[image: ]



Student Name: Roman Ziga
Student Number: 1913284
Module Title: Academic and Employability Skills
Assignment Title: ACADEMIC AND EMPLOYABILITY SKILLS
Module Lecturer’s Name: Sylvia Hoffmann


Contents
Introduction	3
Illustrate my learning in this module by Reflection model	4
Literature review on academic and employability skills	8
The feedback I received on all in-class activities.	9
Conclusion:	10
Bibliography	11



[bookmark: _Toc49263868]Introduction 
Most of the person in this society has to go through to the academic and employment life. Academic life is one of the significant for the individual. For the professional career, one may require tons of knowledge and skills. Academic career teaches us these skills and makes us perfect for a professional career. The job sector is very competitive. Without adequate knowledge and skills, it will be difficult to get the desire position in a professional career. Without the employability skills, the individual may fail to accomplish the objectives properly. Skills and knowledge make the individual more competent to handle any complex situation and attain the objectives. Technical knowledge gives the advantage to the employee but good interpersonal skills are very important. However, the employability skills and academic skills as a link between them. Without these skills, the individual can never achieve his or her desire position. This business report illustrates some models and theories of learning which will be beneficial for the individuals. 

[bookmark: _Toc38901529][bookmark: _Toc39015403][bookmark: _Toc49263869]Illustrate my learning in this module by Reflection model
The two-reflection model helps me to describe my learning. I take help from Gibbs Reflection cycle and Driscoll's Model of reflection. Based on these tow reflection model I have described my reflection model.
[image: Gibbs' Reflective Cycle | Career Skills Training from EPM]Gibbs Reflection cycle: The reflection model of Gibbs was invented by the sociologist and the psychologist Graham Gibbs. The theory systematically describes any task or event (Ardian, 2019). The processor cycle has specific steps which must be followed for completing any event. Tshi model helps the learner to judge the positive and negative impact of the event. The cycle of the model is given below:

Step 1 Description: Academic and employability skills help me to secure a good job in the compatible market. The lesson aids me to understand the significance of academic and employability skills on any learner. These two skills determine the chances of getting a good job form the market. Before doing this course, I had very poor knowledge of my academic course. But after doing this course I know how important academic skill is.  After that, I sated doing hard work and try to acquire some personal development skill along with academic skills. I emphasize employability skills like time management skill, management skills, decision-making skills, MS PowerPoint skill and MS excel skills. All these are known as the employability skill which helps me to give an advantage in the working place. All of these impact skills I have learned from this course. This course helps me to get a good mark in my academic life.
Besides my academic learnings, a take participates in different clubs like communication club, business club and cultural club. These club's activity helps me to develop my communication skill and peaching skill. I also played football in my university team and I was the captain of the team. Captaincy teaches me leadership skill.
All these skills I have leader through this course both academic and nonacademic. Both skills help me to get good marks in my academic life and also help me to get a good job.
Step 2 Feelings: Before doing this course, I was very nervous and do not feel confident in any of my works as I have very fewer skills at that time. But right now, I feel very confident that I have learned many skills which help me to succeed in my academic life. The working in clubs and football team develop my speaking ability and now I can talk anything inform of publics. The course helps me to find my inner potentialities and make me smart and knowledge student. I feel very confident and energetic that I can do anything and in future, I will get a good job.
Step 3 Evaluation: If I valuate myself now, I will find the new one of myself with full of confident, skills and qualifications. I can now deliver a good speech, I have good communication skill, I can prepare ant formal report for any organization and I can lead a team. All these skills help me to find new me. I am feeling confident and the skills develop my attitude, personality and being me smart. While gaining the skills I have lost my academic grade but now I try to recover all the graders with my new skills. I am working as the event coordinator in my club and organize one festival. I have learned how to organize any event.
Step 4 Analysis: If I analyze myself with my before I will surely find new talented me. Before I cannot deliver any presentation. I cannot communicate with anyone; I don't have good writing skills. But now I have all the necessary skills in me. As a captain, I have done well and become the champion of inter sports games. I tried to gather more skills and experience which help me to shine in both the academic and job field.
Step 5 Conclusion: The skills that I have gathered help me to gather new experience. The academic skills help me to do a good result in the examination  (Ardian, 2019).. The employability skill helps me to do all the formal and official work in the workplace. The communication skill and leadership skill help me to manage the football team and lead the team to win the match. The mistakes help me to learn new things and the mistakes dictate me in which field I need to improve.
Step 6 Action Plan:  I have some future goals and objectives. I want to work in any company as a part-time officer and learn to work. It increases my managerial skills and especially formal communication skills. I have some lacking in communication skill. I try to develop the skill in future.
Driscoll’s Model of Reflection 
This model represents the ones owns refection. This model was developed by Terry Barton's in 1970. This model depends upon the 3 questions.
The model has three basic questions.
· What?
· So what?
· Now What?
[image: Driscoll-model-of-reflection]I used this model to evaluate my new learning skills. This model let me know the feedback about the effectivity of my learning.



