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ABSTRACT:
The purpose of this report is to make my audience understand what has been for me to learn and take advantage of some topics that we have learned in class and how useful they have been to me.
This text will be structured in four parts: The abstract, where I am demonstrating the aims of this document. In the introduction, where I will talk about the method that will use to reflect on my learning, the three topics that this report is being based on, and what was my understanding of them before. Then I will expose my results through a reflection method and finally, I will conclude with an overall observation of how this module has helped me.
INTRODUCTION:
To do this report, I used the Gibbs reflective cycle because I find it easier to analyze and learn from my actions and feelings and I think it is well structured and easy to follow.
The Gibbs reflective cycle was designated by Graham Gibbs in 1988 and its purpose is to gain knowledge from experiences. This learning tool allows us to learn from situations that went well or did not go well. The cycle contains six stages: 
· Description: we describe what happened in the situation we want to analyze; we want to give as much as information but just what is necessary.
· Feelings: in this stage, we communicate what our feelings and thoughts were while the situation happened. 
· Evaluation: here we will review what went well or what went bad.
· Analysis: in this phase, we interpret how things went by considering the theory.
· Conclusion: here we consider what we have learned and what we could have done better.
· Action plan: finally, we propose different plans or methods to improve in future times.
My aim for this report is to reflect on how three different topics impacted my learning. I will be talking about time management, which is “the process of planning and exercising conscious control of time spent on specific activities, especially to increase effectiveness, efficiency, and productivity” (Wikipedia, 2021); referencing which means “acknowledge other peoples’ work and allow the reader to locate the sources you have used” (The Open University, 2021);  and reflection which allows us to analyze, learn and improve from our own experiences, feelings, and thoughts. I chose those three subjects because they are very related to how this text has been written and I wanted to study them in more depth. 
Before doing study organization in class, I used to be very disorganized with my time and since the beginning, this subject was the one I wanted to put more effort into because I was concerned about how difficult was for me to complete my duties on the right deadline. 
Apart from time management, referencing was another topic that I wanted to make sure I really could understand because it is going to be very useful for my academic life. In the beginning, this sounded complicated and addressed to a higher-level student.
And finally, reflection. It always came to my mind the word “thoughts” when talking about reflection, so when we started to talk about reflective writing, I imagined that it could be a type of writing based on our thoughts.
RESULTS:
TIME MANAGEMENT
Description
Time management and study organization was the first topic we talked about in our first lecture in our first module for term 1. We talked about what time management was, how we could improve our time effectively, identify what activities take time, how to have good time management by avoiding time wastage, and how to improve our use of time. To do this we were given different pieces of advice such as review how we use our time, how we plan our days, how we classify our activities by urgent or not, what can distract us to complete our duties, plan our days by using time schedules, journals, diaries or lists. 
For me this was helpful, so I decided to use some of those tools in my personal life. I started doing weekly schedules to keep track of my work and see how I could improve. I wanted to record three weeks and to do this I set up short-term goals, they were realistic and achievable. While doing my schedules I also added many free times to use in case I was about to lose concentration.
Feelings:
When we started to talk about time management, I felt very excited because I wanted to work on this for so long. I think we had so much information and tools and everything for me was very useful. When I was about to start with my tracks, I really wanted to do everything right, I wanted to put a lot of effort into this activity because I knew this was going to help me. This was very helpful because at the end of the three weeks I achieved almost everything I wanted and that made me feel happy and proud of myself.

Evaluation:
For me this was a good experience, when we were in class and seeing so much information and tools that we could use, I knew this was going to help me a lot. When started to work on my itinerary I had loads of free time because I was deconcentrating a lot and that delayed me a little bit, but despite that, I could finish everything how I proposed. 
Apart from that, just the fact of committing to perform this exercise was good because it encouraged me to work on one of my biggest weaknesses, and then seeing my progress and good work made me want to push myself a little bit more. 
Analysis:
The fact that I put in many free times was clever because I know myself and if I see that cannot focus and complete my goals I will want to leave and stop working. This is one of the things I need to do better because my bad concentration delays me a lot.
Conclusion: 
Doing this activity, I realized that I could do whatever I propose and I see that if I tell myself to work hard with something I can push myself as well if need it. 
I also think for future experiences I should be more mentally prepared, in terms of avoiding underestimate myself before doing any exercise, so I could manage more my time and complete the activities I must do within  the deadline established. 
Action plan
For future experiences, I will keep working on my time management by keeping track and record of my daily duties to improve more and be organized with my time.

