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It didn’t let me upload the excel because it has a 1 file limit so I took a screenshot of the excel and put it here and below is the reason I chose excel as requested. 

Why I chose my tool.

The reason I chose excel is because it’s the best tool in my opinion to organise data into tables and create charts. It also provides conditional formatting which makes it easy to highlight the low and high stock levels using different colours.

 What information I used.

I used the stock list provided in the scenario.

I included

Item names 

Current quantities 

Stock level (Low, Medium or High) 

Whether the item needs to be ordered soon


How I created my artefact

First, I entered the stock quantities and items into the excel table then I added a stock level column using really simple rules (low medium and high.) After that, I used conditional formatting to colour code the stock levels. I created a chart to compare the quantities of each item. Finally, I checked all the labels and the quantities to make sure they matched the list of the stock.

What changes I made

I made the headings bold so that you can read them easier. I changed the colours so that on low stock it was red medium was orange and high was green. I resized the chart so all item names could be read easier. I added an order soon column so that it was easier to see what items needed restocking.

Final Explanation


This spreadsheet helps the owner of the shop quickly see what items are low in stock and which items are stocked and which items need to be ordered soon. The table colour coding and chart make the information easy to read and understand to support better stock management.
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Item Current Quantity Stock Level _Order Soon?

Apples 12 No
Bananas 4 Yes
Carrots 18 No
Potatoes 30, No
Milk (20) 6 Yes
Bread 3 Yes
Eggs (Bores of 6) 10 No

Pasta (500g) 2 No




