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[bookmark: _Toc37719608]Introduction
The academic skills play an important role in students' life. These skills consist of presentation skills, referencing, analysing skills, critical thinking and reflective practice. Continuing practising these skills eventually allows students to overcome challenges in academics and help me in professional life. On the other hand, employability skills would enhance my performance in the corporate sector. Some important employability skills are problem-solving skill, oral communication skill, collaboration, time management, use of technology. These skills would help me in my professional life and help me to achieve corporate ladder by working as a team, communicating with others, problem solving difficult situations. Furthermore, this report will focus on the application of academic and employability skills in different situations that I have learnt in my last module. The report will also describe an understanding of the world of work by citing relevant articles, advices from different institutions. Moreover, a reflective part will be added where progression of academic skills will be analysed with detailed experiences from the beginning to the end about the module.
[bookmark: _Toc37719609]Importance of academic skills 
Academic skills are core skill that are important for learners in academics, improves confidence over English speaking courses and allows students to learn outside classrooms through various experiences (Hill and Tinker, 2017). It enables me to become more effective in learning, study skills, and improve research skills. Improving academic skills will allow me to obtain success in the academic field and enhance my potential to learn more, enabling me to produce assignments using my own knowledge and research based investigation and which will enhance my digital capability. There are some important academic skills that I have learnt from the class and practising every day.
Academic writing is important such as, essay, report and reflective writings. These writing skills are dependent on the critical reading skills by determining the meaning of words by using appropriate vocabulary, suffix and prefix and vocabulary to understand meaning of words (Rakedzon and Baram-Tsabari, 2017). Author's craft and references are equally important in the report writing to prove authenticity of the writing. Reasoning and inference consists in the reflective writing that enables me to understand assumptions, suggestions and implications that need to be made in the writing. A successful writing is formed after organizing ideas by reading passages and identifying main points in the chapter or in the source materials. Writing needs literary elements, which supports me to fix literary elements such as plots, settings and characterizations. Developing these academic skills will help me to gain more grades in the exam, improve my knowledge, and help me in the future to write more constructive and complex writing using those fundamentals.
Apart from that, more skills aid learners in academics. The other important academic skill is mathematics that consists of integers, fractions, decimals to understand numbers (Purpura et al., 2017). The understandings of correct order of operations are relied in addition, division, multiplications. Mathematics would help me in my academics, prove beneficial in business study and assist me in the corporate level to resolve bigger calculations. 
Research is an important skill it refers to the ability to search, locate, draw out, organize, evaluate and represent necessary information that is applicable to relevant topics (Rowland et al., 2020). Academic research is an important research procedure that mainly focuses on the detailed information that is needed for the topic in hand, methodical investigation from different literatures to fulfil the research. The academic research is important for me to complete the research projects that are assigned to us by the lecturer. Successful completion of the project would require more search, methodical approach, and cover literature on the topics. Furthermore, the research skill will also help me in the future to conduct research on organizations and to make portfolio reports. The research skill would enable me to gain success at the corporate level. 
[bookmark: _Toc37719610]Importance of the employability skills
Employability skills are consists of soft skills, foundational skills, work readiness which is expected from all employees (Suleman, 2018). Employability skills are based on good technical understanding, knowledge over subject. Furthermore, the knowledge, skills and attributes are main things that are required from an employee by owner of the organization. Employability skills would develop my skills, knowledge, attributes that will help me to prepare for becoming part of corporate world and honing these skills would ensure my success in the corporate ladder.
Communication and interpersonal skills are an important part of employability skills. This important ability conveys understanding in written and spoken manner (Lyon, 2017). Furthermore, it allows me to listen and relate to other people’s sayings and act accordingly. It would allow me to work with team members to complete coursework projects and make power presentations and later explain it with the whole class. Furthermore, it would help me to work with my colleagues in the workplace and achieve organization's goals and objectives. Problem solving skills are a major factor in employability (Jamhari and Sipahutar, 2018). This skill would allow me to understand problems by structure it down into smaller sections then recognizing the main issue. The identification of the issue would help me to construct solutions, which will be applied to resolve the problem using my own knowledge. Initially the problem solving skill would help me to determine key problems in my academics and allow me to make solutions to mitigate those problems. Furthermore, it would help me to resolve problems in the corporate level to mitigate problems that are becoming a challenge for my success.
Self-motivation is an important employability skill that allows individuals to create more ideas and make them possible in reality (Snow et al., 2019). Furthermore, it allows independent effort to gain success or achieve personal targets. It requires a personal drive to carry out work without waiting for anyone’s approval. For instance, it would help me to carry out my own research project without any assistance from team members with utmost sincerity and motivating myself to achieve good grades. Same works in the professional level, self-motivation skill would help me to enhance my personal drive and encourage me to achieve organizational goals and objectives by overcoming challenges and conflicts in the organization.
Working under pressure is a necessary skill that is required from corporate employees. Working under pressure refers to dealing with limitations which are considered as the external factor and beyond employees reach such as, limitation of resources, limitation of time, complications of task, inability to understand tasks in order to complete it, certain changes in the workplace that hinders individual’s progress in the workplace (Moss, 2018.). That skill would help me to stay calm and focused on my current objectives, assisting others to get over their complications. Furthermore, it would help me in my academics as well to complete research in given time and get maximum grades in exams without distracting myself from my current objectives. It would also benefit me in the corporate level, when work pressure will be extreme but I will have to stay focused to achieve my objectives by remaining calm no matter the situation, stay positive to my work approach, clearing confusions and gaining help from others to finish the task. 
[bookmark: _Toc37719611]Swot analysis 
The phrase swot stands for strength, weakness, opportunity and threat, which are considered as the internal factor of any organization. The swot analysis is carried out to understand organizations possible strength in the competitive market and finding opportunities that might help organizations to grow their business. However, the main function is to understand potential threats and weaknesses of the organization in the competitive market. 
However, the below swot analysis is carried out to analyse my strength, weakness, threats and opportunity of my academic skills and employability skills.

