Developing Professional Practice in Human Resources
Assessment 5CDPP 
Activity 1
1.1 Interpret the key components of the HR development programme.
There are sixteen units that comprise the CIPD Level 5 Diploma in Human Resources, consisting of five core units, 6 knowledge based units and five competence based units. Nine of these units are to be completed in year 1, with a further seven units to complete in year 2.
Further detail on the units required in the programme, can be found on the Programme of Study Handbook – Ref 1 and CIPD Diploma Applied Human Resources Specification – Ref 4.
There are submission deadlines for each unit, which stretch out across the course of the programme. The methods of assessment for the 16 units include:
· Written responses
· Portfolios of evidence
· Presentation slides
· Written reports
· Written answers to questions
· Briefing paper
Further details of the methods of assessment can be found on the CIPD Cohort 3 and 4 Handbook – Ref 2.
Referencing is an important aspect of the CIPD Programme and it is recommended that I use the Harvard Referencing system. More guidance on the referencing system can be found on the guide provided on Moodle – Ref 5.
As part of my apprenticeship framework, I am required to complete the Essential Skills Level 2 in Communication, Application of Number and Digital Literacy. I have completed the Comms and AON previously, so I will only use my certificates as evidence, but will need to complete the Digital Literacy ESW. I completed Essential Skills Assessments for all of these programmes, at the start of the programme. – Ref 6. The Essential Skills assessments will give my tutors an idea of my basic skills levels, in case I need any further support. I am required to continually up-skill on my Numeracy, Literacy, Digital Literacy and Welsh language skills through my programme.
1.2 Explain organisational arrangements and codes of practice which underpin the programme.
This programme will mostly be delivered virtually. The Virtual Learning Environment, includes access to Moodle, which houses all the information supplied for each assignment. The VLE also includes access to student emails and the virtual Library.
I am required to attend classes, usually once a month, and sometimes these classes will be delivered virtually, due to Covid restrictions. It is essential that I attend all sessions, as per university policy.
The CIPD Programme includes 450 hours of guided learning, with self-directed learning expected to account for a large proportion of these hours. I am required to hand in all assessments, within agreed deadlines, using the Turnitin system, on Moodle.
The university expects all students to follow the codes of conduct policies, while maintaining a safe and inclusive learning environment for all students. I am expected to engage with the programme, by taking part in all group activities, attending all classes and being appropriately prepared for each class, attempting each assessment component of each module, engage with feedback from tutors and follow all health and safety regulations. Ref 7
I have read and made myself familiar with the universities regulations, including the IT misuse policy, the Non-Academic Misconduct Policy and Student Code of Conduct. Ref 8, Ref 9, Ref 10 and Ref 11.
In the Academic Misconduct Policy, there is a section related to plagiarism. It is of extreme importance that I don’t copy anyone else’s work, without proper acknowledgment and any work I use for research, should be referenced appropriately, using the Harvard referencing style. The University terms academic misconduct as ‘any act, intentional or otherwise, whereby a person may obtain for himself/herself or for another, an unpermitted advantage…’ – University Academic Misconduct Policy, Pg 2 – Ref 12
1.3 Identify key sources of programme - related information and advice for learners.
Information on the CIPD Diploma can be found on the CIPD website. This includes information on the programme, as well as general CIPD information, links to events and webinars etc and information on professional development. Ref 15
Sources of information on my specific programme can be found on University’s Moodle site. This gives me information on all the modules I am working towards, as well as general information bout the course and links to further information. This includes the online library, which has lots of links to e-books, journals, podcasts etc, as well as a source of books and textbooks, available at the onsite libraries. I can also use search engines, such as Google, to find further information, articles and blogs, to help me research towards the qualification. Ref 13
[bookmark: _GoBack]Student Services provides advice and guidance to all learners. This also includes a careers advice service, financial support, learning support and counselling services. Study skills provision is also available and topics include: developing effective study strategies planning, and writing assignments, preparing presentations, planning for seminars and preparing for exams. You can book a support session through the universitie’s website. Ref 14





