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With the increasingly important role technology is playing in today’s working incitement, there have been a multitude of changes in the workplace, new machinery instrumentation and devices have boosted productivity and efficiency to unprecedented levels. But, has this change make really work live less stressful? 
This paper will demonstrate the importance of the smart technologies and how they make our lives and tasks easier at the workplace and in our lives in general, also the importance of networking and how it does help individuals and organization to improve the employability. 
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The following table is comparing the features for two most popular web-based email providers Gmail from Google and Outlook formerly Hotmail from Microsoft first step is the interface 
Gmail’s interface has the google bar on top with personalized advertisement this add can seem creepy sometimes because it is based on the contents of the emails. 
Outlooks interface it is much cleaner containing only the email and generic ads cleaner interface less creepy. next, storage space and attachments 
Gmail gives us 10GB (gigabytes) of storage for the emails and allowed to send attachments up to 25MB (megabytes) in size this is typically the standard 
Outlook on the other hand gives virtually unlimited storage space meaning that the space grows with space of the inbox, Outlook also allow to send attachments up to 100MB in size or up to 300MB if we link our SkyDrive account also free from Microsoft 
Organization here is where Gmail has an advantage it has labels which act as combination of tags and folders we can set up automatic filters to label emails for easy access in the future, Gmail also has a feature called priority inbox which pretty accurately and automatically figures out which emails actually matter and places them in separate section before all the others. 
Outlooks organization is similar to Gmail’s in feature called sweep which works almost but not like labels in Gmail. And finally accessibility one key element here is that having a single google account  allows to access all google services with Outlook we obviously need to remember a separate login, in the other realm of accessibility Gmail allows us to add our Gmail account to any of third party email programs like Apple Mail or Mozilla Thunderbird and especially the smartphones email we can do with Outlook but only through a protocol called POP this is means that the changes that has been mad using that third party email program wont sync to the mail server, Gmail on the other hand support POP but most importantly support IMAP which syncs everything both ways. (Bradley and Carvey, 2006)
 
As discussed above the comparisons can be summarized as follow

	
	Gmail
	Outlook

	Interface
	Google bar on the top
Personalization advertisements
“may seem creepy”
	Contains only the email generic advertisements 
“less creepy”

	storage
	10 GB of storage (for email)
attachments Up to 25MB 
	Virtually Unlimited storage space 
Attachments up to 100MB (300MB with skydiver)

	organization
	Labels (combination of tags and folders automatic filters priority inbox 
	“sweep” feature 
Organization is fairly automatic

	accessibility
	Single google account access to all google services 
3rd-party email app support
POP and IMAP support
	POP access only changes made using the 3rd party email
Sync to the mail server 
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The IPhone 7 plus and the IPad mini comparison 
The main differences between the IPhone 7 plus and the IPad mini is normally in size 
The IPad are much bigger. And they are both running by the same software iOS. 
3 gigs of ram on the IPhone 7 plus, 4 gigs of ram on the IPad. However, in term of Boot up the IPad is faster. Also, a 10.32 on the both devices applications. finally, the Interface the iPad and iPhone are both similar in this area. (Apple (United Kingdom), 2018). However, the table of comparison can presented as follow;


	
	Smartphones IPhone 7 plus
	Tablets IPad mini 4

	Screen 
	
	

	Size 
	158.2 mm 

	203.2 mm 

	Audio and video calling 
	Facetime 
Mobile network 
	Facetime only over Wi-Fi 

	Connectivity 
	Wi-Fi and 3G 
	Majority Wi-Fi and least 3G connectivity 

	Telecommunication 
	Primary functionality of making calls and sending SMS. 
	Rarely used to make calls 
Cannot send SMS





The benefit of using the smartphones and tablets iPad for example in business firstly not a lot of paper running up and down, and having the phone all the time in hand that has emails, stocks, and visuals items, and so we can service the clients right there and then rather than having to run back to the office, but also the main thing is the productivity where tasks used to take two or three days to do we can get them done in one day now, saves time energy and saved money.
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https://www.linkedin.com/in/ikram-dahmani-146807140/
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https://twitter.com/Ikram1604630
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Facebook

https://www.facebook.com/ikram.dahmani.545
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Networking is the way toward making casual associations with commonly useful business contacts. Networking happens wherever and at whatever point individuals talk: at industry capacities, at parties, at graduated class get-together and everywhere throughout the Internet, from LinkedIn and Twitter to Facebook and Google+. Notwithstanding making connections through web-based social networking apparatuses, we may get saw by organization enrolment specialists. Systems administration is more basic than any other time in recent memory, on the grounds that by far most of employment opportunities are never promoted to the overall population. To maintain a strategic distance from the time and cost of filtering through a huge number of utilizations and the danger of contracting complete outsiders, most organizations like to approach their workers for proposals first. The more individuals who know us, the better shot we have of being prescribed for one of these shrouded employment opportunities. (Bovée and Thill, 2015).