	Strength 
· I am well adapted to academic writing skills. I can write essays, report and reflective writing with ease.
· Mathematical knowledge allows me to think analytically, improves my reasoning ability and critical thinking. 
· The research skill enables me to identify complications and issues, and helps me to evaluate resources.  
	Weakness
· Over viewing is an easy skill but I am struggling to understand its important points in graphs, charts, and processes.
· Digital skills are very important in academics yet I do not know the proper functions of it.
· Plagiarism is an important part of academics; still I am unable to write plagiarism free.

	Opportunity 
· I am well adapted with the writing skills thus dissertations will be easy for me to understand.
· Writing is a plus point of mine thus notes taking would not be a problem to learn.
· Self-motivation is an important skill that would be helpful in my academics and in the future at the corporate level.
· Communication skills are important in academics and equally important in the corporate level, which might not be difficult to master.
	Threat 
· Lack of knowledge on over viewing is blocking me from fully understanding the importance of it in academics.
· Lack of practice has led me to not understanding digital skills and its application in the academics, which might lower my overall grade in the exams.
· Unable to identify the acknowledgement of other person's ideas and words, thus fail to distinguish that same idea in my work and fail to write plagiarism free contents.


Table 1: SWOT analysis
(Source: As created by learner)
Analysis: the above swot analysis has given insight about my strengths over academic skills and employability skills such as, writing skills, research skill and mathematical skills. Many opportunities are also found that might benefit me in future. These opportunities are knowledge over dissertation writing, self-motivations, and Communication skills. However, some weaknesses are found as well such as, lack of knowledge in over viewing, inability to understand digital skills, in ability to write plagiarized content. Potential threats that might lower my academic and employability skills such as, inability to write plagiarism free content due to lack of knowledge. Poor knowledge and practices in over viewing and lack of practice on digital skills.
[bookmark: _Toc37719181][bookmark: _Toc37719612]Personal development plan
Personal development plan refers to the method of developing plan for individuals in regards to enhance values and skills that help in potentially improving performance of individuals. In other words, personal development plan emphasizes potential to accomplish self goals and objectives that are crucial for survival in an optimal standard. Moreover, personal development plans are developed with a time frame to achieve the perspectives systematically and evolving skills and knowledge in individuals. 
In the below discussed personal development plan, my drawbacks in academic and professional skills are evaluated along with specific frame to successfully improve skills and values. Simultaneously, the development plan comprises a plan for improvement and strategically growth of my potential to perform better in near future pursuing those skills that I lack at the moment.

	Serial number
	Limitations of skills
	Plan for improvement
	Judgment
	Time-required
	Approval requirements

	1
	Over viewing or analyzing skills
	In order to improve analyzing skills, my mind is required to be fresh without any stress while working; simultaneously, requires keen visual prospects over highlighted context to successfully analyze particulars. 
	I observed that on refreshing my mind before starting to work helped in keen visual perceptions that tends to improve my analyzing skills.
	2-3 months
	No approval is required 

	2
	Plagiarism
	Paraphrasing research content can help me to improve plagiarism content in final report.  
	My supervisor assured that my plagiarism percentage has been reduced since I started paraphrasing contents rather than line phrasing. 
	4-5 months
	No approval required, 

	3
	Digital skills
	Practicing is the only possible way to improve my digital skills.
	My supervisor ensured salary increment for me, since practicing has evolved me into a professional writer.
	5-6 months
	No approval required.


Table 2: Personal development plan
(Source: As created by Author)
[bookmark: _Toc37719182][bookmark: _Toc37719613]Discussion over personal development plan
The personal development plan expresses that the systematic process for improvement of various limitations in academic writing skills can be improved relatively in given time frame. In addition, professional skills enhancement due to improvement in advanced skills can provide me opportunity to get promoted in corresponding field. Subsequently, the personal development plan ensured that no approval is required for personal improvement, only self-motivation can guide through the process of developing skills with proper adherence to set-plan. Moreover, it is observed that ignorant of specific skills such as over viewing, plagiarism and digital skills can hamper my growth, however appropriately following instruction of the personal development plan tends to improve my position in professional field with support of enormous knowledge and practice.        
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[bookmark: _GoBack]Conclusion
From the above study, it can be concluded that academic and employability skills are essential in developing individual potential towards a specific work. In addition, importance of academic skills is discussed along with vitality of academic writing skills. Moreover, importance of employability skills are focused in the study as it is required essentially for promotion of an individual working in a specific field. Subsequently, SWOT analysis is performed to understand my various strength and weaknesses related to academic writing. Furthermore, a personal development plan is initiated in order to improve my limited skills for enhancing my performance in terms of business operations. 
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