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Assignment Checklist

[J Complete self evaluation skills (This can be found on Moodle >Applied
Personal and Professional Development - Module Outline - Self
Evaluation Skills.

0 Upload completed Self Evaluation Skills to PebblePad.
] Complete Home Page of Webfolio.

0 Complete Self evaluation Page — Research and provide a written account
of the skills required for higher education (include references to provide
proof of extended reading).

L] Link Skills Evaluation to this page.

LI 1dentify your skills gap. (Compare the skills you have already identified in
the self evaluation with the research conducted on the skills required for
higher education. From this you should be able to identify the skills you
need to improve or further develop to achieve success in your studies).

L] Complete Action Plan Using PebblePad to demonstrate what you are
going to do to improve or further develop the skills identified in your
skills gap.

U] Link the action plan to the skills gap section.

[J Choose five topics from the APPD module and write five reflective blogs
embedded into your Webfolio (remember higher marks are achieved for
referencing and providing detailed examples demonstrating challenges
encountered, benefits gained and lessons learned). N.B. Each blog
should be a minimum of 250 words.

L] Include a reference list of all the sources used on the final page of your
Webfolio.

All step by step handouts are available on Moodle to download if you need to
refresh on any stage of the assignment.

The last stage of the assignment is to convert the Webfolio to a website and
export to a disc or memory stick.

N.B. Ensure the assignment checklist is complete before you convert the
Webfolio to a website.
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Logon to PebblePad —>Click on Tools - Manage Assets
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2

create new upload file

A new window will open this gives you an overview of your activity in
PebblePad. Details are listed for the most popular asset types you have
created.

@ Manage Assets

‘ v B v d v Pagew Safey~ Too

% pebblePAD

Manage Assets

Overview Report
Number of assets published to Gateways:14
Your 3 most popular assets are:

+ Thought (17)
= Action plan (13)
« Blog (4)

Total uploaded file size: 0.34M8

Manage Assets

Print, delete and generate reports on your assets.

From the report window select export which is located towards the bottom of
the report page.
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When you are exporting any item that has other assets linked, such as a
Webfolio linking to files, the exporter will automatically add these linked items
to the export to ensure you have a fully working copy of the initial item. As
exported files can be very large particularly if you have a lot of assets to export,
or have large individual files in your PebblePad account, it may take several
minutes for the export to work, so please be patient while the export files are
created.

A new window will open listing all the assets in your PebblePad account.

@ hipdpebbispsdsmuscakintrop/eponselectonap |

Z pebblePAD

&) copore s EAP2AZD [ [t

Click on the drop down box and select Website.

€ Export Seecicn - Windows:

@ hitp//pebtlepadsmuacuk/interop/exportelection.zspx

;C pebblePAD
Export
Filter: ; > Export as| Websie H

LEAP2AZp
Options * ebsite:

LEAP2A (2009) Zip

IS ePartflio Zip

Type Title Created

B Q  Acacemic witing 02/022012
F Q  Reports and Essays 02/022012
B Q  Leaming styles 02/022012
F Q  Example of a Refective Blog 02/02,2012
Bl Q  Topic e.g. Harvard Referencing, Leaming styles, reports and essay writing etc 02/02/2012
O £} Reflective Joumal 13/01/2012
0E o 09/12/2011
B B Skills audit and self avaluatior 26/09/2011
£ #  Personal Development, Self Maragement and Reflection 17/09/2011
B B  AcicnPlan 14/05/2011
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Click on Options and a new panel will appear. Initially all options will be
selected. If you click on the All check box all items will be de-selected. Select
the Webfolio check box.

Z bebblePAD

Export a5 [Website [2] [(Expot

Click on the Export Button

48 Expoct Selection - Windows Intermet Expiorer p lel8 8|

2 ip pebblspad smu c ukitsrop/esportslecon a5 |

j( pebblePAD
Export
rrrr p— Export as Wabsits B3]
ion
pe nat
" . it ity i

A message will appear click on OK. A new window will open to inform you that
your file is downloading. If the file does not start to download check for the
warning at the top of the window and allow download.
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‘ @' hitp://pebblepad.smu.ac.uk/interop/getexport.aspx E‘

& To help protect your security, Internet Explorer blocked this site X ‘ ”
from downloading files to your computer. Click here for option...
> Download FiIe...L(
Export & pebblePAD What's the Risk?

