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Curriculum Vitae (CV)
                                                                  Sumaira Imtiaz
                                   Phone: 01597 532486 | email: imtiazsumaira17@gmail.com
                                               Address: Birmingham, United Kingdom
Personal Profile
I am studying Health and Social Care Level 4, and I am interested in working as a Reception Teaching Assistant. I have a Bachelor of Arts degree, and I have experience giving home tuition to primary school children in Pakistan. I am also a mother, which has helped me understand how children learn and grow. I am caring, patient and responsible, and I enjoy helping children feel confident and supported in their learning.
Education
Health and Social Care Level 4
University of Wales Trinity Saint David – Expected 2026
Health Awareness Training Certificate – 2013
Bachelor of Arts (BA)
University of Azad Jammu & Kashmir – 2009
Higher Secondary School Certificate
Board of Intermediate & Secondary Education, Mirpur – 2007
Secondary School Certificate
Board of Intermediate & Secondary Education, Mirpur – 2005
Experience

Private Home Tutor (Pakistan) 2014      
· Provided one- to- one tutoring to primary school pupils in Maths, English, Urdu and History    
· Planned and adapted lessons to meet individual learning needs
· Supported the development of reading, writing and numeracy skills
· Encouraged confidence and positive learning behaviour
                              
Individual and group presentation
· Researched and delivered both group and individual presentations on various topics
· Presented information to audience
· Created structured slides using PowerPoint

Full time Parent
· Manage their daily schedules
· Provide structured learning in literacy and numeracy
· Developed routines which help them gain responsibility, respect and independence
SKILLS
I have good communication and public speaking skills, which help me explain ideas clearly and support children’s learning effectively. I am a patient, caring and supportive person, which is important when working with young children. I recognised that every child has different needs, and I can support them in a way that suits their learning and development.
I can work well as part of a team and build positive relationships with others. I am organised and responsible, with the ability to manage my time and tasks effectively. I also have basic knowledge of safeguarding and understand the importance of keeping children safe and promoting their wellbeing.
Additional Information
Willing to complete an Enhanced DBS check
Flexible and reliable
References
Olubukola Adegbite
Lecturer – Health and Social Care
University of Wales Trinity Saint David (UWTSD)
Email: Available upon request
                                       
                                            Personal Statement
I am currently studying Health and Social Care Level 4, and my career goal is to work as a Reception Teaching Assistant in a primary school. I am interested in supporting young children in their early years because this stage is very important for their emotional, social and educational development. I would like to be part of a school environment where I can help children feel safe, confident and supported in their learning.
I hold a Bachelor of Arts degree from Pakistan, and I also have experience providing home tuition to primary school children. During this time, I supported children with reading, writing and homework. I explained lessons in a simple way and encouraged them to ask questions when they did not understand something. This experience helped me develop patience and the ability to adapt my teaching style depending on the child’s needs. I also communicated with parents about their child’s progress, which improved my communication skills.
As a mother of school-aged children, I have gained practical knowledge about child development and behaviour. I understand that every child learns differently and needs encouragement and positive support. I have supported my own children with homework, reading practice and school preparation, and this has helped me understand the importance of routine, structure and emotional support in early education.
Through my Health and Social Care course, I have learned about safeguarding, equality and diversity, and child development theories. I understand the importance of protecting children and creating an inclusive environment where all pupils feel valued. I also understand how important teamwork is in a school setting. A Teaching Assistant must work closely with the class teacher and other staff members to ensure that children receive the best possible support.
My strengths include patience, empathy and responsibility. I am organised and reliable, and I take my responsibilities seriously. I am a calm person, and I believe this is important when working with young children. I am also willing to learn and develop my skills further. I am open to training opportunities and professional development, including completing an Enhanced DBS check.
I believe I would be a valuable member of a reception classroom because I am caring, supportive and genuinely interested in children’s development. I want to help children build confidence, improve their learning skills and feel happy in school. My education, teaching experience and personal experience as a mother have prepared me well for this role, and I am motivated to continue developing as a professional in the education sector.  





                                  










                                       





                                                 Personal SWOT Analysis
Introduction
A SWOT analysis is used to identify personal strengths, weaknesses, opportunities and threats in relation to career development and professional goals. It helps individuals evaluate their current abilities and identify areas for improvement to achieve their career objectives (Education Endowment Foundation, 2021).

	                 Strengths
	                  Weaknesses

	
One of my strengths is my ability to communicate effectively with children and support their learning. I have experience providing home tuition to primary school children, which helped me develop patience and teaching skills. I am organised, responsible and able to work well with others. My Health and Social Care studies have improved my understanding of child development and safeguarding. Teaching assistants play an important role in supporting pupils’ learning in the classroom (Education Endowment Foundation, 2021).

