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Introduction
Academic and employability skills are necessary for career development and increasing employability skills. Academic skills are interrelated to the employability skills because there are skills such as research skills, communication skills which are essential in the workplace as well. Core employability skills come from the academic background. In order to enter the job sector, it is necessary to generate a personal portfolio containing personal, academic and employment details. Being able to generate own portfolio is considered as a core employability skill. This reflective report will contain explanations of how the learning of the module has helped me to increase my employability skills. 
[bookmark: _Toc28709480]Employability skills 
Employability skills are the skills that help individuals to have higher chances to get employed in the workplace. Since the employment market requires specific skills and expertise, there are certain skills that are considered as core employment skills. These core skills include the formulation of personal portfolio, writing cover letter which is required to apply for jobs and for some projects as well, presentation is also considered as a key skill required for being employed. Lastly, critical thinking is the most important skills required in the job sector. Different sorts of employability skills are explained in the section below.
Communication: Communication is seen as an important skill in the employment sector. If an individual fail to communicate with the customers or clients, the organisation will be affected as a whole. Communication is such one important elements of employability skills which can be learned from different means. Communication does not mean only oral communication (Hasson, 2015). It also involves communication other than oral communication, written communication for instance. This particular employability skill affects other employability skills as well. If an individual fail to communicate properly, it will affect their ability of teamwork cooperation and so on. Developing communication skill on the other hand helps to develop other employability skills. If an employee finds it hard to operate digitalised tools and machines in an organisation, he or she can easily learn it from other colleagues by communicating his or her problem.
Teamwork: Teamwork in considered as one of the key pillars of employability skills. Because currently, most of the work in an organisation are done in a team. There is a team for everything. A team for marketing, a team for promoting sales, a team for overseeing the production process and a research team as well. Since most of the organisational function are done in teams, being able to work in teams is necessary when it comes to employability skills. Previously, organisations divided their work based on individuals, now the works are divided among teams. Each team member has to carry out some responsibilities. The ability to work in a team counts when it comes to employability skills (Trought, 2017).
Leadership: leadership skills in the working environment is one of the most demanding skills as the leadership skills help to take responsibilities and influence others to do in a specified direction. In order to make the employees and subordinates work in the right direction, it is important to motivate them with proper remuneration and proper incentives. Leaders understand and define the works for the subordinates and employees follow the path determined by the leader. In an organisational context, leaders are the ones who decide how an organisation will attain its goals and objectives in the best possible way (Daft & Lane, 2015). Therefore, leadership qualities are important in attaining employability in an organisation.   
Critical thinking: Critical thinking is the ability to link between issues or problem in an organisational context. Critical thinking ability enables an individual to draw valid conclusion about certain problems. The process of critical thinking begins with the identification of an issues that needs to be solved. After identifying the problem of an organisation, for example lack of motivation among the employees is an issue of an organisation that needs managerial intervention. A manager needs to identify if the employees are suffering from demotivation. If the employees are found to be demotivated and reluctant in the workplace, manager will think about different options to resolve the problem. Consequences of all the alternative options will be assessable for the manager. After measuring the impact of each alternative such as formulating punishment mechanism for those who do not work properly, or incentivising the employees. The best suitable alternative will be selected by the manager. Critical thinking provides employees and managers the opportunity to resolve issues and problems in the best possible way (Hind & Moss, 2011).
Adaptability: People who join the workforce for the first time, have issues with the working environment and working culture because there is a lot of differences between the academic environment and the workplace environment (Pitan, 2016). To be able to cope with a new environment is considered as an employability skill. While working in an organisation, it is necessary to change actions, behaviours and styles of work. Because an organisation will want its employees to act, have and work in certain ways. If employees fail to act accordingly, the whole process of the organisation will be hampered. Therefore, adaptability is the skill which enables an individual to change his or her actions according to the needs and directions of the organisations.    
Collaboration: It is the skills of working with others while showing proper respects to the colleagues and others. Contributions of other employees must be recognized and creativity of others must be encouraged. While working in an organisational setting, employees must cooperate with the organisational decisions and directions. There are certain organisational norms and values that might not be suitable for individual employees but beneficial for the organisation as whole. Employees must adhere to those rules and principles in order to maintain a cohesive environment in the organisation (Miller et al, 2013).
Resource management: Resource of an organisation is critical for the organisational success. Resources of an organisation are of three kinds. Financial or monetary, material and human resources. In order to be able to manage organisational resources, an employee must have the knowledge regarding resource management. The goal of the organisation must be aligned with the available resources, without aligning the resources of the organisation, it will be hard to reach the final target. Proper use of organisational resources must be ensured.
Technology use: The use of tech-based system, tools and techniques are common in different organisation. Increased use of technology in private and public sector has made it mandatory for employment seeker to have technological knowledge. All the services of an organisation are now rendered in computer-based machines. If employees do not know how to operate those digital machines, it will hamper the efficiency of the organisation as a whole. 
Information use: Information management is another important employability skill. Management and regulating the information of an organisation is vital for the organisational success because if classified information of an organisation is leaked, the whole organisation will be affected. 
Personality traits: There are certain personality traits that are also considered significant in the employment sector. Personal traits such as honesty is very important because no matter how efficient the employees are, if they are not honest, the organisation will not be able to meet its goals as the dishonesty of the employees will also affect the organisational process. Integrity and career orientation of employees work as driving force for the organisational success (Sapovadia, 2019).
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In class activities that are defined in the module have helped me to acquire some of the employability skills mentioned in the first section of the assignment. In the class, I have learned about CV writing where I need to put all kinds of information of myself. The information provided in the CV (Curriculum Vitae) are basically my academic skills and skills that are going to help me in the employment skills. The employability skills that I have developed by the module are explained below.
Leadership skills: While doing the assignments in the class, I was the group leader which let me direct the group members in a certain way so that the whole project becomes a successful one. Being the group leader enabled me to oversee the activities of other members of the group while taking responsibilities of the group as whole. When I was selected as the group leader, I had the responsibility of defining the ways how the goals of the group will be attained. Even though all the group members are my colleagues, the responsibility of group leader is different than that of others. I have learned how to deal with a team while taking the responsibility of attaining the goals.
Team work: I have also learned about teamwork through this module. Because it has let me work in a group where different members have different views and opinions. To be able deal with all the opinions of the group members and upheld the interest of the group is the prime duty of group leader. I have learned to work in a team and also learned to respect the views and opinions of others. 
Communication: I have learned to communicate my views and understanding in both oral and written form. I have learned to write my own Curriculum Vitae where I have put my academic skills and information that are going to help the employers decide whether they are going to select me or not. I have also learned to write cover letter which gives a brief explanation of myself and my eligibility. I have learned about presentation and completed a presentation in front of an audience. presentation is only about communication but also about being able to communicate in front of an audience.
Critical thinking skills: From the in-class activities, I have learned to think critically because while working in the group I had to face difficult situation and had to make decisions about certain aspects of group work. In order to solve the problem of group activities, I had to think critically so that a satisfying solution can be identified. Apart from that, I had to use my ability of critical thinking while writing my Curriculum Vitae and Cover Letter. 
From the discussion above, it can be said that the module has helped me to get certain employability skills and now I have an understanding on how to work in a group and how to lead a group to attain certain goals. I have also learned to cooperate with my team members which increased my adaptability and the ability of cooperation.
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Based on the explanation, it is evident that there are several employability skills that are considered critical in getting employment in any organisation. all these skills are important to have a career in the workplace. The learning of the module has helped me to master some of the significant employability skills such as leadership, teamwork, communication, presentation and cooperation etc.
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