· What: I was always interested to join the extracurricular activities. I joined lots of programs where I participated in the case of the competition. Recently I owned a first prize in the case competition though it was very difficult. But previously I was so poor in a case competition and public speaking. But I triggered myself to be capable anyhow. I started learning about how to be a good presenter and increase my analytical ability. I see lots of students were very good at presentation. I consult with them they suggest me to do practice. Only practice can make you capable. After that, I practiced a few months on this matter and finally won the first prize in the last competition. Before learning anything at first everyone should find out the purpose or learning. By learning purpose was to be a good presenter.
· So what: At the begging of my participation, I felt nervous all the time. Lots of fearing were working on me. Even I can't talk with anyone. My legs were trembling with fears. After winning the last case competition, I was smiling recalling by the first case of competition memory. I experienced that practice can anyone perfect. Now I can easily speak in front of anyone and give a good presentation. Lots of my teachers and friend told me that I am a good presenter now. In the very first competition, I forget the topic and felt very shy on the stage. These made me bother and I started working on my weakness. I also looked at some of my friends who were very good at presentation skills. If they can't why I. This is a reason to improve my self. I am a little bit different from other people. My confidence is very low and I am a quite slow learner. I have to work hard more to achieve any goals.
· Now What: This speaking ability helps me a lot in my professional career. Lots of situation will arise in future where the employee gives a speech and manage the fund for the organization (Bassot, 2015). If I did not push myself to create this ability, I think I can never get my desire position in the job. without proper communication skills, it will be difficult to manage any job. There may arise in lots of aspects. The first thing is to keep the patient. Without this, no one can achieve any goals. Lots of people say lots of words. The individual should take only positive advice from the people. In future, I need to learn more things. If the same situation arises, I should never feel fear and face the situation with courage.  


[bookmark: _Toc38901530][bookmark: _Toc39015404][bookmark: _Toc49263870]Literature review on academic and employability skills
Dr K. R Subramanian said that the employability skills are a kind of skills which is transferable and it makes the person employable (Subramanian, 2017). The researcher of the report talked about communication skills, leadership skills, managerial skills and business knowledge. The research has found that employability skills among the students are very low. The researcher has suggested (NSQF) which means the national skills qualification framework. This framework helps the student to develop their employability and academic skills. The researcher has told that the soft and hard skills are necessary before anyone to get a good job. As all the organization want employees with efficient hard and soft skills. The researcher suggests to acquire soft and hard skills and make themselves employable for a big corporation like MNCs. Another researcher Deesha Chadha & James Toner, in his research he has told that 69% of the institution in the UK has prepared the plan for teaching students about the employability and academic skills. The researcher has told that the government and the institution should plan for making skilled human resource for the betterment of the country. The researcher Deesha Chadha also said that to acquire hard and soft skill for being employable. 

[bookmark: _Toc38901531][bookmark: _Toc39015405]

[bookmark: _Toc49263871]The feedback I received on all in-class activities. 
In the class, I learn about lots of strategic management tools. These tools help me to evaluate my position. My teacher taught me the SWOT analysis tools, PDP plan tools. These tools help me a lot in my professional career. Outside the class activity, I learn leadership from the cricket team. Not only in the class I had also participated in may club activity. The form where I learn how to manage all the activities.
The SWOT analysis tools help me to identify my strength and weakness as well as my threats and opportunities. By addressing my weakness, I can work on it and recover it as soon as possible. This tool helps to build a strong career.
PDP is one of the effective tools that I have learned from my class. This tool helps me to manage my plan and make them successful within the time. This tool helps me a lot to solve cognitive problems. Analytical ability is very essential for any individual. It helps a lot in a professional career. Not in professional life but also in daily life analytical ability is essential.
When we will apply for the job, we must send a CV to the authority. This CV covers the details description of our ins and outs. Along with the CV we have to send a cover letter. This course teaches me the way how I could make a cover letter. 
Every stage of life is very competitive. One must require different skills to shin in life. Before entering the professional career, every individual must prepare their self. Without being capable no one should enter the professional career. This business report is a true illustration of my career.


[bookmark: _Toc38901532][bookmark: _Toc39015406][bookmark: _Toc49263872]Conclusion:
This report describes the importance of employability skill and academic skill. All the big organization now want hard and soft skill among the employees. So, all the student should acquire these skills while doing higher studies. Otherwise, they will be rejected for lack of skill in the job recruitment process. The reflection model will help the learner to analyses their skills and help them to make a plan for the future for acquiring those skills.
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