	
Although I have experience supporting children, I do not yet have professional experience working in a UK school environment. This means I still need to develop classroom management skills. I also need more training to support children with special educational needs. Sometimes I feel nervous when speaking in front of groups. Improving my confidence and gaining practical experience will help me develop these skills.


	                Opportunities
	                        Threats

	There are many opportunities for professional development in the education sector. Completing my Health and Social Care Level 4 course will increase my knowledge and skills. I can also attend training courses related to safeguarding and child development. Schools often provide professional development opportunities for teaching assistants. Continuous professional development helps education staff improve their professional practice (Department for Education, 2023).

	One possible threat is the competition for teaching assistant jobs. Many applicants may already have experience working in schools. Another challenge is the responsibility of safeguarding and supporting children safely. Teaching assistants must follow school policies and procedures. However, gaining qualifications and experience can help overcome these challenges.


                                          Personal Development Plan

Introduction
A Personal Development Plan (PDP) helps individuals set clear goals and identify the actions needed to improve their knowledge and skills for career development. Continuous professional development is important for education staff to improve their professional practice and support pupils effectively (Department for Education, 2023).
	Goals

	Actions

	Support/resources needed

	Target date

	Review date


	Gain experience working with children in a school environment

	Apply for teaching assistant roles and volunteer opportunities in local schools. Observe classroom activities and learn how teachers manage lessons.

	Support from teachers and training opportunities in schools

	Within 12 months

	Review after 6 months


	Improve knowledge of safeguarding and child protection

	Complete safeguarding training and learn about school safeguarding policies. Develop understanding of how to protect children and report concerns (Department for Education, 2024).

	Online safeguarding courses and guidance from teachers

	Within 1 year

	Review after training


	Improve communication and classroom support skills

	Practise communicating clearly with pupils and support learning activities. Attend professional development courses related to education and communication skills (Thompson, 2021).

	Professional development courses and feedback from teachers

	Within 2 years

	Review every 6 months



                              Reflection Using Gibbs’ Reflective Cycle
Description
This reflection is based on my presentation for the LCHS4009 assessment on the topic of effective communication in health and social care. The purpose of the presentation was to explain the importance of communication when supporting individuals and working within health and social care settings. During the presentation, I discussed how effective communication helps professionals understand the needs of individuals and provide appropriate support. According to research, communication is a key skill that allows health and social care professionals to share information, build trust and ensure safe and effective care (Thompson, 2021).
After completing my presentation, I received feedback from my lecturer. The lecturer stated that I spoke very well, demonstrated the topic clearly and maintained good eye contact with the lecturer. However, the lecturer also mentioned that I was speaking too fast at some points during the presentation. Reflective practice is important because it allows students to evaluate their performance and learn from their experiences to improve future practice (Gibbs, 1988).
Feelings
Before delivering the presentation, I felt slightly nervous because speaking in front of a camera can be challenging. However, I also felt prepared because I had researched the topic and understood the key points about effective communication in health and social care. During the presentation, I began to feel more confident as I explained the topic and communicated my ideas clearly to my lecturer.
When I received the feedback from my lecturer, I felt pleased that my ability to explain the topic clearly and maintaining eye contact was recognised as a strength. These are important communication skills when presenting information. However, I also realised that speaking too quickly could make it difficult for my lecturer to fully understand the information being presented. Reflection helps learners think critically about their experiences and develop their professional skills (Moon, 2021).
Evaluation
Overall, the presentation was successful in several ways. One of the main strengths was my ability to explain the topic clearly and demonstrate my understanding of effective communication in health and social care. Maintaining eye contact with the lecturer also helped to show confidence during the presentation. Good communication skills are essential for health and social care professionals because they help professionals interact effectively with service users, colleagues and families (Kwame and Petrucka, 2021).
However, one weakness identified in the feedback was that I spoke too quickly at times. Speaking too fast may make it difficult for the listener to follow the information and understand key points. This shows that although I had good knowledge of the topic, I still need to improve my speaking pace when presenting information.
Analysis
The feedback suggests that my preparation and understanding of the topic helped me deliver the presentation effectively. Being able to demonstrate knowledge clearly shows that I had researched and organised my ideas well. Eye contact is also an important communication skill because it helps build confidence and maintain engagement with the lecturer (Thompson, 2021).
However, the issue of speaking too quickly may have been caused by nervousness or pressure to complete the presentation within the time limit. Many students experience this challenge when presenting. Research shows that effective communication involves not only clear language but also appropriate tone and pace when speaking (Sharkiya, 2023). By recognising this weakness, I can focus on improving my speaking pace and communication style in future presentations.
Conclusion
In conclusion, the presentation was a positive learning experience. The feedback from my lecturer showed that I had several strengths, including clear explanation of the topic and good eye contact with the lecturer. These skills are important when communicating information in both academic and professional settings. However, the main area for improvement is my speaking pace. Slowing down during presentations will help ensure that the listener can understand the information more easily. Reflecting on this experience has helped me understand both my strengths and the areas that need further development.
Action Plan
In future presentations, I will focus on improving my communication and presentation skills. One strategy will be to practise my presentation several times beforehand to ensure that I speak clearly and at a steady pace. I will also pause between key points so that the listener has time to understand the information. Additionally, I will ask for feedback from lecturers or classmates to help improve my presentation style. Practising communication skills and reflecting on feedback can help individuals improve their professional development and confidence (Moon, 2021). By applying these strategies, I aim to improve my presentation skills and communicate more effectively in both academic and professional environments.
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We are looking for:

