Produce a reflective paper of 2,000 words, explaining how the learning in the module has helped you develop both your academic and employability skills. Reflect also on any skills gaps and suggest ways you might improve on these gaps.
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Introduction
	Being able to express the best of my own capabilities when it comes to education and employment is essential. Having the ability to achieve success through characterizing my best traits opens up more potential opportunities in my surroundings. This year I chose to attend University of Wales Trinity Saint David and enroll in the Skills for the Workplace course. The Academic and Employability Skills module helped build myself up regarding future careers. I was able to learn my weaknesses and be able to overcome them in ways for them to no longer act as hindrance towards my success. I believe the Academic and Employability Skills module has strongly helped me with both my academic and employability skills. In this essay I discuss how this module’s information regarding giving presentations, considerations for job application process, maintaining strong research skills and  strengthening critical and analytical thinking has benefitted me for future prospects. In writing my essay, Firstly, I discuss presentational preparation skills. In order to have an impactful presentation, the information needs to be clear and concise. It is important to be able to discuss an idea through presentational formatting. Secondly I explain the importance of completing job application process. This includes being able to precisely manage cumulative vitaes (CVs) and job interviews. Employer interviewers are quick to catch potential employees in their mistakes, it is necessary to learn to avoid these mistakes. Thirdly, I speak about having effective research skills. There is a lot of information which surrounds us, it is critical to be able to understand which information is appropriate for the tasks at hand regarding its context. Lastly, I evaluate why strengthening conceptualization skills through thinking critically and analytically are important. Both critical and analytical thinking helps us to understand and resolve problems around us. Being able to understand the differences between critical and analytical thinking in ways to manipulate situations to better benefit myself helps me enhance my abilities. 
Giving Presentations
Presentations are used in both academic and employment settings. It is a good way to communicate and organize information about different topics. Firstly, choosing whether to present through digital or print-based designs is important. (Gucndls, 2009) Each method has its own set of requirements of presenting. The Powerpoint application is a leading tool when it comes to having a vast amount of options to concisely fit the needs of a presentation through having slides separating information digitally. Posters are an old but convenient way to have all the information presented on a single large board or through the use of multiple boards. Secondly, captivating visuals in presentations are needed whether in digital or print-based designs, reflecting which types of lighting and other factors are needed to have the best presentation. (Gucndls, 2009) It is important to get a good idea of the presentation’s location in order to understand how to utilize the environment around you to act in your favour. Picking colours, imagery and formatting presentation in ways to best describe the topic of the presentation is critical. Having a dull-looking presentation is not a pleasant way to display information, as it becomes a factor of distraction. According to Chris Voss and Tahl Raz, “It’s about the other party convincing themselves that the solution you want is their own idea.” When a presentation has an eye-catching factor, people are inclined to listen to the information being presented more closely and the solutions being presented to certain issues will be picked up by the audience. Thirdly, choosing what information goes on the presentation itself is a key tool to be aware of. Using full sentences crowd the space on the presentation. (yBC.tv, 2008)  A maximum 6 bullet points of maximum 6 words per point makes the presentation be presented in simple terms. (Nate Ward, 2011) I tend to get too wordy, and this is an issue I need to work on by being weary of this flaw and making sure to fix my content accordingly. Too much information on presentation clutters the main information being presented and makes it unpleasing for audience to look at. Making the information spaced out and not intermingled with one another is a suitable way to present information efficiently. All these aspects are needed to be considered in maintaining an engaged audience throughout the presentation.

Job Application Process
Maintaining a routined application through academia and employment are essential. Making mistakes through the whole application process that is required before signing the contract of a job is a probable way to denounce yourself as a viable candidate for the position. Firstly, preparing a CV to list your qualifications in a way that does not give excess qualities but present just the right amount of information about you to the employer is necessary. Positive details about candidate should be provided in short CVs are prefered than large CVs that are more likely to be denied. (Yuen, 2019) The employer has to be captivated and willing to interview the candidate and they will be persuaded to do so by reading through the summary of a candidate's best qualifications and skills. Having the CV be related to chronological experience order is important, listing most recent experiences with the most focus. (English Jade - Learn English (engVid), 2015) Within CVs it is essential to understand that there is a difference between general CVs and job focused CVs, both serving different purposes in regards to networking and specific jobs. (Yuen, 2019) In the CV it is important to highlight why the candidate believes to be the strongest candidate through amongst the others. To carry this idea forward of presenting a candidate’s best self, this idea needs to be brought into the interview room as well. Being punctual and well spoken are key to being well-liked by the employer in ways to stand out in front of others. It is important to choose the right types of vocabulary to be articulate in responding to the types of questions asked by the interviewer. Choosing a strong set of adjectives to describe your traits to your employers is a positive. (Learn English with Benjamin [engVid], 2004) In the past I struggled with properly structuring my sentences to have a consistent flow. I could try using the thesaurus to help me get more ideas on how I could expand my vocabulary. When words are essentially more colourful, the candidate is able to highlight themselves in a free-flowing manner with the employer. Being ready for a job application process serves to solidify the qualities and skills brought by candidates. 

