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Academic and employability skills are very important for any person to develop his future career. Without developing skills and modern technology anybody can’t success in his life. Successful better life depends on more proper skills and academic quality. Competition is everywhere, because of Global network and improving communications day by day. Good timing, leadership quality, proper management and advanced technology has to be gained. 
The whole report is all about the employability skills that I have and needed to have for the job. Apart from this the report also nicely presented with a good potential Personal Development Plan. In the given skills part I have discussed about my different skills that is relevant to my job and also discussed what skills I need to gain for the betterment of my getting job and to do well in the job sector. For this reason, I have prepared a Personal Developmental Plan for improving myself continually and to succeed in the job sector.
Work is one of the basic phases of a person's life. Regularly individuals pass up on the chance to get a decent position or occupation, since they are not set up for being utilized. Despite the fact that it is concurred that activity of explicit range of abilities is essential to have, yet there are other relational aptitudes also which are significant in finding an ideal line of work and afterward supporting it in future. Abilities, for example, group the executives, correspondence, authority and so on are frequently given less inclination when contrasted with centre arrangement of aptitudes which are required for the activity. (Cottrell, S. 2015). 
The main purpose of this report is to outline all the skills that I have and what skills I needed for the employment and also shows my personal Development Plan. 
[bookmark: _Toc17471517]Literature Review
All the information stated here are collected from different online journals, articles and different online assignments on this topic. Here is the research information regarding employability skills which are presented. This research information is critically analysed and properly justified by my own knowledge and experience. Here, I have portrayed all my possible skills and experiences relevant to my work before and in present. I also show which skills I need to acquire for future career and Job life. I have outlined a Personal Development Plan which will help me to grow continuously in a good manner for my career. (Gosling, D. 2003). 
[bookmark: _Toc17471518]Analysis of my relevant employability skills
Working in a team: Working in a team means work in a group. Working in a team is a great experience for me. As I had worked as a Staff at Imperial Hotel ltd, Holborn, London, which helped me to develop a good working experience in a group. It also allowed me to develop my group working skills and to eventually help me to become more of an outgoing person.
Decision-making: Decision making means coming with the new ideas or thoughts for solving problems in a particular situation. Decision making skill is very much crucial in any sector of work. As I had the work experience of a Staff Reporter, I had profound decision-making skill. During my work, I had to take lot of important decisions for these news-media company. Therefore, I am confident about this skill.
Problem-solving: Problem solving means cracking different hurdles or issues by coming up with possible solutions. This is a great skill for every employee looking for job or in a job. Luckily, I had secured this skill by working as a Homeopathic Consultant (2004-present). Lots of patient comes to me with their health related problems, I scrutinised and managed to give solution to their problems by using my Homeopathic knowledge and experiences. 
Organising: Organising means to make and bring anything in an order. Organising is a great skill for any employee. It makes one punctual and brings one’s work in a discipline. I had gathered my organising skills by working as a staff at Imperial Hotel, Holborn London and as a Presenter for Vectone Television. I had gathered how to organise my work and how to communicate in an organised way within a limited time etc.
Communication: Communication means sharing ideas within two or more persons. Communication can be of many forms. It can be of oral, written, and by body language. I had acutely developed my communication skills mainly by working as Presenter for Vectone Television, as a Management Community School, Chairperson of the Olga Education and Training Project and one of the Co-ordinator of Connect Bangladesh. As well as the above, I had to communicate in a different way for my work, which eventually makes me a good communicator. 
Leadership: Leadership means to be a pioneer of a community where the pioneer will set a specific goal and make sure pioneer’s followers to work accordingly to achieve that goal. Leadership is an inherent quality. It is inherent in everyone but it needs to be expressed. This skill does not come so easily. It will come one after another of my work and experience. During my work as a staff Reporter and as an Editor of a news media company, I had successful developed my leadership skills by leading my team in my work and by making them to do the work. 
Analytical Ability: Analytical ability is the ability to think critically towards a particular circumstances and situations. This helps one to understand anything from the deep inside. My career as a Homeopathic consultant greatly helps me to develop my analytical skills and think deeply in any particular situation. 
Written and Editing Ability: I have published, compiled and edited around 17 books in different aspects of history and Bengali literature.  
In my writing I have discovered a prominent Epic writer Mohakobi ShorathChandra Chowdhury, and wrote an excellent book about him, also edited and reprinted his epic Debijudda.  I have also written a biographical book on AFTAB ALI: the hero of Indian seamen, a great politician who was the Seamen leader and Vice President of international labour Organisation (ILO) in 1940. 
Furthermore, I have compiled a book which was published by Amazon, about Serajul Alam Khan: philosophy and thought, a political theorist, is also generally known as the `architect’ of Bangladesh independence movement. I have also edited a book on Nobel Peace Prize winner Dr. Mohammed Yunus. 
My other publications are: 1. Akane Jibon (poem) 2. Balagonj: History and Heritage 3. Damali Gan (song) 4. Mrithunjoyee Mohabiplobee 5. Divinity, Philosophy and mystery of science. 6. A silent Revolution: Teenage student movement in Bangladesh 7. World’s First University: History of Ancient Education and 8. The warrior Queen: An Unsung Story. 
IT skills: IT skills are must needed for a job in any corporation. Most of the things in corporation today is being digitalised. So, for this every employee needs basic IT knowledge. In this regards, I am not lagging behind. I have very good knowledge over MS Word, MS Excel, MS Outlook and MS PowerPoint. I think these all IT knowledge will be very much conducive in my Job life.
[bookmark: _Toc17471519]Skills I need to develop in the future to gain credibility 
Businesses are regularly searching for aptitudes that go past capabilities and experience. My training and experience will make me qualified to apply for work, to be fruitful in many jobs, I will require skills that I am going to gain in the future. 
Some will be clear to the activity; however by far most will be alleged 'delicate abilities' that can be utilised in any activity or business areas. These abilities are 'employability skills': they are what make me employable. When in doubt, businesses are happy to show somebody that skills required, for example, how to work specific bits of apparatus, or utilise specific PC bundles that are quite certain to that job or organisation. 
Having the option to apply for a vocation in the correct manner, and sparkle at meeting - at the end of the day, find a new line of work. Making a solid CV or list of references, composing a decent covering letter, and talking admirably, are the way I will show off my employability aptitudes to my potential employers. (Gregory, M. 1993). 
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	Short-Term Timeframes 

