some occur with a lack of commitment amongst members. There can also be conflicts about tasks assignments and procedures which slows down the tasks of a team . Unless a team has specifically defined roles and responsibilities, and an established system of co-ordinating its efforts, there will be a slow down in productivity.  Druskat and Wolff(2001) have identified three essential conditions for team success: trust among members, a sense of group identity, and group efficacy. Working teams most possess or acquire these conditions for optimal performance. Teams are often created to solve important problems with communities and organisations. An optimal team creates both structure and interpersonal dynamics that lead to success. This takes time but understanding of the stages of group development can help shape the direction and destiny of teams. Team-work is distinctive, dynamic, and liable to change. They remain increasingly in valued across industries and instrumental in organisational success.
LEADERSHIP
Is the action of leading a group of people or an organisation. Leaders have a lot of responsibilities must possess various qualities and abilities to lead. A leader his someone who creates the right atmosphere for his colleagues to work in they must inspire in others a practical effort to work towards a particular goal. They must able to communicate regularly and effectively, so that the people they lead understand what effort and actions are needed. They must possess a vision and need to be committed to realise that vision and to be able to be creative for the development of the group. Being a leader takes courage and determination and a willingness to make decision and take action that lead to a sustained change. If the leader possesses the right abilities they are likely to succeed.
CONCLUSION
I have communication skills which I gained and developed after many years dealing and working with patients at Kings College and St Thomas’s hospital, whilst working as a hospital porter . The area I need to develop self-expression which I sometimes have issues with. I do possess some leadership skills I developed working in current role as a team-leader in St Mary’s hospital in which I lead a group of ten persons’. The area I have to improve is my confidence as dealing with a large number of people can create issues with conflict which I have to resolve.
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