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Reflective Essay:
[bookmark: _Toc7438682]Introduction: 
Academic and employability skills are needed in this 21st century for candidates to personal development. Academic skills with sound knowledge, experience will help learners for understanding the current situation of the business world in a very effective way. In this report, a reflective writing will be demonstrated based on Gibbs Model of reflection about my personal experience and skills during the module work of academic and employability skills. Gibbs Model of reflection is basically designed for writing a reflective report on individual’s experience and learning. The report will be based on my experience during the module according to Gibbs Model of reflection. 
[bookmark: _Toc7438683]Main body: 
Employability skills are those skills related to job like communication skill, problems solving skill, decision making skills, planning and monitoring skills etc. (Richards, 2013). For a candidate, various employability skills should be developed for better opportunity on job sector. Academic skills are a set of skill set dependent on various hard and soft skills (Frederick F. Patacsil, 2017). From the module, I have developed my personal development with academic skills and knowledge for my employability opportunities in future. I have developed various soft and hard skills of making a structured report, making a CV, managing time etc. in an effective and efficient way. Now I am going to describe all my experience by using Gibbs Model of reflection. Reflective is basically associated with learning which will be gained from learners experience (Gibbs, G., 1988).  Gibbs model has six steps. They are description, feelings, evaluation, analysis, conclusion and action plan. I will cover what actually I have done in this module. In feelings part, I will describe what actually academic writing is and advanced knowledge required for academic writings etc. I will review overall experience of mine in evaluation part. What is my skill gap and how can I overcome those skill gap with effective and efficient learning methods. And last of all, I will describe how this module help me in near future for my professional career and employability. As an academic learner and to achieve the criteria of this module, I developed myself with a lot of experience and now I am going to describe all my experience, soft and hard skills, my skill gap during the module, my positive and negative feelings and my career development plan for future based on the Gibbs Model of reflection according to the module. 
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Figure: Gibbs model of reflection
Source: http://www.crowe-associates.co.uk/wp-content/uploads/2015/06/gibbs_reflective_cycle.png 
1. Description:
I will describe about the module in description part. I have developed time management plan for this module with a theory name Eisenhower time management theory, gathered and collected relevant class notes, searched different sources for collecting information, analyzed the good source and the bad source of information etc. I also learnt how to write academic writings. I specialized my grammar and language with a paraphrasing, Harvard referencing for a report. I also learnt how to make an effective PowerPoint presentation. For employability skills, I was taught in the module how to make a CV with cover letter for job interviews and also role played for job interviews in a group during the class activities. For an effective academic writing with business style, I also learnt various introductory researching skills with different data sources (Primary and secondary) to develop a good research topic during the module session for academic and employability skills. 

2. Feelings:
In this section, I will describe and demonstrate my experience on this module. Experience is a competitive advantage for candidates and experienced employees are assets to organizations (Jerry & Sarah, H.A, 2009). During the classes of this module, academic writings requires a lot of knowledge of grammar and language. I also needed to learn paraphrasing technique, sentence making technique in a precious business style, Harvard referencing techniques, summarizing of a report etc. Harvard referencing is very important for a report to avoid plagiarism. As I had to collect different data and information from different sources like books, journal article, newspapers, I had to cite them properly. Writing CV and cover letter for job interviews needed a lot of outer knowledge based on the nature of the job. To analyze the job interview, I had to participate in a role play session which really helped me to gain some practical knowledge about professional career development of myself. Apart from this, I also learnt with a structure reflective writing by using Gibbs model, Kolb’s model. For analyzing my experience and learning outcome from this module, reflective writing will guide me through several steps for my academic and professional career development.
3. Evaluation:
My experience of this module was both good and bad. Time management plan and gathering information for the module were tough for me as I never did this type of module before. In academic writing section, language and grammar, paraphrasing and summarizing parts were good and easy for me. But I faced problems during Harvard referencing on the report. As business style report writing was new for me, I had to ask my group mates about Harvard referencing, basic Word functions for typing. I had to make CV and cover letter for job interviews which were difficult for me. But these professional skills are needed for every individuals to develop a better personal development plan. The bad part was group conflict. As I had some role play activities, some miscommunication happened. We failed to create right atmosphere for recruitment. Some of my class mates were not serious during the role play. But after a few sessions and class activities, we all learned how important it is to be prepared for a job interview.