Aqualified and enthusiastic team player to work under the direction of the
Head of Department to enable students to access learning and to assist the
class teacher in the management of students and the classroom

‘The successful candidate to have some involvement in students’ personal
care. where we provide additional resourced provisions for physically disabled
students -both male and female

An individualwhois committed to delivering active and engaging learning.
which enthuses young people and motivates them to want to succeed

Anindividualwho can set targets that stretch and challenge students of all
backgrounds, abilities and dispositions.

Anindividualwith a continued commitment to their own professional
development.

Last date for receipt of completed applications is midnight on Sunday 8th
March. Interview date week commencing 16th March 2026.

‘The Streetly Academy is committed to safeguarding and promoting the
welfare of children and young people and expects allstaff and volunteers to
share this commitment. Should you be shortlisted for an interview online.
searches will be carried out as part of our due diligence checks. This postis
subject to an Enhanced DBS check and prohibition from teaching check.

Further information about the job

‘The candidate will be required to undergo a fullenfanced DBS check and must be:
eligbe to work n the UK.

Visas cannot be sponsored.

Ifyou're interested n teaching or raining to teach in England as an
international citizen, we can help you understand your next steps.
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Commitment to safeguarding

Our organisation is committed to safeguarding and promoting the welfare of
children, young people and vulnerable adults. We expect all staff, volunteers
and trustees to share this commitment.

Our recruitment process follows the keeping children safe in education
guidance.

Offers of employment may be subject to the following checks (where
relevant):

childcare disqualification

Disclosure and Barring Service (DBS)

medical

online and social media

prohibition from teaching

right towork

satisfactory references

suitability to work with children

YYou must tell us about any unspent conviction, cautions, reprimands or
warnings under the Rehabilitation of Offenders Act 1974 (Exceptions) Order
1975.
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Teaching Assistant-Level 2

The Streetly Academy, Sutton Coldfield, West Midlands, B74 2EX

Q Get ajob alert for similar jobs Q save this job for later
Job details
Deadline is tomorrow
Start date details
Summer Term / As soon as Jobrole Teaching assistant
possible
N Visa sponsorship Visas cannot be sponsored
Closing date
8 March 2026 at 11:59pm Working pattern Part time
Date listed
26 February 2026 Contract type Permanent

Full-time equivalent £25,583.00 - £25,989.00 Annually (FTE) Term
salary Time 32.5 hours per week NJC Scale 5 - 6 Actual
salary £19,135t0 £19,438
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Teaching Assistant - Level 2 job summary

‘The Academy offers a unique blend of tradition and future, seeking the
highest standards of behaviour and appearance, whilst maintaining an
emphasis on harnessing technologies, and exploring every avenue in
improving teaching, learning, and assessment.

We are proud of our sport specialism, and make every effort to ensure all
students are given the opportunity to develop and progress. in terms of

health and leadership. via the avenue of PE and Sport. This links closely to our
PRIDE values, which are based on the Olympic and Para Olympics values.

We canofferyou:
Aconsiderate employer with regard for your well-being and family priorities

Ahealth care plan to cover some of the costs of keepingyou well such as
dental.physio and eye care. with the addition of counselling and fast track to
consultant appointments should you be carrying the worry of  health scare

Friendly and supportive colleagues

Opportunity for professional development and to both engage in and deliver
training to others

Every member of staff and student is equipped with a Chromebook device to
aid innovative teaching and reduce workload

Students that are helpful, with good manners and take pride in their
appearance

Awiide variety of clubs. trips. events and opportunities

Free onsite parking and access to our onsite gym and padel tennis courts.




