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OME Degree End Point Assessment 2/23 – Timeline

The timeline for EPA 2/23 is shown in Figure 1:

[bookmark: _Toc128131514]Figure 1: OME Degree Apprenticeship EPA 2/23 Timeline

[bookmark: _Toc128131499]OME End-Point Assessment Construct

[bookmark: _Toc128131500]The OME End Point Assessment consists of 2 components:

1. Presentation of the Major Project, followed by a question and answer session
2. Professional discussion supported by a portfolio of evidence of work-based competence.
The presentation and professional discussion should be completed on the same day.  You will present the findings of your project to a panel of 5 people (2 from the UWTSD academic team and 3 from the university’s EPA team) The presentation will be followed by a question and answer session. 
The second assessment component will be carried out by the UWTSD EPA team and will consist of a professional discussion based on your portfolio of evidence of work-based competence. The UWTSD EPA will allow at least a 1-hour break between the two assessment sessions.
The EPA period will only start once your employer is satisfied that you are consistently working at or above the level set out in the Apprenticeship Standard. The link to the Standard is shown below, with the 5-year journey summarised in Figure 2:
https://www.instituteforapprenticeships.org/apprenticeship-standards/ordnance-munitions-and-explosives-ome-professional-integrated-degree-v1-0
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[bookmark: _Toc128131515]Figure 2: OME Degree Apprenticeship EPA Summary
You must complete all gateway requirements as a pre-requisite to EPA including 
1. successful completion of all modules Year 1 to 5 of the BSc/BEng (Hons) Ordnance, Munitions and Explosives, 
2. your Major Project, 
3. portfolio of evidence demonstrating competency in the workplace
4. providing evidence of achievement of a level 2 qualification in English and maths.
The assessment methods will test the core OME Knowledge, Skills and Behaviours as outlined in the standard, along with the knowledge and skills relating to your specialist pathway. The assessment method will have been validated by the External Examiner, who may also attend the Professional Discussion.Performance in the EPA will determine your apprenticeship grade of fail, pass or distinction. 


[bookmark: _Toc128131501]End-point Assessment Gateway
The EPA will only start once your employer is satisfied that gateway requirements have been met and can be evidenced to the End Point Assessor(s), and that you are consistently working at or above the level set out in the standard. Your employer may wish to take advice from the university to determine this.
[bookmark: _Toc128131502]Your portfolio of evidence
A portfolio of evidence is a compulsory component that underpins the EPA professional discussion. You will submit 10 – 15 pieces of evidence for the portfolio discussion. Four pieces of evidence from your portfolio will be used to form the basis of the professional discussion, and questions will draw on the themes and experiences described within the knowledge and skills aspects of the standard. You will receive notification from the assessor as to which four pieces of evidence are to be discussed one week prior to the portfolio discussion.
[bookmark: _Toc128131503]The portfolio of evidence must:
Contain evidence demonstrating competence against the KSBs. Individual pieces of evidence can be used to demonstrate competence against one or more KSB. At least two pieces of evidence must be referenced to each KSB. 
[bookmark: _Toc128131504]Evidence sources may include:
Witness testimonies, individual learner reflection, employer/trainer feedback, training records, appraisal records, achievement including title of a unit from a related module. This list is not definitive, other evidence sources are permissible.
Your employer is required to review all the evidence in the portfolio and confirm authenticity, thereby confirming the demonstration of competence against the KSBs across the standard and that you are ready to take the EPA. The portfolio provides evidence of your continuing professional development and will not be assessed during end-point assessment.
As this is an integrated apprenticeship the university (UWTSD) is responsible for the EPA requirements of the apprenticeship. The independent assessor is employed by the university and has not, nor will be involved in the delivery of the programme. 
UWTSD has developed, and will deliver, the EPA as defined in the Apprenticeship Standard assessment plan and has ensured independence as described in the IfA processes. All independent assessors involved in the EPA process understand the apprenticeship standard and the EPA requirements. To ensure the quality and validity of the assessment process, assessors will attend assessor training and standardisation events in line with the university’s quality assurance processes as outlined in the Academic Quality Handbook;
· Chapter 6: Taught Award Regulations 
· Chapter 7: Assessment - Taught Programmes 
· Chapter 11: Working with Others.  
Ex university employees in the OME Apprenticeship are therefore discounted from external assessment for a period of 2 years post departure under the External Examiner’s mandate.
The independent assessor will be responsible for making the final decision of the EPA with the final grade being derived from all assessment methods leading to a balanced and accurate grade being awarded. 
The university will ensure that all elements of the EPA - the presentation, questioning elements and professional discussion are conducted in a suitable controlled environment i.e. quiet room free from distraction and influence, with the necessary equipment for each assessment method e.g. computer, power-point facilities. Please notify the university two weeks prior to your assessment if any additional equipment is required. The EPA may be conducted face-to-face or via an online platform e.g., video-conferencing. The university will ensure that appropriate methods to prevent misrepresentation are in place should an online option be used. For example, a 360-degree camera function with an administrator/invigilator.