Effective Research Skills 
	Having access to strong research towards any topic whether it be academic or employment related is necessary. Research is important as it can affirm the unknown. (Yuen, 2019) In academics, new information is always being added to previously known knowledge to help make sense of the current world through research.  In employment, introductions to foreign concepts requires research to understand what the task entails. Having access to other research while conducting own research is a great tool to be able to receive proper mentoring on how to conduct efficient research for the specific topic being dealt with. Empirical (quantitative) and non-empirical research (qualitative) research help us define which types of issues we are specifically trying to tackle. (Yuen, 2019) Depending on the research needs, it can be either empirical or non-empirical research or both that can be manipulated to give proper findings. There are many types of research method approaches which can be used after identifying whether research falls under empirical, non-empirical or both. One method can be desktop research, which details information from elsewhere such as facts in relation to current study. (Yuen, 2019) This method allows for full background checks of specific ideas in getting to sort out proper attributes of the topic. Another method can be observing case studies, which closely look at distinct individual cases related to a certain topic. (Yuen, 2019) This method lets researchers come close to being able to interpret hand-picked specific situations, and hypothesize questions such as how these events in the case study came to be. These are some of the many methods which can be described when understanding the ways research can be pursued in regards to collecting the data. I struggle with finding the right methods for my researches at times, it becomes difficult to narrow down the proper methodologies. I am learning to improve this barrier by exploring newer methods and weighing out the pros and cons of all methods provided before pursuing research with any method. Additionally, when it comes to collecting data for research it is important to keep in mind whether the data is coming from a primary source or a secondary source. (Yuen, 2019) Primary data comes from a raw source where it has not been altered in anyway but rather exist as transcripts of a specific accounts. (Imagine Easy Solutions, 2014) Whereas secondary sources have been manipulated in some way in order to fit the needs of a different assortment of texts. These concepts are all needed when configuring needs of any proper research. 

Critical and Analytical Thinking
	The concepts of analytical thinking and critically thinking are highly useful tools in aiding academic and employability needs. To think analytically is to take apart big chunks of information and understand it with its smaller pieces and thinking critically involves finding the pros and cons for the information provided. (Yuen, 2019) It is important to distinguish the differences between these skills and know how to use them in the right circumstances. Some problems require the usage of both of these approaches to find the solution to questions. Analytical skills are important because they help with becoming more skilled with problem solving being marketable. (Yuen, 2019)  These assets are quick to come to people’s aid when exploring through complicated issues. Being able to quickly figure out the solutions using analytical thinking is important. Analytical thinking involves compiling all sorts of research regarding topics being investigated to be able to counter any unknown areas of understanding. Critical thinking allows us to weigh possibilities regarding the outcomes of the information given about the topic. (Yuen, 2019) It lets us understand which information is more relevant over the others when in the process of manipulating certain features of such information. For myself personally, I tend to get overwhelmed easy when it comes to being able to find alternate solutions to difficult problems that are needed to be solved. As Seth Godin states, “Sometimes one person leads, sometimes more. People want connection and growth and something new.” When it comes to analytical thinking and critical thinking, the problem themselves whether the leader or participants, all need to take part in these types of thinkings in order to properly come to a conclusion. I now understand that using analytical thinking and critical thinking would benefit me in having more practical solutions. I would be able to use analytical thinking to figure out surrounding information of the topic given to me and I would use critical thinking to be able to manipulate processes of elimination regarding relevant information. 

Conclusion
	In conclusion, I have learned many essential skills through this module of Academic and Employability Skills. These traits were not just limited to one environment but rather applicable in many aspects of my future. Firstly, giving efficient presentations in order to keep the audience engaged requires different steps. For presentations to run smoothly important to keep in mind the types of design to present the information, visuals and content aspects. Secondly, having a solid job process understanding is necessary. A strong but short CV along with a strong interview with proper ways of articulating qualities of candidates is essential. Thirdly, being able to create strong research that encompasses the needs of the questions being resolved goes hand-in-hand. Figuring out which types of research along with proper methods of the research are important. It is also essential to understand whether primary or secondary sources are best fit for the research. Lastly being able to think critically and analytically. All of these understandings will support me and my paths down the academic and employability road while i am able to fill my skill gaps along the way. 
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