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Write an appropriately structured academic report where you reflect on your learning in this module, using a recognised model of reflection (one). Discuss 3-4 topics from those covered during the term and reflect on how useful they have been to you, taking into consideration what you already knew and any learning you undertook outside of the classroom. You will need to explain the chosen model of reflection and apply it to each topic. You will also need to analyse published literature relating to the specific topics you discuss and use the feedback you received on all in-class activities.
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1. Introduction


     In this academic report, I will reflect on my recent learning experience in this module. I will be using the easy four step, Kolb’s model of learning cycle (1984), to examine and explain my learning process. This will include: the specific experience I have gone through, the reflective observation I have had, the abstract conceptualization I have conducted, and the active experimentation applied.  I will discuss the following topics of time management, academic writing and referencing. I will reveal on what I have learned and how useful it has been to me. I will also give a touch of some published literature related to the above-mentioned topics, discussed, and practiced in-class activities.
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2. Time management: 
   
2.1 Concrete Experience:  While getting into UWTSD -London, has put me back on the students’ seat after a very long getaway, all my cultivated skills in academic learning and study have been washed away. 
    Practicing and organising time for studying was my deep wish for a long time, until it has become now a real challenge facing it. I could not take it easy and smooth, because reading books, taking part in lectures, directing all my efforts to organising my studying time, and still be the good father, seemed like “the great crush” of the old continents, forming the new and “highest mountains” in my life, where I could possibly “go on a vacation” after the hardest stage has gone and it becomes a favourite place of calm.  I have realised that, getting to replace my old habits with new ones will now take some time and effort. For instance, Charles Duhigg, in his work explaining the habit loop says, “habits can be ignored, changed, or replaced”. (Duhigg, 2012)

2.2 Reflective observation:  Here is some of my beginner’s experience in class, which have motivated me to get transforming my learning habits in more productive way.
[bookmark: _Hlk68624179]     In week one we have learned and practiced about prioritising tasks using the “Eisenhower Matrix”, which helped us to sort things we do, by importance or urgency or both. President Eisenhower said: “What is important is seldom urgent and what is urgent is seldom important.” {quoted by Priority Matrix). 
     Pointing on prioritising tasks in class, also helped me provoke changing of my habits, that usually take my time for doing irrelevant or nonurgent tasks and deeds neither related to any good aim, nor a positive result in fruitfulness. 
     The Lecturer, also emphasized that “slicing tasks in smaller boxes”, as Tracy (2007) advised, is very essential to help getting things done. Organising my responsibilities, was a very important skill that the lecturer made me realise, as I could see how puzzled and lost in time was my day-to-day living. Everything I was sorting out to do for the next day was simple duties, prioritized only by what I need do. Then I will just have it done and go back to the typical time wasting. I was not thinking in any ways regarding “short-term or long-term tasks or goals” (Tracy, 2007).



2.3 Conceptualization:   I have been challenged to think for example: “What can I stop doing, so I can open a bigger portion of free time for studying “, and how to, “spend less time on not important tasks and more time on the tasks which are aim driven” (Tracy, 2007).
     He also, advises us to: “Think continually of ways that you can save, schedule, and establish significant amounts of time. Make use of these periods to work on vital tasks, with the most important long-term effects.” (Tracy, 2007).
    On the other hand, in the book of “The Power of Habits”, Duhigg C. shows us how to change behaviour, by understanding the return for it. He clarifies, that after we have understood the habit circle, we can start changing the behaviour” (Duhigg, 2012).
    I have uncovered, that by thinking in a way: - “I am just looking after my 9-year-old boy watching him playing ps4 games”, I was wasting lots of significant periods when I could be reading or watching lectures, related to my study. 
    Changing my mindset, previously formed by completely family-oriented life is now an instant need. “Nothing is better than seeing people find their way to things they value”, says Dweck C. in her book of “Mindset” (2006), and that is what, I am about to do. I need to find my way to get back to creativity.

2.4 Experimentation:  The beginning of change was hard and challenging, especially for my family realising my new needs for spare reading time, concentrating on learning, and not getting involved in the things they do, or just having some time together. In fact, I can see that the time spent with me after all, happens to be more appreciated than before I have started changing it all.                            
   Quoted by Brian Tracy, Orison Sweet Marden says: “The beginning of a habit is like an invisible thread, but every time we repeat the act, we strengthen the strand, add to it another filament, until it becomes a great cable and binds us irrevocably, thought and act.” (Tracy, 2007).
   By reading “Eat that frog” by Tracy B., I have also found that the author speaks not only about organising priorities by matter, but also by time. I have realised that, when we are answering questions like: -What to do? and When to do it? – we are establishing a strong factor to a fully fruitful effort of maximising our personal powers. What Is more, we can do that when we need to get over some big and challenging tasks (Tracy, 2007). I am now seeing the days and weeks in a new way, based on my extra time for study and learning. 