LinkedIn is very professional and easy to connect directly with companies, also the website is good presented, the employers can easily look us up and see our credentials, we can contact recruiters but vice versa we can be contacted by recruiters which is very good. As a job hunting I enjoy LinkedIn it helps to narrow down on company culture. 
Facebook and tweeter will be more for updating the news and information about the organizations 
Facebook helps company collaborate through group discussion a personalized newsfeed voice and video calls you and your teams can get things done, the workplace account should be completely separate from personal Facebook 
I prefer LinkedIn because is the most professional and less time wasted, more direct and obvious value, comparing to Facebook and Tweeter, it is easy to use, and we can keep updating things all the time. And the page management tools are better, and it is not a social platform, also, it is a great tool to keep tract on clients, finally strategies business and collaboration can be made.
[bookmark: _Toc512379792]Conclusion 
 

Technology used to enhance work right and that is the deployment of collaborative tools. Not only just the deployment of tools that the easy part but the research has been made, it found that the companies focused more of the employees to actually be able to use and master the tools effective organizations tend to spend twice as much budget on making sure that employees could use tools. Because if people know how to use the tools. They can actually collaborate and enhance their work better. In fact, Kevin J. Mulcahy a membership community for HR executives mentioned that Microsoft as skype for business, google+ LinkedIn Facebook Tweeter are all examples of tools that allowed much more enhanced collaboration.  Also, the use technology has many advantage specially in the health sector helping with treat sick people and saving lives, the communication between organisation becomes easier and simplified on the other hand the technology has some disadvantages, depended on the new technology has transformed people totally on how they think or not thinking at all, and how we solve everyday problems, 
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the following image demonstrate how the folder are organized on Outlook (Spencer, 2018)
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The image bellow show how categories email is organized on Outlook (Spencer, 2018)
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The following image is how to secure a Gmail account. 
[image: ]
Gmail email organization 
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Gwahoddiad Graddio / Graduation Invitation
To:

Annwyl lkram

Gweler isod fanylion parthed y Seremoniau Graddio a gynhelir ar 9fed,
10fed ac 11eg Gorffennaf 2018. Yn amodol ar ganlyniad llwyddiannus y
cyfnod asesu terfynol, fe’ch gwahoddir i fynychu Seremoni 1 ddydd Llun 9
Gorffennaf 2018 am 2.15yp i'w chynnal yn Neuadd y Brangwyn, Abertawe.
Os digwydd y bydd yn rhaid gofyn i rai myfyrwyr fynychu seremoni wahanol
ar ddyddiad neu amser gwahanol, sydd yn annhebygol, rhoddwn wybod i
fyfyrwyr cyn gynted ag y bo modd.

Ewch i'r tudalennau gwe ynghylch graddio am fanylion pellach ar
ddigwyddiadau’r diwrnod, rhestr o gwestiynau cyffredin a gwybodaeth am
Gymdeithas y Cyn-fyfyrwyr. Dylid cwblhau'r Broses Gofrestru ar gyfer
Graddio erbyn dydd Llun, 28ain Mai 2018. A fyddech cystal & chwblhau’r
broses hon hyd yn oed os ydych yn meddwl na fyddwch yn cyflawni’ch
cymhwyster gan na fydd modd eich cynnwys yn nes ymlaen.

Cofrestru ar gyfer Graddio
Ewch i MyTSD a rhowch eich rhif myfyriwr a’ch cyfrinair. Ewch i ‘Student
Graduation’ ar dudalen Gartref a dilynwch y cyfarwyddiadau.

Tocynnau i Westeion

Caniateir uchafswm o ddau docyn gwestai i bob myfyriwr ond gallwch ofyn
am docyn ychwanegol os ydych yn dymuno. Unwaith y bydd nifer y
myfyrwyr sy’n graddio wedi ei gadarnhau fe benderfyniad a oes modd
dyrannu tocyn ychwanegol. Ni wneir y penderfyniad tan wythnos cyn y
seremoniau Graddio felly peidiwch & ffonio’r Gofrestrfa os gwelwch yn dda i

Inbox - Google 16 April 2018 at 15:09

Dear Ikram

Please find below details regarding the Graduation Ceremonies to be held
on 9th, 10th and 11th July 2018. Subject to the successful outcome of the
final assessment period, you are invited to attend Ceremony 1 on Monday
9 July 2018 at 2.15pm to be held at the Brangwyn Hall, Swansea. In the
unlikely event that it proves necessary to ask some students to attend a
different ceremony on a different day or time, we shall inform students at
the earliest possible opportunity.

Please visit the graduation web pages for further details on the day’s
events, a list of frequently asked questions and information about the
Alumni Society. You are required to complete the Student Graduation
Booking process on MyTSD by Monday, 28th May 2018. Please complete
the booking process even if you think you may not achieve your intended
qualification as we will be unable to include you at a later date.

Student Graduation Booking
Log into MyTSD and enter your student number and password. Go to
‘Student Graduation’ on the Home screen and follow the instructions.

Guest Tickets

A maximum of two guest tickets per student will be allowed but you are
able to request an additional ticket if you wish. Once the number of
students graduating has been confirmed a decision will be made on
whether an extra ticket can be allocated. This decision will not be made
until one week before the Graduation ceremonies so please do not
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