REFERENCING:
Description
We talked about referencing in week five. We talked about what is referencing and why is so important when we are writing an academic or formal text. We also talked about what is plagiarism and how to avoid it, we also did some exercises to help us understand how to do an appropriate reference.  I did not do the exercises at the right time for a review with our lecturer but I did it after practice before starting to work on my assignments.

Feelings:
Talking about referencing was overwhelming because first, we talked about what was plagiarism and how easy could be for examinators to think work is a plagiarism, I was a little bit scared because I thought that if I did not understand everything right, I could make mistakes and examinators could think I was copying. 
Then when we had the Referencing Handbook I could see loads of examples on how to add the sources I used in my works in the right way, so that made me feel a little bit relieved.
We had some exercises to practice what we did learn about referencing, but everything made me feel very stressed that I forgot to do them and review them with our lecturer. After a week, knowing that I did not do the activities I realized that that was very bad, because I could not review the topic that made me be afraid to be wrong. But then I started to practice with the exercises and checking the Referencing Handbook on my own. 
Evaluation
Being afraid about something without knowing what it really is, is very negative because when I did it thinking Referencing was a very difficult thing, I had a prejudice of that was a hard topic.  Not doing the activities to practice the theory was also bad for me to completely understand how to put right all my references.
Analysis
If I had done the activities at the end of the module, my knowledge about referencing would be much better, but as I did not do it, it was harder to understand the right way on how to add my references at the end of my works. I think, even that it took me a long time to do the activities, it was good to do it so I could practice, and the fact that I had the Referencing Handbook was very helpful because I had support from a good source.
Conclusion
I think for future situations I should not be stressed or afraid about something that I do not really know. I should be more mature, thinking about how I can improve or how can I do better next time. I should do the activities to practice before it is late to send it for revision with our lecturers. 
Action plan
For the future, I will work on my self-confidence to not underestimate myself and avoid not doing something. I will need to review this situation to do the activities at  the right time to have appropriate feedback in case I have doubts about a topic in future academic works. 
REFLECTION
Description
In week six we reviewed reflective writing, we talked about the concept of reflection, what the report structure was, how we could do reflective writing, the types of reflection: Gibbs, Kolb’s, and Driscrolls… we did some activities and we reviewed it at our lectures. To do our assessments I decided to use The Gibbs cycle rather than the other methods because, for me, it was easier to understand.  
Feelings
When we first talked about reflective writing, I felt excited because I could learn from my own experiences, I wanted to start reviewing all my knowledge and how could I improve from analyzing my own experiences and thoughts. Talking about the types of reflection was a little bit confusing because they all talk about the same and it was harder for me to know how to differentiate them. 
Evaluation 
Learning about types of reflection was good because it helped me to know how to analyze my knowledge from experiences that I already lived. It is a good exercise because I can have critical thinking about my own situation and be more assertive with future decisions. I tried to use Kolb’s or Discrolls methods, but I found it more complicated. It was bad that I did not put a lot of effort into those methods where I was not feeling more confident.
Analysis
I can say the method that I found easier was Gibbs reflective cycle, it let me analyze everything, it made me think to every little detail of any situation I wanted to learn from and it was very easy to follow, also I think it is very well structured so it was easy to reflect on any topic I wanted to review.
Conclusion
For future experiences about reflection, I will keep using Gibbs reflective cycle because this time it helped me a lot to understand how to improve myself. I think everyone should learn about reflective learning because is important to develop critical thinking about ourselves. Also, should try to work more on those topics that I found hard to understand to have more opportunities and knowledge.


Action plan
To keep improving myself I am planning to keep reviewing my experiences to be better in similar situations and try to work more on topics that I consider I am weaker or need more work.

CONCLUSION
Before seeing these topics at our lectures, my understanding of these topics was vague. 
About time management I could see loads of commitment from myself, I saw good progress and wanted to keep working to be better, all the exercises I did were good, and I enjoyed them and I can say it was very satisfactory because I could see that with hard work I can achieve everything I have in mind.
Referencing was an important topic I wanted to review with depth because I am retaking my academic life again and I wanted to have a good understanding of how to reference my sources in the right way so I will not make any plagiarism by mistake. 
And reflection, was a necessary practice to do, and I would recommend it to everyone to reflect on their experiences so everybody can learn about themselves. In my case, it encouraged me to be critical of myself and thus be able to know what things I fail and what things I am good at. 
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