Skills for study and employment 
There are many skills that are needed when choosing to study or entering employment. 
The man 4 skills I would say that one would need for either are: 
[bookmark: _Int_h4KaSpR2][bookmark: _Int_KWudfPhO][bookmark: _Int_KFiWpyYW][bookmark: _Int_ABerw9FC][bookmark: _Int_VnzN511I][bookmark: _Int_h5i2sDMO]Time Management: In studying or employment the main key to priorities. Using the RAC method, [FIG 1,2] you can do so by conducting a to-do list in order of important tasks. This will make your day productive and planned out. It is also important to take breaks in between tasks. By analyzing your time, keeping focus and setting goals (SMART METHOD), you can achieve your potential of time management. 
[bookmark: _Int_hjbQX3RY][bookmark: _Int_wpybXajl]Digital Literacy: Having knowledge of digital literacy can be very handy in both study and employment because TechKnowledge is taking over and is the future for the coming generation. Having the ability to use digital tools like mobile phones, computers, tablets and so on is idle. [3]
[bookmark: _Int_pzZOYWpP][bookmark: _Int_vcIECdrb]Critical Thinking: Will enable you to be more considerate of others' opinions. In one case it will show the employer you are able to take on any situation and come to a suitable conclusion in a reasonable timeframe. [4]
Communication: The ability to communicate with people around you such as colleagues and staff is essential no matter what environment you are in. This skill will help you get hired, land promotions and be successful throughout your career. Communication can be used in person but also via phone, email and social media. Some communication skills are listening, friendliness, confidence, empathy and respect. [5]
[bookmark: _Int_vn7Xkbjx][bookmark: _Int_LVHAUaUG][bookmark: _Int_BpbyjSCd][bookmark: _Int_gwhz9oaN]Overall, these skills are among others that will support one's career after graduation. They are the general skills we use in daily life. With this you can choose what path of study you want and path of employment. Having these set of skills and more will enhance your chances of getting hired, competitive salary and promotions.
They are transferable and always have room to improve on them.  
[image: ]
Similarity Conclusion:
I got 0% similarity. Which I was happy to see. To avoid getting any similarity is by not to copy and paste a chunk, instead to read carefully or skim read the context or find the keys words to understand and write it using your own wording and explanations. Another way is by not overusing quotation marks and cited (d) as well as by not reusing the same words again that are similar to the original text. By making it your own in your own way which will keep it original and avoid any plagiarism. Doing these steps will help with any future assignment. 



FIG1:(364) The RAC Method Explained - YouTube
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MENDELEY:
[image: ]<FIG A
[bookmark: _Int_ZznIDVyE][bookmark: _Int_Q502fPFG][bookmark: _Int_NJYlNgK4]Mendeley is a free of charge downloadable reference management tool.[1] Where you can create your own library via references through resources (articles, books and website etc) For download instructions for Mendeley desktop for Windows or Mac or Linux. [2] An app that can support you in your study or research. There are many features that are handy [3] 
[image: ]<FIG B
[bookmark: _Int_JXaQY0NY][bookmark: _Int_Pr0paH8E]Once you have downloaded ^ Mendeley, you will have to create an Elsevier account by registering on the website. 
[image: ]<FIG C



How to use Desktop, Web Importer & The MS Word Plugin [4]

How to use Mendeley Desktop, Web Importer & MS Word Plugin (Full Tutorial) FIG D [4]
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The video above will show you how to download the required software.
FIG E on Mendeley website click tools and click download web importer. [image: ]






[bookmark: _Int_uSEirf7O][bookmark: _Int_uyKsrQE3][image: ]< FIG F you can drag and drop any pdf you have already into Mendeley. Once this has been done you’ll be able to see all the file info on the right-hand side.
[image: ]< FIG G another way to find is to type in the search of whatever ou are looking for and a list will show. When you have found what you want you then click import/save on the right and it will be added to our own collection.
[image: ]< FIG H to import from web on the right side on the search bar you have a red icon which is the web importer. You add to and it will save to your personal library.












[image: ]< FIG I right click to add entry manually, chose through the list of source ie article etc. Fill in the data and it will populate. 
[image: ] < FIG J inserting citation: go on word, click references at the top and click insert citations. You can choose your style.
[image: ]FIG K adding references by clicking biography at the top 
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=Step 4
Clicking ‘Run’ will start the Mendeley Desktop
Setup Wizard. Click ‘Next”.
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