	Mid-Term Time Frame
	Long-Term Time Frame

	Section 1 - My Goals
	As I have good knowledge in different software Skills. Now I want to learn some hardware skills which will work as an additive in my Job sector. 
	I want to learn some designing skills. So, I want to gather some software skills in Graphics designing, Website designing, Photo editing etc.
	I want to learn and experience digital marketing skills.

	Section 2 - Skills and Knowledge to be Learned 


	I think basically I need to learn some negotiation skills which will help me to deal with people more fruitfully.
	I need to learn coding to become a good web designer. It will help to create a good website for my Homeopathic centre where I can give proper advice to my patients all over the world and can reach to extended group of people all over the world.  
	I want to have a higher degree in Homeopathic medicine like PHD and other specialised courses, which will help me to have a profound knowledge in that sector. By this, I can extend my future career in this sector.

	Section 3 - Next Steps
	I can develop my negotiation skills by the following ways:
I have to study more about it and need extensive practice.

I need to fully consider the other side’s viewpoint and limitations.

I need to evaluate my leverage with that of other side.

I need to build my pricing power in to product or services.

I need to determine deal point for both sides.

I have to compare my leverage and other leverage.
	For learning the coding skills fast within 6 months to 2 years I have to do the followings:
I need to always play with code while learning.

I need to grasp the fundamentals for long-term benefits.

Need to practice coding by hand, it will sharpen proficiency and it will help me in my work more.

I need to ask for help of the professionals who have a great experience on it.

I have to search out more online resources.

I have to tinker the sample code not just reading it.

I need to take a break when debugging.

Need to keep calm and continue practicing. 
	For applying for a PHD I need to have the following things:
Firstly, I need to have a bachelor degree.

Then I have to sit or GRE, IELTS, or other entrance exam in case of doing PHD in foreign and in own country.

Then have to apply for graduate school.

If everything of mine is accepted then I can either choose masters or PHD.

After completion of my master’s I can apply for a PHD.

Then I have to perform some course work in early years of PHD.

Then I have to choose my topic that is about Homeopathic medicine and begin my research.

Then I have defended my dissertation on Homeopathic medicine and publish a research paper on it.

Then, finally I will receive PHD degree. 

	Section 4 - Resources 

	The important resources for learning and gaining negotiation skill is to give proper time or space to own self and have more experience on that field. 
	Resources needed for learning coding are given below:
Code academy is the easiest, largest and most famous resources for starting coding.

Code Conquest 
CodeEasy.net 
Code.org 
	The main resources I need to have for getting a PHD degree is sufficient funding. After that my academic and other distinctive qualification is required.

	Section 5 - Time Schedule
	I basically want to start earlier and want to complete within 3 or 3 and half months. My time schedule will be from January to April or at the middle of April.
	I basically want to take prolonged time little bit for that because it needed to give proper time and effort. So, my time schedule for this work will be from May 15, 2020 to May 15, 2021. 
	It will more long time than all other work which I have planned.
My time schedule will be from May- 15, 2022 to June-16, 2025. It will take more time because PHD will take minimum 4 years.
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Employability skills are very important for getting a good job. A new employee and old experienced employee has a huge different because one has an industrial and corporate or real-life working experience on the other hand a newer does not have anything of it. So, during and right after graduation, student needs to possess lots of working qualities. 
[bookmark: _Toc17471523]In this report I have discussed thoroughly about my past experiences and my skills that I have achieved from previous jobs and employments with various organisations. I have also discussed about skills which I will require for the job.  Furthermore, I have also outlined a contingency Personal Development Plan for myself which will help me to become fit for the job. 
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