


Introduction
In this reflective report I want to present basic information’s about some topics that I choose and how you can make your life easier using this skills. My topics are: note taking, academic writing and paraphrasing skills. I choose these topics because they make part of an important section on our life’s. For example, my favourite is note taking  because we can considerate this topic as a mode to organise our time, our tasks, or maybe to schedule all the things that we do in a day, in this way we will know how to manage our busy time and our free time . In this reflective report I will explain what the topics means to me and how they can help me to feed my knowledge during my studying time.


Note taking.
Description and presentation.
Note taking is an important skill because throughout this skill we can make our life’s easier and this can help us to complete our day by day tasks, reduce stress and have everything scheduled. We can found a multiple types of note taking, and everyone can choose his preferable type of note taking and try to apply one on his life. My favourite and effectiveness type of note taking is tabular note taking , because I have the feeling like everything is organised and is easier to understand if I write every task in a different chart, Is more clear to understand and follow the schedule. Is important to  write all the activities on our schedule because in that way we can make sure that we wouldn’t forget to complete or skip any task. We can also try to make our schedules more attractiveness, this can motivate ourself to follow it. That’s why everyone need to find his favourite note taking plan and try to apply it.  
We can find more types of note taking, for example : linear notetaking , Cornell notes , mind map, etc.
Linear notetaking can be useful for analytical tasks, to feed your motivation for learn and it will help you to keep yourself orientated on the lecture or text  you’re reading , to keep important notes marked to be easier to find them when we need to access the important information 
Cornell notes:  for this type of note taking we are supposed to divide a piece of paper in 3 unequal sections. This method will help to retain more information easier and to understand everything better. 
Mind map: is a very effectiveness  note taking method. In this method  the task is  to make a structure where we write the most  important ideas closer to centre. The structure of this scheme is similar with diagram method, a different type of note taking. The difference between mind map and diagram method is the fact that in mind map we explain more concrete the important points and we have more subpoints where we describe all the topics. This method can be helpful because increase the memory retention, keeps everything organised and clear, etc.
Example of Mind Map:



Source: https://cdn.lifehack.org/wp-content/uploads/2017/08/15041434/how_to_use_mind_maps.jpg

Academic writing.
Is a formal style of writing and is used by the people who’s at university or school , basic this type of writing is done for academic purposes. In academic writing you can try to  explain your own ideas and this ideas needs to have a response from other person with his own idea. Academic writing can also mean feed your own knowledge with identify formation, social positioning , career advancement, etc. Throughout academic writing skill you can get some important another skills like:
You can learn how to explain correctly your own ideas or arguments.
You can develop a strong skill of communication with all the types of people.
Language skills: you learn how to obtain a strong grammar, an advanced English skill.

Some academic writing examples can be :
Essay, research proposals, etc.

I will explain what is an essay and  why is academic writing a important skill to use in when you make one.
Essay
What is an essay?: Is a concrete resume  where you need to write about one topic or a single theme.
How long need to be an essay?: Particularly you can write how many words you need. If you have a task where you need to write a minimum of words, you will write how many words they ask for, but basically you should need to write minimum 500 and maximum 5.000

Why is important academic writing?:To make a good essay you should need to use academic writing and academic thinking, because particularly you make essays during your studies, school, university, etc and academic writing is an important piece to learn during our studies. This is an important skill to apply in a essay to  make it concrete, to develop the topic you choose, make a good piece of writing and understandable by every type of people, teachers, colleges, etc.

Paraphrasing.
Another important skill during study time is paraphrasing.
Paraphrasing means: for example if you have some information and you need to write It somewhere , you can take it, change the words but in the same tame keep the same meaning and after write the source from where you take it.
Paraphrasing is a crucial academic skill that involves rephrasing text while retaining the original meaning. In “The Study Skills Handbook,” Stella Cottrell emphasizes the importance of paraphrasing as a way to demonstrate comprehension and integrate sources into one’s own writing effectively.
When you paraphrase you can: change words, you can change the order of the words, you can use negative or positive words etc,. But the most important thing is to keep the same meaning .
Example of paraphrasing:
This car is so expensive, but she can afford to buy it.

And if we paraphrase: 
She can afford this car, even if is expensive.

As we can see, in this paraphrasing example, we follow the criteria of changing the words order but keeping the same meaning.
Conclusion
In conclusion, this three topics are important skills for everyone, but is more important for people who’s studying because throughout this skills all type of students can develop important new achievements , different ways of thinking, etc. We need to understand the importance of every topic and how can helpful can be for us to use them, even in our normal day by day. Note taking can be one of the most important topic, because is the topic who can help us to provide peace and calmness in our life. We can use note taking in our normal life or in our students life instead of academic writing or paraphrasing, this two are some topics more useful for students life.
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