4. Analysis:
During the module, I have learnt structured report writing with correct grammatical language, typing effectively in MS Word, PowerPoint presentation making, Harvard referencing system, CV writing for job circular, time management for personal development of myself etc. I have gained both hard and soft skills from this module. Apart from this, I also should develop some of major skills for my academic and professional career development. I need to be proactive in managing time for a group project. Group conflict may occur due to uncertainty of participation among the group member (Jeffrey & Bresnan, 2019). That’s the reason, I should develop my soft skills. Soft skills like communication skills, problem solving skills, attitude and behavioral judgment needed to be developed for my personal development plan. Another skill gap of mine is typing skills and sourcing data for research. Primary data are the unique data which can be found by survey, group discussion and secondary data are previous data and in expensive data which can be found in various sources like internet, books, journal articles, newspapers etc. (Alan Bryman & Emma Bell, 2013). I need to read more books, journal articles, reference books, newspapers for sourcing and collecting secondary data for a research. Soft skills will help me to conduct interviews and group discussion effectively for a research based project of mine. Along with this, I need to find CV template for my professional career development on internet. From this module, I only have some basic knowledge of CV writing, cover letter writing for job interviews. For developing my skills effectively, I need to practice and check CV template depending on the job circular and job description by surfing internet. From the module, I have some skill gap. So, I need to improve above discussed issues efficiently for my personal and academic career development.    
5. Conclusion:
From this module, I have gained a lot of practical knowledge for academic and employability skills. I learnt how to write a sentence with proper grammar and language, basic essay structure, paragraph structure, sentence structure etc. Academic essay is a specific writing genre on a topic which reflects the critical thinking process of students (Jessica Willson, n.d.). Word paraphrasing is essential for any individuals. I have learnt proper paraphrasing style though still I have some difficulties. Harvard referencing is the best part for mine on this module. I practiced Harvard referencing style for avoiding plagiarism. I also conducted a workshop on Harvard referencing style. I can now write a business report with a structured method by managing time as I also leant different time management style during the class activities from this module. Now I can write a proper CV by using accurate and valid information. A CV can reflect a candidate’s potentiality. For a job interview, I also read Harvard Career Advisor which has a better information and basic idea of making CV, job interview questions, facing a job interview etc. All these approaches helps me to develop both my academic and professional career development. I can now write a report with a structured business style and Harvard referencing also for other courses. I can make a PowerPoint presentation which will help my other courses in my academic career. Now I gathered a vast and practical knowledge about grammar, spoken English, academic easy writing, summary writing which will be effective for my future and upcoming academic courses in a great extent.
6. Action Plan:
In near future, I am looking forward to working proactively to develop my professional career. If I face any team project for my professional career, I will manage my time properly with the help of this module. I will apply different tools and techniques to judge and evaluate the problems effectively. Moreover, I will develop myself with proper soft and hard skills for my professional career. I will also address the problem to accumulate with a proper solution. Academic writing will help me to get several jobs like researcher, research assistant, executives in different organizations and it will shape my professional career. From the role playing for job interviews in this module, I will face job interviews more confidently in near future which will guide me a positive direction for developing my professional career. I will not think or assume my colleagues or team members are ineffective in my professional career. Because this module already helped me to gain soft skills and proper time management. I will apply my soft skills and hard skills like communication skills, problem solving skills, typing skills, numeric and computing literacy with an appropriate group discussion among my colleagues to solve problem in my professional career. I will continue to achieve and practice regular professional reflective based on my academic skills and experience in my future professional career. Some of the action plan of mine based on the experience of this module are given below-
a. I will manage time properly to finish my tasks and activities.
b. I will use business style and a structured way for professional writings.
c. I will make a proper CV and cover letter based on the job description of the job circular. 
d. I will develop my job interview skill.
e. I will conduct more business research which will help my professional career and personal development in many organizations. 
[bookmark: _Toc7438684]Conclusion: 
In fine, I can say that a reflective writing will help me to develop my academic and employability skills for my professional career. Experience and evaluation from this module will guide me to be proactive learner for my other academic courses too. Academic and employability skills are essential elements for any individual for their consistent learning to develop their personal development with various soft and hard skills. I also developed many soft and hard skills during this module which will help me on my professional career in near future. 
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