How to Record and Share a Presentation in Microsoft Teams
1. Join your meeting in Microsoft Teams.
2. Click the More actions (•••) button.
3. Select 'Record and transcribe' → 'Start recording'.
4. Click on ‘Share’ to present your slides or screen.
5. When finished, return to the More actions menu and choose 'Stop recording'.
6. Find your recording in the meeting chat or your OneDrive > Recordings folder.
7. Click 'Share' or 'Copy link' to send the recording to your lecturer via email or Teams (s.ainsworth@uwtsd.ac.uk)