[bookmark: _Toc128131505]Assessment Method 1: Major project, presentation with questions and answers
[bookmark: _Toc128131506]Part 1 – Major Project (or Work-Based Project WBP)
The KSB required to be evidenced within the WBP are included at Annex A to the OME Degree Apprenticeship Standard. This is the first component of the EPA and will be your major project, which will be assessed for evidence that the knowledge, skills and behaviours required of an OME Professional are inherent in your practice. The content of the project must enable the following to be demonstrated:
1. The approach to planning and completion of the project, including the output of the project.
2. The application of the knowledge and skills to meet the outcomes in the standard.
3. The application of behaviours from the standard.
Evidence of learning and reflection and of clear outcomes for you, your organisation and the customer.
The major project should cover the context, your responsibilities, action taken by you (planning and execution), your results and reflection. The evidence provided must be attributable to you. 
During year four of the programme and before the gateway the university will liaise with you and your employer to agree a suitable project topic, title and support arrangements for your major project. You will scope out what is required and present terms of reference and an initial plan for agreement with your employer and project supervisor. The terms of reference and plan are not assessed components of the EPA.
A typical structure for the major project is incuded within the Major Project Handbook (see your Moodle Page for WBP) and may include:
Objectives
Business Context, covering both the employer and customer context including
Background
Aims and objectives
Outcome
Conclusion
Recommendations/future actions
Customer Requirements
Solution Options
Business Case(s)
Approach and Rationale
Stakeholder Management
Planning and Methodology
Reflection on outcomes and group working
Conclusion and Learning Outcomes
You will be required to document your assumptions and to highlight the consequences of those assumptions, enabling you to demonstrate your understanding of commercial pressures, and the application of your thinking and problem-solving skills. Input from the employer and HEI will be limited to guidance in terms of project topic, scope, recommended reading.

[bookmark: _Toc128131507]Part 2: Presentation with questions and answers – This part of your final project will also form part of your EPA. 
A presentation with questions and answers will take place between the independent assessor and you. The university will schedule the presentation and questioning elements to take place giving you a minimum of 2-weeks’ notice of the time, date, and venue.
Two weeks prior to the presentation and questioning, the independent assessor will have reviewed your project report (completed as part of the degree) and prepared questions for the questioning element. However, the questions may be modified to take account of the presentation evidence.
You must give a presentation on an evaluation of your project i.e., what went well, lessons learnt and recommendations for future projects.
The presentation must take 20 minutes (+/- 10%), followed by 20 minutes of questions and answers (+/- 10%). The presentation and questioning will take place concurrently.
Please NOTE: Students will also be required to complete their Viva Voce as part of their degree award. As such students will have to present twice, once to the External Assessor for KSB, and once to UWTSD academic staff for their viva. The academic assessment is also a 20-minute presentation followed by questions from Supervisior (Marker 1), and Marker 2.
You can use presentation aides i.e., power-point, video clips, flip chart, work products, notes.
The university will ensure any reasonable presentational requirements are in place e.g., power-point facilities; you must make any requirement requests at least two weeks prior to the scheduled date for the presentation and questioning.
Following the presentation, the independent assessor(s) will ask you 8-10 open questions; follow up questions are allowed to seek clarification.
The independent assessor has developed a ‘test bank’ of questions of sufficient size to mitigate predictability and will review them regularly to ensure they are fit for purpose. This test bank of questions has been approved by the External Examiner.
Questions will seek to assess KSBs not evidenced through the presentation and/or depth of understanding to assess performance against the distinction criteria.
You may refer to your project report, evidence contained within the project report annex, presentation or presentation aides when answering the questions.
The independent assessors will assess the report, presentation and questioning using the grading criteria in the apprenticeship standard end point assessment document.

