Minutes for 15th February 2018
The Conference
Week 3


Present: Rory, Kiri, Spencer, Helen, Joel, Ruth 
Apologies: Jordan 
Chairperson: Paul Wright 

· Recap of last week’s minutes and explanation of catering role. 
· Agreed that Helen will take up catering role, Spencer will cover the Organisation and Collation process. 
· Discussion from Kiri of possible Facebook Live Streaming during the Conference and use of Panopto. Choice to be made on this nearer the time. 
· Discussion of running order of Conference papers: possibly chronological based on the content of papers. 
· Discussion of final poster ideas and logo, to be confirmed next week. 
· Subtitle agreed on: “A Conference Exploring Conflict.”
· Discussion of Facebook page, its use, uploading, and admins- Kiri and Ruth and any other team members interested to make themselves known to Kiri. 

Tasks for Next Meeting ( 22nd Feb 2018): 

· Helen and Joel to make contact with Joanne Price in the Facility Office with regards to their respective jobs. Catering: use of university catering service. Logistics: rooms that can be used for the Conference/ room availability and possible use of Panopto. 
· [bookmark: _GoBack]Commitment to ideas (papers).
· Jordan to talk to university’s marketing department for contact details of local schools etc (Paul to email Jordan regarding this). 
· Poster and logo design to be confirmed.
· Collective plan for distribution and publication of poster to be confirmed. 
· Kiri to contact Lisa Corcoran regarding social media tie-in the university.  

Please note the continued readjusted start time of 9.30 am for the next meeting. 
