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A business can be expanded in more efficient and quicker way when the companies use technology and mainly the digital skills. Also, there are other components that are included here and they are video conferencing, the virtual office technology and other effective digital devices that are important for making communication in the workplace. On the other hand, the use of digital skills in workplace can also make the companies invite more consumers and grow the business as well. On the other hand the employees are also required to give concentration over the components of research by analyzing the sources and the main topic of the research by evaluating them more competently and thoroughly as well.   
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· Making improvements in communication: the digital skills and its practices must be effectively promoted in the business organization in regards to building effective communication within the company. There is also a huge importance that is given to technology within the company so that communication can be improved and they also use various channels for passing information.  
· Human Capital: the digital skills that are used in the organization are also essential for the purpose of selecting and hiring new employees and also they are capable of conducting in depth research over the background of an employee before selecting them in the company. Today, many business organizations use personality assessment and the screening tools prior to selecting the employees of the company.  
· Efficiency: according to Charlton (2014), the digital skills also allows the employees of the company for making the work flow of the office more fast and this also makes the company to save the time that was used previously for written documentation. Whereas, the company will be also able to make quicker corrections to the mistakes that can occur in their process of working. The digital skills also make the employees more tech savvy and also enhance their efficiency as well. 
· Mobility: making the employees skilled in using digital technology can also save the company time and their skills. On the other hand with the help of enhanced digital skills, the employees will be able to make fruitful interactions when they have to connect to the employees from all around the globe. The aspect of technology and its use also makes the employees lower the cost of travelling and they can communicate with each other as well, by using efficient digital devices that are available today.
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There are various reasons that are associated here for making any form of analysis in a more effective manner and the companies also need the data of the business for surviving in the business environment. For example a company might be introducing a new product in the market and due to this reason they have to test the opinions that are given by various consumers in regards to the new product and they can also make changes to that based on the views of the customers.  The survey analysis is another material that is required to be collected by the company so that they can make possible changes to the product based on the survey and its analysis made by the consumers.  Analysis is also an important component for the higher executives of the company because in most of the business organizations, they fail to launch a product successfully most of the time and by evaluating the survey data, they are capable of giving a final decision here.  
It is known worldwide that most of the time, movies and television shows require research prior to selecting the time slot. Hence, this can be concurred that the importance of research is visible in every aspect of the business as the companies are capable of getting the right information and also implement them in accordance to their plan (Toledo-Pereyra et al, 2012).  Making meaning from a certain research is also important because the companies that are involved in producing products for a larger number of consumers needs valuable material and the reason here is that they can bring innovation in their product and also make improvements in their services as well.  The analyst of the Research and development team of a company must be expert enough to make meaning behind the data that is being collected by the team here because the company is required to use the research findings more efficiently for bringing changes as to the product and its operations as well.  
It is also necessary for the individuals to make meaning of the research after thoroughly analyzing the data because most of the time research includes making in depth analysis over an issue and in such situations, solutions can be only acquired by making the right meaning of the presented data. 
The digital skills are very effective when used for finding relevancy and logic behind the research in a more effective way by using various forms of digital tools such as; by the help of Gantt chart the researchers and the companies today are capable of separating the activity of a new project so that project completion can be done in a more effective way. On the other hand various other digital software has been invented for making thorough analysis of the data and making logical meaning for the given information.  
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Reviewing employee performance 
The annual performance is one of the most effective tools for bringing improvements in the performance of the employees. The company will be also able to align the employee objectives with the company objectives and here they can make development of the employees along with giving them promotions if they are eligible to get one. Also, this must be included here that the companies use various techniques for performance evaluation that mainly concentrates over making the employees more competent when they perform a certain task of the business (Li et al, 2013). Many forms of questionnaire also exist here when making any form of evaluation for the employees and these questionnaires are sometimes presented to the employees as this form of survey is effective in acquiring the right information for a patient’s competency. For instance; the Google forms are also effective methods for analyzing the competency level of an employee. 
Training 
Giving the right form of training is also important here because most of the time, the digital devices of a company is constantly changing and  the employees are also required to kept updated by the companies so that they don’t fall behind. According to Rawson, Duncan, Jones, (2013), the trainers here are also important personnel here so the companies are required to appoint trainers that can elaborately give training to the employees for using technology in their work. However, this is also imperative that, companies are always giving focus over educating their employees but another essential factor for them here is that, they are also required to understand the cognitive skills of the employees when providing them with the training that they require. 
Increasing Morale:
The main job of the leaders here is also to increase the level of morale of the employees and this is also required to be done by not making any threat to the job of the existing employees and here, they must also give reward to the employees so that they remain focused and complete the work that has been assigned to them. Also, the leader’s competency is required here because the leader can inspire the members of the workforce and also bring optimism to the working techniques of the employees as well. Another way that can be used for making the employees work efficiently is by building a sense of team spirit within the organization and the tasks that are required to be undertaken by the employees during the beginning of any new project. 
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The sources are also an important component when conducting any form of research and the reason is that the sources that are gathered for a research allows the researcher to provide adequate evidence while they paraphrase a certain statement (Yan et al, 2015). This part of the report has included and discussed various sources when conducting a research and also the digital skills that are implemented by the researchers and the employees when conducting any form of research. 
The flow of information 
· The literature review is the first source here and the new researches are also included when paraphrasing a certain statement and other components that are included here are conference and journals. Many websites are also available today for getting the source material and can be obtained using digital skills.  
· The books are considered here as the secondary research materials and these materials give a more digestive presentation over the research topic. 
The reference materials
The researchers are also capable of getting various materials when making any form of reference including; the background of the book and the name and identity of a certain author that wrote the book. A tech savvy person will be capable of obtaining these information online very easily.  
The Websites
In the internet age, getting any information regarding a research project has become very easy for the researcher since they are constantly getting various information for research from various online sources. The sources here are also reliable and they are posted in the PDF format that allows the researcher to conduct the research in a more secured manner and also these are regarded as reliable as well. 
Reports
The government organizations are also involved in providing the reports as they are constantly posting reliable and relevant information so that any external organization can get the hold of the information easily without going through any official process. So, this can be said that this form of help that is provided by the government is very effective when the external parties are in need for collecting any form of information.  
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The companies are required to take care of various data that can be either from the company or can be from the external parties, so, here the company is required to know the process for handling the data and also manage them in a more competent manner and also there are various activities that have been introduced by the companies for using, processing, storing, transferring administering and releasing the data and these are discussed in this part of the report.  
· There are various activities that are required to be done by a business organization and here the employees create various data that are related to undertaking various projects, the identity of the employees and various other strategies that are created and made by the company (Davis, 2014). The employees must show competency when handling these data where they can use various software for transferring the data within the workplace. 
· It is imperative that many issues in the company can be sensitive and all the employees are not permitted to access certain information, so, the companies must employ such expert team of engineers that can ensure safety of the data which is secret and must be safeguarded. Many companies such as various ICT companies now employ people that are included in the technology department of the company. 
· There are also instances where the company might have to dispose records that are irrelevant to them but this information might be useful to other parties. So, here, the companies can use effective ways such as viruses that completely deletes the information from the system. Many companies today are also storing these data as they feel that the data might useful in their future projects. 
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The report is based on the elements that are associated with digital skills and research methods and a detail analysis is done over enhancing the expertise of employee at the workplace by using various techniques. The significance of the information analysis is also included in this report along with making meaning to the information that has been gathered prior to conducting a research project. The information sources is also included in the report along the depiction of data handling by the employees of the companies.  
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