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MRS MEVISH T SHEIKH.

				Email: 2024567@student.uwtsd.ac.uk
				Phone Number: (+44) 07508055588
Student Number: 2026547
University of Wales Trinity Saint David.
BMSW4005 – Professional Career Development, task 2.
Lecturer Ms Olubukola Adegbite
Profile
I am a confident individual who can adapt to working part of a team or comfortable working on own initiative. I have the ability to strengthen and build knowledge within a given task. As a proactive individual with a record of achieving set targets, developing and motivating other team members within a variety of environments. Establishment of a strong customer relationship and increasing quality satisfaction.

Education
Baylis Court Secondary School.
1991-1995
Qualification:
G C S E 
 (inc. English language and Mathematics)
Professional Qualification
NVQ
Thames Valley CCi Training
Sept 1995-1997
Qualification
National Vocational Qualification in Business and management (NVQ)
Overall merit gained inc. IT, Accounting, HR, Management and Customer Service.

Work Experience
Detached Youth Worker part time 1999-2006
Manor park youth centre.
Duties included:
· Taking the register and contact details in case of emergencies
· Assisting the youth with projects and tasks given by us.
· Arranging events and day trips and shows
· Contacting via email and telephone professional authorities to visit the youth ie. Police, ambulance, fire brigade and health advisors for educational basis.
Slough employment Centre
Customer Service Advisor 2004-2007
Duties Included:
· Processing clients claims 
· Assisting clients with job searches
· Arranging Interviews with employers.
· Communicating and furnish details to potential employers.
· Providing feedback and summery to manager on weekly basis on new claims and pin-point any benefit claims that requires further attention from other departments ie. Benefits, social services and the police.
Aviation Defence International (ADI)
Security officer. Heathrow Airport
· Checking Boarding cards and relevant travel documents
· Going through security procedure with passengers
· Body scanning and searching passengers
· Luggage scanning
James Elliman Primary school
(Slough Berkshire)
Teaching assistant. 2007- 2010
· Working with lead teachers with attendance register and record
· Supervising the children whilst on trips
· Assisting children with reading and writing
· Reading story time
· Ensuring that the school environment is clean and that the children comply with the schools  rules and regulations

References available on request.



Highly motivated individual, with 10+ years of experience working in customer service to working with younger people.  Ability to strengthen and build knowledge within a given task. A proactive team member  with a record of achieving targets, developing and encouraging other team members within a variety of environments. Knowledge of Word, PowerPoint and excel has been an advantage to myself which will enhance my career path along with responsible out-standing and hardworking bubbly character who has a eye for detail along with a creative and detail-oriented  employee.
	
COVER LETTER


01.08.2022
Teaching assistant role 
Dear Sir/Madam,
My name is Mevish T Sheikh, I am delighted to find such a rewarding opportunity for a Teaching assistant position at your primary school. I am aware you are searching for the right candidate who is deeply devoted to the educational sector and is motivated to work closely with the staff members, doing what ever is necessary to make every class the best it can possibly be. I believe this makes me ideally the suited candidate for the vacancy. I have a proven track record and more than 10 years of working with younger people which includes working on voluntary (un-paid0 work for three years.  I am confident that I will be able to meet and exceed your expectations.
I am comfortable working independently and as part of a team. I strongly prioritise critical thinking and creativity, skills that encourage with my assignments and lesson plans, and take pride in tailoring everything that I create to the unique needs of each classroom .
I have attached my resume for your consideration. I hope that after reviewing it you will agree that as a teaching assistant I would be  a valuable addition to your team.
Thank you for taking the time out and considering my application.

Sincerely 
Mrs M.T Sheikh.

Teaching Assistant
Posted 1 week ago by Reed 
Easy Apply
 £11.00 - £14.00 per hour
 Birmingham, West Midlands
 Temporary, full-time or part-time
Job Title: Teaching Assistant
Position: Part-Time
Location: Birmingham, West Midlands
Rate: £10 - £12 Per Hour
REED Further Education Nottingham are recruiting for Teaching Assistants to work with 16+ learners based at Colleges in the West Midlands area.
Successful Teaching Assistants will have the following skills and qualifications:
· Minimum Level 2 qualification as a Teaching Assistant
· Level 3 or above qualification in a related subject
· Level 2 or equivalent qualification in English & Maths
· Good interpersonal skills
· Excellent communication skills
· Ability to encourage and motivate learners to succeed
· Have a good understanding of individual learner needs
· Excellent administrative and organisational skills
· Current Enhanced DBS
Benefits of working for Reed Further Education/our client:
· Exclusive representation to leading FE colleges and training providers in the area
1-2-1 specialist Consultant who will search for jobs on your behalf.
· 
The ability to sign up to a Health Cash Plan and REED Discount Club.
· 
Entitlement to Statutory Sick Pay, Statutory Maternity, Paternity and Adoption Pay, Parental Leave and Antenatal/Pre-Adoption Appointment Payment.
· 
Access to Training and Development - REED Assessment Centre - REED Learning.
· Eye Test and Spectacle Vouchers
If you are an experienced Teaching Assistant or LSM and you feel you meet the criteria, please forward us your most up to date CV by clicking 'Apply Now’. If you have any questions, then don’t hesitate to contact your local Further EducationB.ottom of Form

