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DESCRIPTION 
In this section, you need to explain 
what you are reflecting on to your 
reader. Perhaps include background 
information, such as what it is you’re 
reflecting on and tell the reader who 
was involved. It’s important to 
remember to keep the information 
provided relevant and to-the-point. 
Don’t waffle on about details that 
aren’t required – if you do this, you’re 
just using up valuable words that you’ll 
get minimal marks for. 



FEELINGS 
Discuss your feelings and 
thoughts about the experience. 
Consider questions such as: How 
did you feel at the time? What did 
you think at the time? Give 
examples. What did you think 
about the incident afterwards? 
You can discuss your emotions 
honestly, but make sure to 
remember at all times that this is 
an academic piece of writing, so 
avoid ‘chatty’ text. 



EVALUATION  

• Here you have a chance to evaluate what 
worked and what didn’t work in the 
situation. Try to be as objective and honest 
as possible. To get the most out of your 
reflection focus on both the positive and the 
negative aspects of the situation, even if it 
was primarily one or the other. Helpful 
questions: 
1. What was good and bad about the 

experience?
2. What went well?
3. What didn’t go so well? 4. What did you 

and other people contribute to the 
situation (positively or negatively)?



ANALYSIS  

In your analysis, consider what might 
have helped or hindered the event. You 
also have the opportunity here to 
compare your experience with the 
literature you have read. This section is 
very important, particularly for higher 
level writing. Many students receive 
poor marks for reflective assignments 
for not bringing the theory and 
experience together

Linking theory to practice…



CONCLUSION
In your conclusion, it is important to 
acknowledge: whether you could have done 
anything else; what you have learned from the 
experience; consider whether you could you 
have responded in a different way. If you are 
talking about a positive experience…discuss 
whether you would do the same again to 
ensure a positive outcome. Also consider if 
there is anything you could change to improve 
things even further. If the incident was 
negative…tell your reader how you could have 
avoided it happening and also how you could 
make sure it doesn’t happen again. 



ACTION PLAN 
Action plans sum up anything you 
need to know and do to improve 
for next time. Perhaps you feel 
that you need to learn about 
something or attend some 
training. Could you ask your tutor 
or placement supervisor for some 
advice? What can you do which 
means you will be better 
equipped to cope with a similar 
event? 
. 



ACADEMIC REFLECTIVE WRITING

• Use evidence and/or examples to illustrate 
you reflections, use citations and reference 
your work, don’t ditch the need to support 
and evidence.

• Reflection is an ongoing process, always 
beginning and never ending, evidence this in 
your writing … what would you do if you were 
doing this again?

Reflective writing still has to comply with 
academic conventions, whilst being curious –
reflect, reflect, reflect … question … reflect again 
… Link your reflections to theory and practice 
and explore these links … don’t just describe.

Consider why you are doing this and what this 
means to you personally and to your practice, 
develop the art of reflecting whilst still being 
able to communicate your concepts in an 
academic format … don’t be overly subjective.

Academic Conventions Evidence and/or Examples 



ACADEMIC REFLECTIVE WRITING 

Use these skills to enhance you both personally 
and professionally – work to improve your ability 
to express your ideas and meaningfully explore a 
range of perspectives. Do not write as though 
your work on reflection is done – this will be 
ongoing throughout your professional life.

Keep to a structure, understand the difference between free 
writing and academic reflection.  Writing an academic piece 
needs careful structure, with high levels of grammatical 
application, spelling and punctuation – don’t mix this up with 
journaling.  

Try to be specific rather than vague - narrow and deep, 
rather than broad and superficial. Consider events from the 
perspective of another individual, as well as your own 
perspective. 

Recall how you were feeling at the time of the event - how 
did this influence your behaviour at the time or your 
subsequent interpretation of the event? Don’t over 
generalise.

Keep to a Structure Transferable and Professional Skills 



FINALLY…. 
We  use the ‘I’ in reflective writing to 
provide ownership of the feelings, 
experiences and learning being explored, 
but ….

Whilst you are writing in the first person 
and exploring subjective feelings and 
opinions you still need to use specific 
evidence to explain and support these 
them.
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