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1.  Introduction:-

These guidance notes are designed to enable you to register on-line for the forthcoming academic year.  

1.1.  Accessing On-line Registration Pages:-

To register on-line please go to the following website:-

http://enrolment.smu.ac.uk/finland/logon.aspx
The login screen will require you to enter the following details:-

University Id: – 
Please enter your P Number from you University ID card (Library Card) but omitting the letter P 

Password: -
Please enter your birth date in the form DDMMYYYY
e.g. 01011977

Once these details have been entered please click “Continue” at the bottom of the page.


2. Registration:-
Once you have successfully logged into the on-line registration system you will be required to complete the two sections of the online site, biographical and finance. You will initially see a Welcome Page with your details of study.  The following details will be listed:-

· Your Name

· Your Programme of Study

· Your Type of Study (ie Full Time / Part Time)

· Expected Year of Study

Please check all these details very carefully before continuing.  If any of the details are incorrect DO NOT CONTINUE with on-line registration but email onlineregistration@smu.ac.uk
If all these details are correct please click “Continue” at the bottom of the page.

2.1. Confirmation of Personal Details:-

You will be asked to check your personal details, ie. home and term-time address, and answer several questions.  If any details are incorrect then you should make any changes required.  The only details you will not be able to change are your forename and surname.  If you require these to be changed please email onlineregistration@smu.ac.uk
Many fields are mandatory, so must be completed before you are able to continue with on-line registration.

Once you have checked and completed this section please click “Continue” at the bottom of the page.

2.2. Checking Biographical Details:-

If any of your biographical details have changed you will be able to update them by making any amendments.  Once completed please click “Continue” at the bottom of the page.

If all your details have remained the same please click “Continue” at the bottom of the page.

3. Completing Registration:-

You will then be asked to agree to the University’s Terms and Conditions by ticking the acceptance box.
It is important that you carefully read these and show your agreement by ticking the box. If you agree to abide by these rules and regulations of the University then please click “Continue” at the bottom of the page.  

	Please note that by submitting your registration form you are confirming your agreement to the University’s Terms and Conditions.








Should you encounter any problems accessing on-line registration or have any queries about the registration process or have lost your password please email  � HYPERLINK "mailto:onlineregistration@roehampton.ac.uk" ��� HYPERLINK "mailto:onlineregistration@roehampton.ac.uk" ��onlineregistration@smu.ac.uk��
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