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TOPIC: PRODUCE A REFLECTIVE PAPER OF 2000 WORDS EXPLAINING HOW THE LEARNING IN THE MODULE HAS HELPED YOU DEVELOP BOTH YOUR ACADEMICS AND EMPLOYABILITY SKILLS.REFLECT ALSO ON ANY SKILLS GAPS AND SUGGEST WAYS YOU MIGHT IMPROVE ON THESE GAPS.



INTRODUCTION
In my assignment I will be writing a reflective report on my journey in my Academics module from term 1. 
I will follow Gibbs’ reflective cycle and go through each of the stages, relating it back to how it improved my academics and employability skills and what I need to do going forward to better my skills.
Gibbs’ reflective cycle is a theoretical framework comprised of 6 stages and can be used during structured debriefing to guide reflection. (Husebø, S.E., O'Regan, S. and Nestel, D., 2015.)
The skills I will be relating my report to are the following:
· Employability Skills: skills gained to be able to look for employment.
· Academic skills: Qualifications which are gained to find employment.
· Communication Skills: Engagement skills required to work within a team.
· Prioritizing Skills: Being able to complete the important tasks before non-urgent tasks is being able to prioritize.
Gibbs’ reflective cycle stages are the following:
· Description
· Feelings
· Evaluation
· Analysis
· Conclusion
· Action Plan
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DESCRIPTION

Description is the first stage of Gibbs’ Reflective Cycle and is the initial stage where I will define what happened in my journey during this module.
Initially when I started this module, I was expecting to feel a lot more confident and skillful by the end than I already was. I had left work 2 years prior to joining the course and my aim was to gain the relevant skills; which were required for the purpose of going back into work. My career was in retail management for 4 years, where my priorities had changed after having my baby. I had to leave work and decided to go back only after I was stronger and more challenging in character than I have been when I was at employment. 
According to Covey,S (2005) ‘Begin with the end in mind’, my main aim was to build on my personal development and take away all the necessary steps to go back into management and be successful again in my career. 

FEELINGS
Feelings is the 2nd stage on Gibbs’ reflective model, where I will go through how and what I felt through my journey in Academics and Employability skills module.
I was excited to be back into education after the longest break of 10 years. I had a clear mindset of what I wanted to achieve by the end of this academic year and which skills were required to prioritize when i go back into employment.
I was anxious of the result of what I would achieve, as I was eager to pass all my modules. The first week into the module we learnt about Personal Development, after going through this segment I felt I had a better vision of what I need to work on according to my own development. ‘your ability to manage your time, as much as any other practice in your career as an executive, will determine your success or failure.’ Tracy, B., (2014)
Each week I was learning a new skill and each week I was more determined to succeed more than the previous week; my communication was getting better from all the interaction within the lessons and I was feeling the thrive to go back into employment quickly, I was gaining confidence from the skills I was learning. Prioritization was the skill I used most when I was in employment and I believed I was good at however I learnt a lot more in regards to what was urgent not important and what was important not urgent etc, according to Covey,S (2004). I learnt a lot regarding this skill which I would go back and use once I go back to work.
In between this module I was a little confused as I knew I want to go back Into employment straight after the course is over but the more I was learning the more I wanted to carry onto the next level after this course and complete the 2 years to graduate.
My mind is still set to go back into employment but whether I go back after this course or after I graduate will determine on my results that is achieved at the end of the module.
EVALUATION

Evaluation is the 3rd stage of Gibbs’ reflective model and on this stage I will go through what went well in the module and what did not go well in the module.
Each week I learnt how to gain employment through learning academic skills, the segments I learnt most from were Personal development, Prioritizing and Mindset, I found these topics the most useful for me. I felt the rest of the segments I was already aware of, as  I have used them in my personal/professional life before, having used them before I needed to improve on them to be more confident and gain that skill to be able to challenge myself and my colleagues in the future.
I felt I was interacting a lot more in class discussions and putting my point across a lot more. I was understanding the topics which were being discussed and was able to relate them back to my own experience.
According to Dweck,C,(2015) ‘students who had a growth mindset outperformed those with a fixed mindset.’ I was reaching out for a growth mindset and believed my intelligence would grow more in the coming weeks instead of having a fixed mindset, where I was only going to have that much of intelligence I came into the course with and not change going ahead.
However during the course of this module I was getting confused each week, as to what my assignment should relate to, my lecturer really confused myself and my peers as to what was exactly expected from us by the end of the module. I knew I was learning a new skill each week and was going to write about my journey during the course but halfway through the course I was told that I should relate it to a life experience and how I can use that and relate my skills within the experience. I used my work experience and how I could relate the skills I have learnt in the course in my employment, there was still a lot of confusion by week 10 as to what was exactly expected from the tutor.

