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[bookmark: _Toc70115182]Introduction
This module is focused on studying academic and employability skills and this has helped me in understanding the requirement of the skills and for increasing my efficiency and effectiveness. This report will record a reflection of the learning and experiences that I have gained from engaging in these models. In this report, I will use Kolb's reflective cycle for illustration of my learning and by the skills that helped me majorly in this module.
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The module was focused on developing the level of understanding between the students and also maximising their skills. the major focus was paid to the academic and employability skills that help in the development of learners. In this, I will be discussing the skills that had helped me extensively and those skills are academic writing, referencing, time management and public speaking. The model that will be used in providing the reflection is Kolb’s reflective cycle.
Kolb’s reflective cycle
Kolb’s reflective model is a renowned framework that is used for demonstrating one's learning's and experiences using appropriate assessments. This is an effective model that will help me in demonstrating my learning’s and knowledge that I have gained while engaging in this module. The reason for choosing this model is it encompasses efficient prospects that will be helpful in reflection writing. This report will require me to use my skills and abilities in an appropriate manner such that I will be able to use them practically. Kolb's model includes four phases it and those phases are concrete experiences, reflective observation, abstract conceptualisation and active concentration and this model follows a continuous cycle order (McIntyre et al., 2018).
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Academic writing is one of the most necessary skills in terms of academic effectiveness. I possess an effective level of academic writing skills and this has helped me a lot in my studies and also assisted me in scoring good grades.
Concrete experience – During my academic I have identified that academic writing is a skill that holds its effective importance in increasing the efficiency and effectiveness of professionals in the operations. Engaging in the operations I have learnt that I possess an effective level of respect for academic writing. This has helped me in effectively performing my assignments as well as helped me in gaining appropriate grades respective to them (Dirgeyasa, 2017).
Reflective observation – This has helped me in understanding that I have efficiency in academic writing and this can help me in gaining effective grades in my academic practices. This will help me in increasing my performance in academics; I can use this prospect for my benefits in the university. As the academic holds multiple assessments which will require me to develop written assignments, in such cases I used my skills effectively for developing the assignments on time and performed submission earlier to the deadline which had helped me in increasing my effectiveness in the academic practices (McIntyre et al., 2018). 
Abstract conceptualisation – these practices had been helpful for me in terms of my academics and also helped me in gaining effective knowledge that was useful for growth. But it also made me realise that I do not have a good vocabulary and effective knowledge of grammar which reduced the potential gains of grades. This has helped me in learning that I must engage in effective practices like reading books that will be helpful in rectifying these issues (Dirgeyasa, 2017).
Active concentration – after all these instances I have learned about my lacking and ensured that I will engage in effective practices for minimising the problem. I will tend to minimise these issues by developing my vocabulary as well as my grammatical knowledge which will increase my credibility and help me in scoring effective grades respective to appropriate assignment works.
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Referencing is among the necessary practices that are performed in academics writing, researches and other related practices. This helps in increasing the effectiveness and credibility of the developed written reports and papers that are submitted in different assignments, etc. basically this is used to replicate the sources from where the information is adopted and used in the operations. Using Kolb's reflective model, I will reflect on my learning's and knowledge gain in this module.
Concrete experience – in my academic I was required to make plenty of reports and paper and all these papers were required to be authentic and credible in terms of information and facts that are included in them. And many times, I have put effective efforts in developing those assignments but somehow, I lacked in getting appropriate marks. Later I identified that this is because of the ineffective referencing in the assignments.  I have inappropriate knowledge of referencing which makes my assignments lack credibility and this minimises the grades I receive (Bottomley and Pryjmachuk, 2017).
Reflective observation – checking my assignment I identified that the major cause for the fall in grades is because of the ineffective referencing on the papers. At some points, the references were of the same topic by belonged to different discipline which minimised their credibility. The use of repetitive references and at some point, wrong references affected the credibility and minimised the appropriateness of the write-ups. In some assignment that required only books and journals, I referenced the content adopted from the articles, etc. all these had caused the issue (Morris, 2020).
Abstract conceptualisation – in order to minimise the creation of such a situation in the future I am required to learn the necessary prospects related to the referencing and develop the level of understanding that can be used for maximising credibility in the practices and maximising my effeteness in the operations. Firstly, I will learn all the information relating to the referencing in the operations and then will engage in practices for referencing the pieces of information in the operations. I learn all the prospects that are required to do effective referencing in the assignment. Also tend to understand the different types of references and how to make references of the internet sources in an article (Pears and Shields, 2019).
Active concentration – after learning the appropriate prospects related to the referencing I tend to develop an effective set of academic writings and used an appropriate set of data referring to the different pieces of literature that were helpful in the process. As used to refer to different journals and books to develop researches and reports so in order to make the writing credible and inserting the references in an effective manner I used to create a note of the pages and other sectional information of the respective books, journals and other academic sources to reference them in the operational prospect. This had made my assignments more credible as well as helped me in gaining increased grades respective to the operations (Bottomley and Pryjmachuk, 2017).
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Concrete experience – in a group assignment I was required to represent the assignment in the form of a presentation between the class and I was prepared to represent a certain section of the presentation that I had prepared. But the module leader had asked me to start the presentation. So unwillingly I accepted to start the presentation and because I didn't want to put up a negative impression on them. So as a group we did not do any practices in a cumulative manner rather just practised the part that was required to be presented by us individually and that too few moments before the presentation. Out of nervousness, I did not perform well but some of my teammates have represented with prior effectiveness and efficiency which had made me more nervous. But my performance had affected the grading of the team (Aeon and Aguinis, 2017).
Reflective observation – this incident had helped me in understating my inability to speak in public and also my introverted behaviour has affected the grades of my friends. This had made me guiltier. Along with my ineffectiveness, it was also my tolerance that had caused such issues rather I had communicated with my teammates about my inefficiencies and used their help in developing effective understanding that I would have been able to speak between the people in a prior manner. One thing that I learned from this was I have gained experience and I was motivated to learn and develop my public speaking skills. Such that I would be able to speak between the people effectively and also perform presentations in a prior manner. This incident had made my friends aware of my ineffectiveness in public speaking and they approached me to tell me their willingness to help me. 
Abstract conceptualisation – in this incident I had identified that public speaking skills are among the major practices that had been required to be carried out in the academics as well as the professional environment. I will be required to speak between the people several times at different incidents occasions and conditions. And this cannot be avoided at any point of operations. So, I started to emphasise one effective practice that was required to develop public speaking skills and abilities. Further, I started to develop my spoken and communication skill by engaging in communication classes and learning the language with effectiveness.  In order to be an effective presenter, it is necessary that one's statements are effectively heard and understood by the people. For this, I had also engaged in various public speaking activities such as debates, open speaking activities and literary interest groups. This had helped me in learning the necessary prospects related to public speaking (Din et al., 2020).
Active concentration – I have learnt all the necessary prospects in the operations in an effective manner which had helped me in developing my presentation skills and abilities. This has helped me in understanding that public speaking is not affected because of introverted behaviour rather it is because of shyness. So, in further operations, I will engage in effective practices that can be used for growth and also speak actively in academic and professional prospects (Aeon and Aguinis, 2017).
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This report had discussed about academic and professional skills and also provided information on the skills that I have learned while engaging in this module. This report had recorded the reflection of the learning and experiences that I have gained from engaging in these modules.
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