STEPS TO CREATE

CHARTS IN EXCEL

Launch Microsoft Excel and then open the file that
contains your data.

Make sure your table has proper headings and
neatly arranged numbers or categories.

Select the cells you want to include in your chart.

On the top ribbon side click the Insert tab
to see the chart options.

Pick a chart Column, Bar, Line, or Pie that fits
well in your data.

Use Chart Design and Format tools to add
titles, adjust colors, and label axes.

Position your chart neatly and save the file to
keep your changes.