3. Academic Writing

3.1 Concrete Experience:  Coming to the point what I have learned about reflecting writing style, I could not find plenty words to describe or express myself when I was having to write a short paragraph in class, as my English vocabulary had shrunk to a minimum for the last ten years of not much academic day to day life.
   Before the lecture, I have had some basic understanding about writing meaningful sentences, but not knowing the academic language we use for it in English. I also was doing some types of writings like a short poem, and songs in my own language, an essay on a certain topic in class, but needed more knowledge about what I was doing when it comes to English writing.
                                                                                                
3.2 Reflective Observation:  Firstly, I was happy to learn the rules and the definitions for certain structures in academic writing piece, like the introduction, main body, conclusion, and references. Furthermore, we have spoken about the meaning of a paragraph and the construction of a simple sentence.                                                                                
   In my previous experience I have used to understand these main points in a written work body, but probably because of not literal translation, I could not adopt the English basics without being explained to me again. Miss Shao-Lan had also emphasized on the meanings of a noun and a verb and we have likewise learned what a clause is, examining different types of clauses. Here I have found my self in a “study mode” as I had never known before the last mentioned. I somehow had missed the meaning of a clause and its types found in a paragraph.
   Now I have built up more stronger basics in understanding the clauses, their meanings, and relations, and I can benefit their resources.
     
3.3 Conceptualisation:  In these few classes, Ms. Shao-Lan reminded us of the fact that when we write academically, we observe to the fundamental theme by discovering our consent or contradiction, with the opinions of other recognized experts. We not only use short phrases and sentences as positive and negative, but we also use words, such as dependencies and connections, or differences and nuances, and these words are the so-called links. All this has its place in the introduction, the essence in the body of the paragraph and the conclusion of the idea to which it must lead us in such a way that it does not lose its meaning and integrity.  


One article, - “What is academic writing?”, published by the University of Leeds, points out four specific characteristics of an academic writing as well organized and dedicated, specifically constructed, accurately supported, and it uses official language, attitude, and approach.

3.4 Experimentation:  Very soon by the end of the lecture, we have started practising writing some short, clauses and compare them. What is more, I have started to easy recognise the different types of clauses and how they are linked. I am now using my new understanding about writing a paragraph and put better related sentences in one. I have realised, how important is for me, to understand all about the clauses when writing a paragraph.  
























4. Referencing

4.1 Concrete Experience:    Before the lecture, my ideas of referencing were completely different, than what I have learned in class. I have only known that referencing was a way to give information about the source of a text I am using and had never been sure how to put them in a proper order, also I was never sure how to give a reference to a book or especially another source like online article or website. That was new for me.

4.2 Reflective Observation:  During the lecture, Miss Shao-Lan has given some more details as the Authors last name, year of publication, Name of book, Publisher, Place, and year of publication. We have practiced referencing certain books and some online videos and webpage article sources. We found that referencing in text and after all, should look different. We have also learned and tried Harvard style of referencing books and online. 

4.3 Conceptualisation:      At home I have found the lecture in Moodle and revised it. I have also looked and found some online sources that are explaining the method of referencing, in fact the Harvard referencing style, shortly explained by Caulfield J. (2020) 
In there , the author examines how to do a Harvard in-text citation and how to create a Harvard reference list. He also gives some Harvard referencing examples and helps referencing sources with no author or date.

4.4 Experimentation:        Referencing as a topic to learn was a great idea, as I had never understood it before. Now I have more understanding on how an academic writing is being processed and presented to readers. I can now use references in the context of my work and relatively, give a list of what I am using at the end of the assignment.  
   I still find that the video referencing is a bit confusing as it can consist of too long characters in line. However, a publisher can also be copied and still give a hard time finding the genuine source.  







   5.  Conclusion:    Having to acquire the best of my learning the Academic and Employability Skills module, I have found that the Time management, the Academic writing, including the Referencing, were some of the topics, I have never had studied and practised before, in such an approach, that they can be easily applied and adopted, to my previously bare formed academic understandings and knowledge.                            
   I have realized that using the Time Managing skills insights, can help me a lot in many areas at work and personal life! Nevertheless, the academic knowledge I have learned in this module, will leave a “clearer footprint” on my academic writings while I also conduct a strong referencing. 


























6. Reference list:

Caulfield Jack  (2020) “A quick guide to Harvard referencing” Published on 14 February 2020 Revised on 22 June 2020
Available at: https://www.scribbr.co.uk/referencing/harvard-style/ (Accessed:30.03.2021)

Cottrell, S. (2019). The Study Skills Handbook, Macmillan Education UK, ProQuest eBook Central, 
Available at: http://ebookcentral.proquest.com/lib/trinity/detail.action?docID=6234945.
(Accessed:04.04.2021)

Duhigg, Charles., (2012) “The Power of Habit. Why we do what we do in life and business”. Random House. New York 

Dweck, Carol S. (2006) “Mindset: the new psychology of success”
Originally published United States by Random House, an imprint of The Random House Publishing Group, a division of Random House, Inc. 2007.

Priority Matrix/blog “The Eisenhower Method: What is it?”                         Available at: https://appfluence.com/productivity/what-is-the-eisenhower-method/ (Accessed: 06.04.2021)

Tracy, B., (2007). “Eat that Frog”. Berrett-Koehler Publishers, Inc. San Francisco. California

“What is academic writing?” (Published by the University of Leeds), 
Available at: https://library.leeds.ac.uk/info/14011/writing/106/academic_writing
(Accessed:07.04.2021.) 
                                                    University of Wales Trinity Saint David                                                                
                                                   COURSE CERTHE Skills for the Workplace                                      
                       


Aleksandar V. Mitev                                                                      2020637
                       2 | Page

image1.jpeg




image2.png
Concrete
Experience
(actually having an

experience)

Kolb’s Learning Cycle (0s4)