[bookmark: _Toc128131508]Assessment Method 2: Professional discussion supported by a portfolio of evidence
A professional discussion supported by your portfolio of evidence of work-place competence will take place between the independent assessor(s) and you. Your portfolio should have been compiled during your learning journey and be forwarded to the independent assessor once you complete the gateway process. The portfolio will not be assessed by the independent assessor(s). The portfolio will contain a minimum of 10 pieces of evidence and a maximum of 15. The KSB’s covered by the professional discussion are listed at Annex A to the Apprenticeship Standard.
The professional discussion will be assessed against the standard criteria in the apprenticeship standard end point assessment document.
Evidence sources may include witness testimonies, individual learner reflection, employer/trainer feedback, training records, appraisal records, achievement including title of a unit from a related module. This list is not definitive, other evidence sources are permissible.
The independent assessor(s) will select 4 pieces of evidence from the portfolio for you to discuss.
You will be notified before the scheduled professional discussion on the 4 pieces of evidence selected from the portfolio. You will need to describe what you have done and the results of these actions to the independent assessor(s).
The professional discussion will be for a duration of 60 minutes (+/- 10%).
The discussion should be developed to draw on themes and experiences described within the knowledge and skills aspects of the standard.
The university will ensure that professional discussions are conducted in a suitable controlled environment i.e., quiet room free from distraction and influence. They may be conducted face-to-face or via an online platform e.g., video-conferencing. The university will ensure appropriate methods to prevent misrepresentation are in place should an online option be used.
The end point assessment discussions will all be recorded for moderation and quality assurance.
[bookmark: _Toc128131509]Apprenticeship Grading

Performance in the EPA will determine the grade for your Apprenticeship - fail, pass, or distinction.
A fail is where you do not provide sufficient evidence to demonstrate that your performance meets the requirements of the pass criteria.
A pass will demonstrate that you have competently performed your role demonstrating application of all the knowledge, skills and behaviours in line with organisation and regulatory requirements. At a minimum you must meet all criteria.
A distinction will demonstrate that you have in addition to meeting the pass criteria, consistently performed above the required level for your role. You must meet all distinction criteria.
The independent assessors(s) will grade each assessment method – fail, pass or distinction, according to the requirements set out in this plan. Restrictions on grading apply where you re-sit/re-take an assessment method – see re-sit/re-take section below.
An independent assessor will combine the grades of all assessment methods to determine the EPA grade. To achieve an EPA pass, you must achieve a pass or distinction in all assessment methods. To achieve an EPA distinction, you must achieve a distinction in all assessment methods. See grading combinations table below.
Independent assessor(s) decisions must be subject to moderation by the EPAO. Decisions will not be confirmed until after moderation.

[bookmark: _Toc128131510]Grading Combination Table

The table below shows the grading criteria awarded to the EPA:
	Work based project, presentation with Q&As
	Professional discussion supported by portfolio of evidence
	Final Grade Awarded

	Fail (<40%)
	Fail (<40%)
	Fail (<40%)

	Pass (40%<70%)
	Fail (<40%)
	Fail (<40%)

	Fail (<40%)
	Pass (40%<70%)
	Fail (<40%)

	Pass (40%<70%)
	Pass (40%<70%)
	Pass (40%<70%)

	Distinction (70%)
	Pass (40%<70%)
	Pass (40%<70%)

	Pass (40%<70%)
	Distinction (70%)
	Pass (40%<70%)

	Distinction (70%)
	Distinction (70%)
	Distinction (70%)



