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E-mail:- rubina.akbur@gmail.com
Profile
My most recent position as a Teaching Assistant has allowed me to work with children and their families. To expand my knowledge and progress, I am pursuing a degree that will prepare me for this role as a Family Support Worker. With the opportunities I've had over the years, I've gained experience in using my initiative, planning, prepping, and most importantly working well under pressure.
Education
University of Wales Trinity Saint David, Stratford Road, Birmingham Campus    Jan 2022- Jan 2023
· Health and Social Care Level 4
East Birmingham College, Garretts Green, Birmingham	Sept 1995 – July 1998
Core modules included:
· Access to Childcare
· NNEB CACHE
· NNEB Diploma

Bordesley Green Girls’ School, Birmingham	Sept 1990 – July 1995
Core modules included:
· English literature
· Mathematics Drama
· Information Technology
· Double Science
Employment
Adderley Primary School	Classroom Assistant 	Sept 2010- Present
Responsibilities that include:
· Supporting children with learning difficulties and their families and providing a positive outcome
· Ensure pupils educational and personal needs are met.
· Follow safeguarding procedures by keeping up to date and attending regular meetings
· Working alongside senior leadership teams
· Organising meetings with families and outside agencies to discuss progress
· Providing a positive outcome while working with children and their families


Sevacare	Home care assistant	March 2008- Aug 2009

Responsibilities that include:
· Support children and their families.
· Assisting with shopping, cooking, general household chores and money handling.
· Safety policy and procedure.

Village Community Centre	Senior Nursery Officer	March 2005 – Jan 2007
Responsibilities that include:
· Maintaining the staff timetable.
· Health and Safety within the workplace.
· Liaise with staff, visitors, parents on a regular basis to update them about the nurseries activities and any changes that were taking place.
· Responsible for the opening and closing of the nursery.`

Village Community Nursery	Nursery Supervisor	June 2004 – January – 2005

Responsibilities that include:
· Identifying the roles and responsibilities of the staff
· Plan classroom activities on daily basis.
· Maintain a good working relationship with the management and parents.

Village Community Nursery	Nursery Officer	March 2004- May 2004

Responsibilities that include:
· Working alongside other nursery officers and the room supervisor.
· Prepare and display activities with the children as well as making sure the rota activities were followed.
Adderley Nursery	Bilingual Assistant	Feb 2002- July 2002

Responsibilities that include:
· Support parents, who have language difficulties.
· supporting the children to settle in the nursery.
· Prepare activities to help the children to settle in the nursery and be confident in socializing with staff and children in the class.
Norton Hall Women’s and Children’s Centre Holiday Play worker	July 1997- Aug 2001

Responsibilities that include:
· Organise daily Rota and transport to pick to children up from their schools.
· Plan after school/holiday activities.
· To organising events with other team members.

References will be given on request
Cover Letter
I am currently employed as a Teacher’s Assistant. When I first started working Adderley Primary School I worked in every classroom and was very happy not only to gain experience but also to be able to meet the needs of the children. Having worked with children and families from the age of 16 I have exceptional interpersonal skills where I can facilitate interaction and communication with others. I have the advantage of being bilingual and if I cannot communicate my way around speaking with parents I will make it my duty to ensure I find a way of interacting with them. 
I have been employed for nearly 11 years at Adderley Primary School, as a Level 3 Teaching Assistant, addressing issues of a safeguarding nature with children and families working with children with mainstream- complex and specialist needs. Three times a year, I complete data assessments and reports highlighting the progress and improvements where required.  Outlining clear steps that are required for young pupils to achieve their full potential and meeting the requirements of the Ofsted criteria. I am a fluent speaker in the following community languages Mirpuri and Urdu. 
I've had numerous opportunities to improve my skills and attributes as well as gain necessary experience to manage and assist when needed. As I have had the opportunity to work at Adderley this has given me the advantage to maintain a professional relationship with parents. Within my role I also take on other roles where I support in working alongside the parents on a daily basis. I have supported and reassured the parents in many ways such as having regular meetings with health care professionals, supporting parents with EHCP and filling out forms for disability allowance.  Working alongside parents and families I always take into consideration their needs and how supportive I can be.  I have had to speak to parents who have cried on the phone due to their personal issues within their home and ensure that the parent is supported as well as the child.
As another example of my experiences, I have been given the opportunity to record both formative and summative assessments within my past and current job in order to enhance the children’s learning.  This has been further enhanced by forming relationships with class teachers so that gaps in the learning have been recognised and necessary strategies have been put into place in order to bridge the gaps.  Furthermore, I have also ensured that I am aware of the children’s expectation, levels of achievement and how I can help to further develop their skills. I have worked with groups of children between 0- 16 years and I have also carried out one to one sessions.
Over the years I have become confident, reliable and a competent individual who enjoys a challenge. I feel that there is always room for improvement so I do not mind undergoing any training. I can learn even more if given the opportunity so that I can better myself and put skills into practice on a daily basis. If I get the role as a Family Support Worker at Brays I will follow the ethos of the school and lead by example.
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