ANALYSIS

Analysis is the 4th Stage of Gibbs’ Reflective cycle where I will go through anything else which could have been added to the module, I will use a SWOT analysis to outline few points that has become my strength from the course, Weaknesses which I will need to improve going forward, opportunities which need to be looked into in order for me to be effective going ahead and threats that are a barrier between me and success.
‘A simple belief about yourself guides a large part of your life, in fact it permeates every part of your life. Much of what you think of as your personality grows from this “mindset”. Much of what may be preventing you from fulfilling your potential grows out of it.’ Dweck,c,.(2012)


	STRENGTH:
· Having previous experience of using certain skills in my workplace outlined in the course was an advantage. i.e: prioritization, report writing, reflective skill, presentation skills.
· Being a manager previously meant my communication skills were great, as I was dealing with employees and customers on a day to day basis, also my interaction in class discussions also indicate my communication skills were high.
	WEAKNESS:
· Paraphrasing was my weakness as I had done this when I was in college and had to refresh myself in that field again.
· Having missed few lessons, I fell behind in terms of class work.


	OPPORTUNITIES:
· Academics skills learnt had to be practiced, I had experience in academic writing however I must practice using them in the workplace as writing is less formal.
· Learn new theories from reading the relevant books and understand what the author in indicating in terms of the skills.
	THREATS
· Be able to manage both professional and personal life together. 
· Be able to carry forward a strong mindset and accomplish my mission of going back into management field.
· Being confused of what was exactly expected for my assignment was going to jeopardize my marks at the end of the module.



CONCLUSION

Conclusion Is the 5th Stage on Gibbs’ Reflective cycle and in this stage, I will talk about what I could have done better in my 10 weeks of Academics and employability module.
At the beginning of the course I felt I was exceeding most of the skills which I have learnt so far, these being personal development skills, time management skills, prioritization skills and reflective skills. Having been a manager prior to coming back into education I already consisted of these skills but also knew I had to improve on them to be more successful in the future. The latter part of the module consisted of academic writing skills, paraphrasing skills and report writing skills, I had touched upon these skills very basically before and knew I had to work on these if I were to go back into employment.

ACTION PLAN
Action Plan was the last stage of Gibbs Cycle and here I would go through what I can go ahead and do differently next time and what my plan would be going forward. 
‘It is essential for students to gain skills which will improve their prospects of employment. Employability skills include the following capabilities: the retrieval and handling of information, communication and presentation, planning and problem solving and social development and interaction.’  Fallows, S. and Steven, C.,(2000)
	WHAT I NEED TO IMPROVE
	WHICH SKILL IT IMPLIES TO
	HOW I WILL IMPROVE

	I need to gain more confidence to go back into work environment after 2 years gap
	Personal Development skill
	Work on my inner mindset and build the confidence I need to be able to deal with challenges.

	Work more closely in report writing and academic writing to be more comfortable in formal writing skills.
	Academic Skills
	Read more reports and articles which consist of report writing and academics skills to encourage myself to write more formal piece of writing.

	Get other views other than the ones of the tutors for skills which I need to improve on. 
	Communication Skills
	Interact with all peers who were confident in the fields which I was not i.e paraphrasing.

	Prioritize important urgent jobs rather than important not urgent jobs going forward.
	Prioritization skills
	Understand the means of what job is urgent and important so that it could be tackled first, follow Covey, S (2004) time management quadrant.



According to Bryant, J.A. and Bradley, J.L., (1993) ‘Honored students are part of developmental tasks such as becoming independent, they are developing physical and intellectual competence and interpersonal skills.’ Having worked on this action plan my aim is to be able to develop my interpersonal skills.
CONCLUSION
Having reflected on my 10 weeks journey in Academics and Employment Skills I conclude that, to be able to go back into employment with the right mindset I will have to build my confidence and break all barriers which are coming in my way of successfully completing this course.
I will follow Gibbs’ reflective model and go through each stage to ensure I am using all relevant skills that I have learnt in the duration of this course.
 I will closely view my action plan and implement all skills which I need to improve on. I will carry on using the skills which I am confident in, as this will enable me to work on my prioritization, personal development, academics and communication skills. Overall this module has helped me in gaining and boosting my confidence level further than it was previously.
I have been away from employment for 2 years and have lost all my skills which I once consisted of. This course will help me in retrieving these skills and getting better in developing myself and my priorities. 
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