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[bookmark: _Toc8349929]Introduction
Choosing the right professional career was very complex for me as I have been a full-time mother and homemaker since 2002. I got married in 2002 into a very traditional family, this required me to give up on my career and look after my home and in-laws. Since then I have had two children so therefore responsibilities for me over the years has since Increased as I have been a wife, mother and daughter in-law. All of these roles came with full responsibilities there were many things I have had to sacrifice in life. From a very young age I have always sacrificed my dreams for my family. When I was young my father passed away and from the age of 15, I have always supported my mother and brother and sisters. After college I didn’t go to university as I had to get a job and support my family.
In 2017 I decided on going back to employment as I wanted to do something for myself, I found myself completely clueless about the type of career I wanted to choose. There were many career paths that I looked into but still found it very difficult to choose because of my lack of confident and experience. Finally, I made the decision of going back to studies as I thought this will give me the right platform to start my career.
Choosing the right employability doesn’t only give you a well-paid job but it also becomes your key to a better future. After deciding the career I wanted, I had to do a lot research into the universities and see what courses were available to me. Furthermore, I had to get the help and guidance from my husband and family who were already graduates and out weight he pro’s and con’s of going back to education. I knew I would face a lot of obstacles and new challenges, therefore I also had to mentally prepare myself for the challenges which I will be facing.
Employability is a virtue of an individual which is built through persistent and hard work, I have always given my full commitment for the employers I have worked for in the pass and excelled in everything I did, I decided that when I go back to studies I will give 100% commitment towards my studies and achieve a degree in 3 years.

[bookmark: _Toc8349930]Career Plan
To choose the right career path I had to first know what my abilities were, this was very important to help me go into the right direction. After talking to many friends and family members I found out about this course Certificate of Higher Education skills for the Workplace by university of wales from a mutual friend of mine (Wales, 2019). After doing research into the university and the course I realised this is the Ideal course for me, as this will help me guide into the career I wanted for future. This course would open many doors of opportunities for me in the future and it would help me build my confidence with the outside world.  Although this is a full-time course, I was required to attend lecture only 2 days a week, this was ideal for me as it gave me the opportunity to build changes slowly around my family.

It is very important to first of all have a career plan as this will be a lifelong process. This will give me a better understanding of how I want my future planned professionally, this will also give me a better understanding of the direction I want to go into with my career. In this report I will be reflecting and analysing what I want to do in the next 5 years and what my goals and objectives are.

After I finish my degree, I plan to get a job in management.