[bookmark: _Toc128131525]Table 1: Grading Criteria Awarded to EPA
[bookmark: _Toc128131511]End point assessment re-sit and re-take information
If you fail one or more assessment method, you will be offered the opportunity to take a re-sit/retake. If you fail any part of the EPA, the independent assessor(s) will advise you whether a re-sit or a re-take is required.
A re-take requires you to undertake further learning and therefore would need to go through the gateway process again. A resit does not require further learning.
Re-sits or re-takes must be completed within 3 months from the last assessment otherwise the entire EPA must be re-sat/re-taken. If you fail the major project element of the EPA you will be required to rework the project according to the feedback provided. You will not be expected to undertake a new project.
There is no limit to the number of resits or retakes. This would be agreed by the employer. You cannot choose to re-sit/re-take any part of the EPA to increase your grade from a pass to a distinction. If you require a re-sit, or a re-take you can only achieve a pass unless there are extenuating circumstances accounting for the original fail, which should be taken into account, as confirmed by the university.
Any appeals in relation to the outcome of the EPA will be managed by the university appeals process through the UWTSD Academic Office. UWTSD Academic Office decision is final.
[bookmark: _Toc128131512]UWTSD – Internal Quality Assurance
As an End Point Assessment Organisation for this standard UWTSD will;
1. Operate moderation of assessment activity and decisions, through examination of documentation and observation of activity, with a minimum of 5% of each independent assessors’ assessments moderated.
2. Appoint independent assessors who meet the requirements as detailed in this plan.
3. Produce assessment tools and supporting materials for EPA that follow best assessment practice.
4. Provide training for independent assessors in terms of good assessment practice, operating the assessment tools and grading.
5. Have quality assurance systems and procedures that support fair, reliable, and consistent assessment across the organisation over time.
6. Operate regular standardisation events that enable independent assessors to attend a minimum of one event per year.
7. Have a robust appeals procedure in place. 
8. Update the assessment tools on an annual basis. 
9. Ensure that internal quality assurance will be completed by an appropriately qualified person, and that person must not have been involved in any aspect of the delivery or assessment of the programme they are quality assuring. 
[bookmark: _Toc128131513]Assessment tools and materials
The university will produce assessment tools and supporting materials for the EPA that follow best assessment practice, as follows:
Sample questions for project report, presentation and questioning
Documentation for recording assessment evidence and decisions.
A template for EPA 2/23 can be found at Figure 3 overleaf:




















OME Degree Apprenticeship (Level 6) End Point Assessment
Gateway Confirmation Form
Apprentice details
	Name
	Apprentice job title

	
	

	University number
	Centre number

	
	

	Apprenticeship start date	
	Planned apprenticeship programme end date

	
	



Confirmation of apprentice meeting gateway requirements
	Employer confirms apprentice working at or above required level
	Y/N

	Employer confirms portfolio of evidence competed and ready for EPA
	Y/N

	University confirms all on programme components completed
	Y/N

	Confirmation of meeting level 2 Literacy requirements
	Y/N

	Confirmation of meeting level 2 numeracy requirements
	Y/N

	Apprentice to procced to EPA
	Y/N



	Declaration
	

	The signatories below confirm they understand and agree the following:

1. The apprentice has been on programme for the minimum duration required by the ESFA and the End Point Assessment plan
2. All evidence presented for the EPA activity is the apprentices own work and does not infringe third party rights.
3. EPA evidence may where necessary be recorded and retained for quality assurance purposes
4. The apprentice meets all Education and Skills Funding Agency (ESFA) requirements, including that related to eligibility to be put forward for End Point assessment
5. If successful, the apprentice gives UWTSD permission to request the apprenticeship certificate from ESFA.

The undersigned acknowledge and accept that if any of the above have not been achieved, UWTSD will not be able to proceed with the EPA activity.  


	Employer organisation
	Gateway meeting date

	
	

	Name of employer representative
	Name of University Representative

	
	

	Employer signature and date
	

	Apprentice signature and date
	

	University signature and date
	

	Agreed EPA date
	


[bookmark: _Toc128131516]Figure 3: OME EPA Gateway Confirmation Form (V1.2)

Block 1
 5th – 16th September 2022


Block 2
17th – 27th October
 2022 


Module Assessment
31st October 4th November 2022


Major Project Submission
27th – 31st March 2023


Semester 1 Exam Board
5th December 2022


Employer and University Gateway activity Between 27th March and 21st April 2023


Major Project Poster Submission
14th April 2023 
2023


EPA Activity
With Panel and Academic Viva
3rd  – 5th May 
2023


EPA Resit Activity
1st June 
2023


Final Exam Board 7th June 2023


Graduation 12th July 2023


Submission of Portfolio of Evidence
14th April 2023
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On Programme
(Typically 5 years)

Year 1 - 70 credits (on and
off the job learning)

Year 2 — 80 credits (on and
off the job learning)

Year 3 - 80 credits (on and off
the job learning)

Year 4 - 80 credits (on and off
the job learning)

Year 5 - 10 credits (research
module)

EPA Gateway
Requirements (to
be undertaken 6
months before the
end of the
programme)

Portfolio of evidence

Completion of
modules Year 1to 5

L2 English & maths

End-point Assessment
(6 months to complete
the work-based project
followed by one day for

the presentation and
professional discussion)

40 credits (to be completed
in 6 months):

Work based project with
presentation and Q&A

Professional discussion
supported by portfolio of
evidence
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