
Academic Misconduct

UWTSD System and Roles

Guide for staff



Purpose

• Explanation of the Roles relating to Academic Misconduct

• How the Academic Misconduct Investigation works

• The role of the Investigation Panel and the Formal Panel



Who is who at the Investigation Stage

or… the journey of the SC05 form (Academic Misconduct Investigation Form)

Lecturer

•Provides 
information to 
students about 
assessments and 
Academic 
Misconduct

Marker

• Identifies Academic 
Misconduct

•Does the initial 
allegation (SC05 
form)

Academic Misconduct 
Co-ordinator

•Checks the SC05 
and agrees, or not, 
with the allegation

•Arranges viva, if 
necessary

•Makes probation 
arrangements (after 
substantiation)

Case Officer (Academic 
Office)

•Final check of SC05

•Official 
communication to 
the student

•Arranges Academic 
Misconduct 
Investigation Panel 
and/or Formal Panel

•Official 
communication of 
penalty to student

Expected to discuss allegation with student as soon as SC05 has been sent to 
Case Officer (who does it depends on Institute Policy) 

Might 
be the 
same 
person



The Process: Part 1

Marker identifies 
Academic Misconduct

Marker investigates 
and makes allegation 

(using SC05 form)

Academic Misconduct 
Co-Ordinator checks 

allegation and AGREES

Case Officer (AO) 
checks allegation: 

evidence sufficient

Case Officer (AO) 
sends allegation to 

student

Case Officer (AO) 
checks allegation: 

evidence insufficient

Sends back to 
Academic Misconduct 

Co-Ordinator for 
reconsideration

Academic Misconduct 
Co-Ordinator checks 

allegation and 
DISAGREES

Sends back to marker
for marking or 

reconsideration of 
allegation



The Process: Part 2

Case Officer (AO) sends 
allegation to student

Student ACCEPTS 
allegation

Case Officer (AO) sends 
Penalty Notice to Student
and Academic Misconduct 

Co-Ordinator

Academic Misconduct Co-
Ordinator makes probation 
arrangements with student

Student DENIES allegation

Case Officer (AO) sends 
allegation to Academic 

Misconduct Investigation 
Panel (AMIP)



The Process: Part 3

Case Officer (AO) sends 
allegation to Academic 

Misconduct Investigation 
Panel (AMIP)

AMIP substantiates
allegation

Case Officer (AO) sends 
Penalty Notice to Student
and Academic Misconduct 

Co-Ordinator

Academic Misconduct Co-
Ordinator makes 

probation arrangements 
with student

AMIP requests Formal 
Panel

Case Officer (AO) arranges
Formal Panel

Formal Panel 
Substantiates allegation 

Formal Panel does not 
substantiate allegation

AMIP does not
substantiate allegation

Allegation is withdrawn



Thank you for going through this guide!

There are separate guides and information on:

• The SC05 form (Academic Misconduct Investigation form)

• Academic Misconduct Vivas

• Detecting and Evidencing False Authorship