[bookmark: _Toc8349931]Review of understanding and expectations of the world of employment
If you are new to the world of employment, if of all you should understand what is expected of you by your employers. Making a transition from a student to a employee can very extremely difficult (College, 2019) Employers hire people to make money or help their company to save money. Every decision of an employee is very important in a company, whether you are a manager making a business decision, a waiter who makes the first impression by looking presentable or a maintenance worker who makes the building safe. Every single employee makes a contribute towards the success of a business (Self-Employment, 2018)
According to the report
“According to the report, most of the schools studied require between 120 and 130 semester hours for graduation with a bachelor's degree, with no school requiring less than 120. The most common over-all division of the total number of hours was for 25 per cent to be devoted to accounting courses, 25 per cent to other business courses, and 50 per cent to non-business courses. Many characteristics are expected of the college graduate including such intangible ones as integrity and ambition. One major criticism of accounting education is that many accounting instructors attempt to teach facts rather than to educate people. One of the unique characteristics of public accounting is the requirement to write memorandums, reports and letters. By far the most important training in public accounting is the day-to-day, on the job supervision. This is as true in memorandum writing as in the actual performance of the audit procedures and of course we devote to such supervision as much time as possible under the pressure of getting the job done (Cramer, 1957)”
Studies have been researched on the experience of a graduate’s transition from university to the world of employment, this has been researched to understand how a graduate respond to his journey further into employment. The research has provided universities to prepare and equip students for the journey ahead. “Data were collected using semi‐structured interviews, which were transcribed and analysed for clusters of common themes. Four themes emerged from the case study: “an uncertain feeling”, “inflated expectations”, “the work experience paradox” and “a low time”. It is hoped that understanding this graduate’s experiences will assist higher education institutions, recruiting companies and students to better understand and prepare for this significant life passage (Lisa Perrone, 2003).
According to Weil (1999), There is a increased pressure for Universities across the globe to produce gradutes who are highly to adapt to the ever changing needs of a contemporary workplace (Weil, S. 1999). There have been serious concerns regarding the wide gap regarding the skills and capabilities of graduates and the demands of experience in the work environment in the very increasing globalised society (King, Z. 2003).
[bookmark: _Toc8349932]How to ready myself for employability 
In order to ready myself for employment I must first understand the characteristics and values employees need from their employees. I must understand what values are required in order for me to succeed in the world of employability. I must ready myself to challenges that I may face in a work place. 
[bookmark: _Toc8349933]Positive Attitude
Our attitude affects the relationships we have with your managers, supervisors and co-workers. If you have a positive attitude towards you work, this will bring out the best qualities within yourself plus your work colleagues. You will accept challenges and accomplish the most difficult tasks without complaints. Both you and your co-workers will work greatly together and perform high standard work (Self-Employment, 2018)
Our attitude affects the relationships you have with your co-workers and supervisor, the way you feel about the tasks you are asked to accomplish, and how satisfied you are with your employment. A positive attitude in your work means that you look for the best qualities in those with whom you work, that you take on challenges willingly, and that you find ways to accomplish even the most tedious tasks without complaint. A positive attitude towards your workplace is the foundation to success (Self-Employment, 2018).
“President Gordon B. Hinckley said: “Though my work may be menial, though my contribution may be small, I can perform it with dignity and offer it with unselfishness. My talents may not be great, but I can use them to bless the lives of others. I can be one who does his work with pride in that which comes from hand and mind. I can be one who works with respect for my associates, for their opinions, for their beliefs, with appreciation for their problems and with a desire to help them should they stumble. I believe in the principle that I can make a difference in this world. It may be ever so small. But it will count for the greater good. The goodness of the world in which we live is the accumulated goodness of many small and seemingly inconsequential acts (Hinckley, 1992)”.
[bookmark: _Toc8349934]Dependability
If you are dependable it means that you will do as you say, your managers and colleagues will be dependant on your accomplishment and responsibilities associated with your job. Your contributions and efforts will be the success of others in your team. You must know what is required of your position in order for you to succeed and full fill expectations required from you.  You will become a valued employee in a work place if you are dependable (Self-Employment, 2018).
[bookmark: _Toc8349935]Continual Learning
In order for you to become a valued employee, you must show that you have the abilities to learn continually. Continual learning gives you the chance to increase your contribution towards your company. Your willingness to learn new skills will make you more valuable towards your company. In order for you to progress in a work place you should volunteer to take up new training programs at work. Do not hesitate to ask for advice from your manager and your team to learn in order to progress. Taking feedback on your work from you team and manager is a very important skill for you to do better (Self-Employment, 2018) .
[bookmark: _Toc8349936]Initiative
Taking the initiative to work better will give your employer and insight the kind of employee you are and show your capabilities. Step forward and show your ideas, do not hold yourself back when it comes to taking new projects on board. Get out of your comfort zone and accept challenges and do not be disheartened if your idea not well received, as long as you tried your best and learned. You will be amazed to know your capabilities, and this will be a good learning experience for future projects.
[bookmark: _Toc8349937]Cooperation
A key asset to succeed in a work place is the way you co-operate with the people you work with, even if you do not have all the right skills for a particular position, your cooperation with your team can make you succeed. By cooperating with your team you will create a better work environment, by helping others in your team you will make a better place for everyone to work with. A work environment with good cooperation does not go unrecognised (Self-Employment, 2018) 
Employability can very vague and complex, therefore other areas that you will need to work on are:
· Professionalism;
· Reliability;
· The ability to cope with uncertainty;
· The ability to work under pressure;
· The ability to plan and think strategically;
· The capability to communicate and interact with others, either in teams or through networking;
· Good written and verbal communication skills;
· Information and Communication Technology skills;
· Creativity and self‐confidence;
· Good self‐management and time‐management skills;


