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[bookmark: _Toc7559049]Introduction: 
My name is Mohammed Wasim Ahmed Uddin and in this reflective paper, I will be explaining how I have developed both academic and employability skills through my experience in learning the academic and employability skills module. I will also be reflecting on my disadvantages, within the academic and employability sector, that would need to be improved for better achievement. I will also be discussing how I found my key advantage points that I have acquired due to learning this module.

[bookmark: _Toc7559050]Preparation:
Any situation that requires attention from a student to a lecturer, there should be an effective method of learning logs to keep throughout the whole module. Therefore, in my experience, I have found that typing any information that is spoken to me from the lecturer is my most effective way of learning. I can type faster than I can write, therefore, I feel that this is the best way for me log information for me to revise on later on. Also, listening to other people’s opinions or information can be learned from as well. 

[bookmark: _Toc7559051]Reflective Writing:
In my experience through this module, I have acquired a considerable amount of knowledge in academic and employability skills that would be an immense advantage to my future career. From what I have learnt in this module and from my general knowledge, effective communication is a major key in academic and employability skills as most workplaces use emails, social media, notices etc. to communicate with one another. Good communication skills allow information to flow through any workplace efficiently and accurately which provides better success for the company and to allow inconveniences to be dealt with effectively. However, I have learnt that poor communication skills have a negative impact in any environment especially in the business sector as vital information cannot be processed and passed around.  I have learnt this from a previous presentation that I was required to present with four other members and there were no form or communication what so ever which made it extremely difficult for me (the leader) to assign my team members with their roles. Information couldn’t be passed through and processed which had a huge negative impact on my presentation as it was not presented by the deadline as there was not enough to present anything. A lesson learnt from this situation was make sure that contact information’s were gathered and taken down correctly (Beqiri, 2017). 

Also, in this module, I have learnt about working effectively as a team which taught me the 5 key stages of team working which are forming, storming, norming performing and adjourning. The first stage of team working is forming, which essentially means that everyone in the team builds a rapport with one another and find an effective form of communications. Also, in the forming stage, a leader would be pointed out to guide the team in to success. The second stage of team working is storming which is where the team begins to contribute to their assignments and to work as a team. At this stage, there are conflicts that commonly occurs and is professionally dealt with by the team leader through communication. The third stage of team working is norming where some degree of unity emerges because the team has now accepted their colleagues and begin to work efficiently with each other, and interpersonal differences begin to be resolved. The team does gradually improve their performance at this stage as the team goals have been thoroughly established. The fourth stage of team working is performing where the team is fully functioning at a high level to achieve team goals. However not all teams get to this stage as shown in my experiences that teams can get stuck at the norming stage as personal issues cannot be repaired. And the last stage is adjourning where team celebrates their success and reflect on their disadvantages to improve interpersonal skills (Abudi, 2010). 

A significant progress that I have acquired in this module is building a professional CV (curriculum vitae) which allows me to set an effective definition of myself to an employer who is seeking a candidate. Before this module, my CV building skills were defiantly inadequate as I was never contacted after sending my CV in to an employer. The importance of a CV is to show an employer that you are worthy of the role that you are applying to. The first page of the CV is to provide a brief description of yourself which would determine whether you would be the right part for the job and to give a reason as to why an employer should hirer you (the guardian, 2017). In this module, I have learnt that my CV should be two A4 pages long, no more. I have also learnt that when applying for a specific role to my interest, I should tailor my CV to the job that I have applied for. This means including any skills that I have that would be suitable for the role and draws attention to the employer reading my CV. My personal details would be listed at the very top including; name, date of birth, ethnicity, phone number etc. The skills section must detail specifically in a way that would be applied in a way that would be advantageous in the job that I am applying to. After completing my personal details section, I would then include a brief summary of myself explaining my hobbies, what I do in my own time etc. This would give then employer a rough imagination of what type of character I would have and would decide whether I would be a right fit for the role that I have applied for. 

Another key skill that I have acquired in the academic and employability skills module is being able to perform problem solving skills in a professional manner in a professional workplace. Being able to solve problems in a workplace would be highly beneficial as you would be a able to improvise and find a solution to improve on the situation. In all workplaces, there will always be a problem that will have to be faced and solved and would ideally be solved by the manager. However, if I was not a manager and I was in a situation where I had to solve a problem without the manager, I would able to solve the problem professionally and efficiently. This would give an immense advantage in building a name for myself and I could be potentially be considered for a manager role within the workplace (ICAEW, 2018). This is the most common way of working up the ladder in a career point of view to gain success and achievement. 

Though I have gained a significant amount of knowledge in academic and employability skills, there are a few skills that I have not gained and would consider working on improving. The first skill that I would like to improve on is my management skills which are by far my weakest skill. Time management is basically managing your time efficiently to be able to achieve goals that have been set. Having good time management skills creates less stress as it would mean that the workload has been done well before the deadline and outs the mind at peace. Also, if the workload has been done and there is spare time until the deadline, future work can be completed or worked on well before the deadline and give a huge amount of time to spare and perfect the work. If I had a career at an accountants firm, I would most likely be meeting my clients to discuss their finance plans, but in my experience, my time management skills have let me down as I would be sorting out the clients files at the last minute which would most like likely form an error of some sorts. This would be a large failure as my job would be to provide all the necessary files to the client when asked for. Due to having bad time management skills, I would most likely have a bad work quality as I would not have enough time for quality and would focus more on quantity to cover up. Therefore, a solution to improving my time managing skills is to start my work as soon as it is given to me and have it ready before the deadline. Another solution to improve my time management skills is to plan my workload and determine how long I would take to complete it before my deadline and to complete it professionally and efficiently. 

Another skill that I have unfortunately not gained in the academic and employability module is my leadership skills. In order to gain or improve in leadership skills, it is advised experience being a leader in any form such as; presentations, group projects, management etc. Every professional business requires some form of a leader otherwise the business will fail instantly. Leadership requires confidence to perfect the job and to run the employees for the business to achieve success. Confidence is the one main feature that I don= not currently have and puts me at a disadvantage for a leadership role. One way to fight my lack of confidence is to experience some form of leadership role, ideally a group project or presentation. This would allow me to gain my confidence as I would be interacting would team members through good communication skills and to present in front of an audience in a professional manner (half, 2018).

[bookmark: _Toc7559052]Conclusion:
In conclusion to my reflection in the academic and employability skills module, I have learnt a significant amount of skills that would further improve my employability skills and my academic skills. My communication skills have highly increase throughout this module and would definitely be used in all of my future careers. There are a few skills that I would highly consider improving or gaining which are time management skills and leadership skills. 
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