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Prior to this university course, CertHE Skills for the workplace, I had not studied for over 40 years. Whilst in school while I was good at many lessons, I did not achieve my potential. I was suspended from school during the mock examinations, for a minor misdemeanour. This impacted on my whole future schooling. 
While at school I joined the army cadets, Royal Corp of Transport, with a view to joining the Royal Green jackets on leaving school. This idea was thwart by a seeing member of my cadet corp who had joined the Royal Green jackets and had done a tour of Northern Ireland. On seeing him after going AWOL and hearing his stories, my idea of joining the army was instantly reversed. I then went into a career in men’s wear retail in Kinghtsbridge and Mairfair.
The work that I have done in this module on study skills has therefore been incredibly important to me.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
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I began using a learning journal as suggested by one of my lecturers, Joanna Walsh (Jo), at the start of term. I continued adding to the journal for about a month. As someone who has been out of full and parttime education for a very long time, I found that the journal is a very interesting and useful tool. It enabled me to look back at what I have been learning and how I have processed the volume of information. The journal has made me realise how studying virtually has been a slightly isolating experience. I used the self-evaluation form in the Study Skills Handbook (Cottrell, 2019) to identify my personal learning formular. As a result, I realised sharing ideas with others is really important to me and not being able to get to know my fellow students and team mates informally by, for example, going to have a coffee with them is something I have missed. We are all doing the same modules and we have a lot to gain from learning from each other. Unfortunately, I have not been consistent with entries to the journal, however it is a practise I intend to return to and continue to make use of.
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                        When researching a subject or listening to a lecture I would take time to think about what I have heard or read. This could take minutes, a few days, to a week and in some instances a fortnight. At which point I feel I am ready to write, an interpretation of the topic that is personal and meaningful to me. 
There are several models that explain the stages of reflection. These include: 
[bookmark: _Toc70715317]Gibbs reflective cycle Without ever consciously using the Gibbs reflective cycle I have in many ways experienced various parts of this system in my note taking. Step 1. Description.  for instance, the title of my notes gives a brief description of subject or topic. 
Step 2. Feelings. Having limited or no idea at all about a subject during a lecture, can evoke a feeling of exasperation. As the lecture progresses, I begin to have a better understanding of the topic, followed by the feeling of a sense of achievement. 
Step 3. Evaluartion. I am using the Cornell method for note taking that comprises title, notes, keywords and summary. Composing my notes in this way helps me to review which parts I have understood and which parts I have not. I can then analysis reasons, for example, not having done any preparation for the lecture or not having any previous experience in the topic.
 Step 4. Analysis. My analysis will be drawn from some of the elements I’ve identified in steps 1,2 and 3. Using the information from these previous steps and making further research I am able to identify and learn from the experience. If the experience was good, I know what I need to do.  
do to replicate this good experience in the future, and if the experience was bad, I will have an idea of what I need to do differently. 
Step 5. Conclusion. Whilst using the Cornell method of taking notes I developed my own style of shorthand. With time and practice I think I will improve. By using my summary notes and elaborating on them will give me a clearer insight into my subject matter. This will also expand my knowledge of note taking as well as the topic I am writing about.
Step 6. Action Plan. Making more use of key words and my lists of summaries. I think It will prove beneficial for me to obtain shorthand tips. This will be backed up by speed typing course. 
‘It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost. It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated and it is generalisations that allow new situations to be tackled effectively.’ (Gibbs 1988)

[bookmark: _Toc70715318]Kolb reflective cycle The Kolb learning cycle is also known as the Kolb reflective model or “experimental cycle”. The cycle consists of four parts: Concrete Experience, Reflective Observation, Abstract Conceptualisation and Active Experimentation. I believe in many ways that I have been using this learning system without consciously thinking about it. For example, concrete experience; I have many life experiences past, present and recently with the new academic learning that I have come up against. Previously to this course I have never used Word and Power point to the level necessary to complete this course. I have had feelings of frustration, anger, and despondence. At times I wondered whether I was ever going to ‘get it’. As the days went by navigating my way around the software by using them for course my work, I have been experiencing feeling of joy, happiness and elation. I ‘got it’.  While the theoretical knowledge gained from the lecture was useful it was the concrete experience of experimenting with the software that turned it into a skill I how have. (Pheat, 2017)
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Having not having to take note so intensively, as I have been doing since being on this course, and only previously ever taken food or drinks orders in a restaurant or bar and sending texts. I found note taking very frustrating and challenging. 
Trying to keep up with the complex academic language of a book, researching a website or the fluidity and pace of the lecturer has been difficult. It meant that some notes were left and did not accurately cover a particular topic. In some cases, vital information was not taken at all. However, I know how important note taking by hand is in helping me to remember the information in a lecture. Stella Cottrell states that without notes, even when paying attention only 50-60% of what is listened to in class is remembered. (Cottrell, 2019)
The Cornell method of note taking has for me, been a useful and practical approach to taking lecture notes. The methodology urges the user to steadily condense and digest information. Information that will be used as preparation for paraphrasing. In Universities and schools there are many options for note taking systems. Some people have a preference for visual methods such as reflective cycles and mind maps. While others will choose to use word-based systems. 
The Cornell method works by dividing the page into 2, 3 or 4 sections. I have been using 4 sections (Anon., 2017) as shown below.
	     Title


	
Key words




	

notes







	
summary




 
I found this useful and currently it works for me. Although I haven’t mastered this technique, and I had to quickly invent my own unique style of shorthand. I currently use this method and find that it is working for me at the moment, but certainly needs improving with practise.  
I would also use the Eisenhower matrix (Anon., n.d.).  The matrix puts tasks into one of four categories. These are:
Important and urgent
Important and NOT urgent
Not important but urgent
Not important and NOT urgent
With my limited use of the Eisenhower Matrix, it enables me to prioritise tasks to do, that are in the notes I have compiled and link them in order of importance and urgency.
Although this does encourage and aid my writing, this can at times lead me to question what is urgent or important. I have found that this can occupy headspace and in effect, be time consuming. I am learning, at this early stage of university, that discipline amongst other variables is urgent.
[bookmark: _Toc70715320]The Pereto Principle 

I am drawn towards The Pereto principle. This principle uses the 80/20 rule that 20% of input will result in 80% of the output. For example, when researching a topic out of ten sources of information, two will provide the majority of the most useful. It has made me realise I need to focus my efforts and not necessarily spread them evenly across different topics.

[bookmark: _Toc70715321]Paraphrasing

I have enjoyed this part of the module immensely and like the use of synonyms. I have always found that my articulation is far more superior when writing than my verbal delivery. I even find the act of looking up word to replace another so much fun. Including where the use of one word could change the outcome of my previous idea for a sentence. 
After reading on a subject, I take some time to digest the information. I then try to put it into words, in a way that sound natural to me without referring to the original text (Learning, 2013). 
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