[bookmark: _Toc8349938]Professional Development Plan

Since I have started studying at the University of Wales, I have become ambitious about my future and have set high goals for myself. My lecturers have taught me to aim for my dreams and ambitions. This has enabled me to develop a professional career and work hard towards my goals. I have set a very high benchmark for myself and achieve a BA Honours degree and get a full-time employment.
I am creating Professional development plan to achieve and succeed my target and monitor and review my progress. Here I have listed the things that I need to work on and how I will achieve my goals.



	What do I need to Learn

	What will I do to achieve this
	What resources or support will I need
	What will my success criteria be

	
I want to complete my degree 

I want to go back to work in 3 years


I want learn skills required in an office in the modern work place

Understand the skills and knowledge required for current work environment






	
Complete my degree

I have achieved Micro soft and excel level 1,2 & 3

Work hard and put myself first

Self-motivation

I have learned to do presentation and work in together in a team

Improve on my people skills

Build my confidence
	
IT Skills

Achieved Microsoft word and Microsoft Excel level 3

Read books and journals on employability skills required on a work place
	
Develop my PDP

Improve on my writing and presentation skills

Understanding the requirements from employers

Know what field I want to go into






[bookmark: _Toc8349939]Swot analysis

Swot analysis will help me develop my Professional Development plan. This will help me find my strengths & weakness and how I can improve on my personal development. A Swot analysis will help me plan for success for my future

	Strength
	Weakness


	
· Student at University of Wales
· Honest and hardworking
· I work very well with people
· I am able to delegate work and get it done efficiently
· Good Communications skills
· Very Organised
· Strong and resilient
· Strong interpersonal skills
· Good listener
· Quick learner
	
· Lack of confidence
· Fear of new environment
· Worry about children


	Opportunities

	Threats


	
· Chance to Study at University of Wales and achieve a degree
· I can face my weakness
· I am good with people
· My children are older




	
· I have family and children 
· Dealing with children issues
· Going back to full time employment
· New technology in a work place
· Competition job going to a single person




[bookmark: _Toc8349940]My Strengths
I am a very hardworking and honest individual. I have very strong interpersonal skills and am able to easily connect and communicate with people. I am able to understand and relate to people very easily, my friendly personality helps me connect easily with people. I have a good timing skill, and this has shown in my university punctuality. My writing skills and presentation skills are very good and neat. I am very organised and can delegate work in a team and get it done efficiently, I have proved this in two presentation I have done during my module at University of Wales. I have a great attendance with University of Wales. I am always willing to but my 100% commitment into my studies and work very hard towards achieving my goals. I am a very fast learner, in my first job I started working as an office assistance, I worked very hard and became a manager in my work place.

[bookmark: _Toc8349941]My Weakness
My weakness is the lack of environment of new places, at times I can get nervous of new environment, I worry about new changes how I am going to reach what is expected of me. I sometimes feel my age and health can be one of my major weakness. My children are my weakness as I constantly worry about them.

[bookmark: _Toc8349942]My Opportunities
Since I have started studying at University of Wales, I feel I have had a great opportunity to help me motivate myself on my academic skills. I have become very confident within my own abilities and have discovered my potential as an individual. Education has helped me rebuild my confidence and helped me overcome my lack of knowledge on technology. My lectures have given me the opportunity to confidently speak my minds and taught me how to be honest with myself.

[bookmark: _Toc8349943]My Threats
My biggest threats are my family and children, I am always worried about not spending enough time with my children. I also worry about going full time employment, whether I will be able to manage it and give enough time to my family and children, I worry if I will be able to give 100% to my work. The threats I will be facing in a work place is losing my job to a young and single person without any commitments.
[bookmark: _Toc8349944]Smart objectives

[bookmark: _Toc8349945]Specific
I want to earn a degree and go back to full time employment, to achieve this I have been studying very hard, I have learned to manage my time, I have made sure that I still give enough time to my family and take time out for my studying. I have always submitted my modules on time.

[bookmark: _Toc8349946]Measurable 
I have set a goal to complete my education in three years and attain a degree by 2020, by this time both my children will be in secondary school, therefore I do not have to worry about doing school chores, my children will be old enough to go and come back from school by themselves, I also do not need to worry about looking after my children when they are ill as they are old enough to stay with other family member. This will give me an opportunity to give my 100% towards my work when I start full time employment.

[bookmark: _Toc8349947]Achievable
I will achieve a degree at the end of three years and will be able build a professional career for myself. I will be able to go back to full time employment.
Realistic
I think I can realistically achieve this with the help of my family and academically from University of Wales.
[bookmark: _Toc8349948]Time
Go back to work by 2020 and see myself working full time.







[bookmark: _Toc8349949]Goal Go Mad
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[bookmark: _Toc8349950]Gibbs Reflective Cycle

Gibbs reflective cycle learning method has 6 stages which can help you make sense of your learning experiences, it is a very good aspect of reflective learning. Gibbs reflective cycle help you critically evaluate your learning, you can identify the areas of your learning that requires further development it also helps you become a more independent learner (Kent, 2019)
[bookmark: _Toc8349951]Benefits of reflective learning? 
· Record your development 
· Know your strengths and weaknesses 
· Understand how you learn 
· Develop self-awareness 
· Plan your own development 
· Learn about yourself 
· Articulate your skills/learning to others 
· Learn from your mistakes 
[image: ]

[bookmark: _Toc8349952]5-year career goals

My 5 year career goal plan is complete my degree by the end of 2020 and and I want to see myself in full time employment in 2021. I want to see my self working in a managerial position to do this I will have to work very hard and set targets for myself. I want to build a professional career. I am very self-motivated, my self-motivation is my key to succeeded, it is  my internal drive to achieve, produce and keep moving forward. By achieving a degree I want to set an example for my two children and help them become educated and go to university. My long term goal is when my children are older I want them to go to university and get a job and when they are settled I would like to travel around the world with my husband. I have set myself long term and short-term goals:
[bookmark: _Toc8349953]Short Term Goals

· Keep up to date with my university work and not fall behind on my assignments
· Become motivated and achieve good grades in my degree
· Achieve experience in management
· Understand the requirement in modern day work environment
· Develop My IT skills
· Have a professional PDP
· To Develop good decision-making skills through my university learning
· Get work experience with a firm to gain knowledge and experience
· Better time management




[bookmark: _Toc8349954]Long term Goals

· I want to be in full time Employment and have a career in management
· My children should go to university and achieve a degree
· I want to be in a better position both financially & professionally 
· Travel more with my husband 

[bookmark: _Toc8349955]Conclusion
The process of career development has not been smooth for me, from the minute I decided to go back to full time education I had to overcome a lot of hurdles. I was very sceptical how I will manage to study and raise a family. I have worked very hard in life in the last 17 years to raise a family and the decision to go back to education was not easy. I had to think ahead how I will manage my family life and the new life of studying. I have learned a lot about myself. I have learned how to manage my time personally and professionally. University of Wales has given me the opportunity to rebuild my confidence both professionally and academically. I have learned to how to do apply for jobs and am able to do a professional CV and Cover letter. I have learned how to prepare myself for a job interview, I have an insight into the interview techniques, and this will help me maximise my chance in getting the right job. I The whole process of going back to study had given me a lot of confidence, I am able to confidently communicate with new people. My time at University of Wales has been a wonderful learning experience, I have learned how to use resources and find information, this will help me look for the right job in the future. In The beginning I was very worried about going to University to pursue further education, I know feel this is the best decision I have made for myself and my family, I am now able to set an example for my children, they now know the importance of further education.
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