Information Bar Help

Your file is currently downloading, please wait.

This window can be closed after the download is
complete.

&) Internet | Protected Mode: On Fy o HI10% o«

Once the file has started to download a message will appear asking what you
want to do with this file, Click Save.

Do you want to open or save this file?

i Name: ppexport.zip
Type: Compressed (zipped) Folder
From: pebblepad.smu.ac.uk

o=

Always ask before opening this type of file

I 5 While files from the Intemet can be useful, some files can potentizlly
harm your computer. f you do not trust the source, do not open or
save this file. What's the risk?

B Desktop & v |43 [l Search Desktop

Organize ¥ Newfolder g~

Change file name to Assignment 1
APPD.

3 Favorites Y Libraries
B Desktop = System Folder

18 Downloads

|\ Dropbox | Q Homegroup
%] Recent Places | SyStEn Fosder
Select Computer and Click Open.
[ Documents
o) Music « B | Computer
M System Folder
B Videos
1 Network
«& Homegroup | System Folde;

Angie
4 Libraries )& System Folder
[& Pictures

File name: Assignment 1 APPD

Save as type: | Compressed (zipped) Folder
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Organize »

R Drophox “ 4 Hard Disk Drives (1)

Local Disk (C:)
T e— |
- Libraries &/ 100 GB free of 232 GB
@ Documents

J’ Music

| Recent Places

Select CD/DVD Drive to save to
disc.

4 Devices with Removable Storage (2)

=i = A4 DYDRWDIe D) APPD
Riiisd . Assignment
v e — Select Removable storage to
lomegrou, =, (— — H
o Homegruy 18 S 1 50 GE free of 3.76 GB save to memory stick.

. Computer
£, Local Disk (C3)
&% DVD RW Drive (D

Click Save.

File name: APPD Assignment]

Save as type: | Compressed (zipped) Folder

= Hide Folders

The next step is to extract all files. Open the appropriate disk drive to view
zipped folder. PebblePad automatically compress all folders when exporting.

O » Computer » Removable Disk (E) »

File Edit View Tools Help
Organize * [ Open »  Bum  Newfolder

% Favorites Name Date modified Type

Bl Deskiop APPD 20/09/2011 13:26 File folder

18 Downloads |1, Assignment 1 APPD. 0; 4,269 kB|
Open —

Open in new window

% Recent Places
Show file type information
3 Libraries Extract All... <
[= Documents S

& Music &% Format Factory (F)
& Pictures Open with...
B videos

|| Dropbox

Send to

& Homegroup Cut
Copy
1% Computer

&, Local Disk (C)

% DVD RW Drive (D:) A

= Removable Disk (E)

Create shortcut
Delete

Rename

Properties

€ Network

3 Assignment 1 APPD Date modified: 02/02/2012 20:10 Date created: 02/02/2012 20:09
i Compressed (zipped) Folder Size: 416 MB

Right click on the zipped folder and select Extract All...

Check the destination to ensure that the

folder will be placed in the right location.

Select a Destination and Extract Files

Files will be extracted to this folder:

[\ Assignment 1 APPD] Browse..

Show extracted files when complete

Click extract.
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To ensure that the folder has saved correctly open the unzipped folder and
click on index. This will open a new window with a link to your webpage. Click
on the link and your webpage should be displayed.

N.B Check that all your links work and that all the tasks are completed prior to
submitting. The assignment brief should be in a suitable report folder and the
storage medium placed in an envelope attached to the back of the report
folder. Please ensure you that have completed your name and PNumber and
signed the disclosure on the assignment brief.

Remember to label your CD with a suitable marker pen.
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Format disc

Insert a blank CD/DVD disc into CD/DVD drive.

&2 DVD RW Drive (D3)

DAIwaysdothisforblankCDs: SE|eCt Burn f||e tO dISC |f AUtOP|ay |S

Blank CD eptions dISp|ayed

Q Burn an audio CD
using Windows Media Player

& Burn files to disc
using Windows Explorer

View more AutoPlay options in Control Panel

How do you want to use this disc?

Disctitle: = APPD Assignment

@ Like a USB flash drive
Save, edit, and delete files on the disc anytime, The disc will
waork on computers running Windows XP or later. (Live File
System)

Entitle the disc APPD Assignment

() With a CD/DVD player
Burn files in groups and individual files can't be edited or
removed after burning. The disc will also work on most
computers, (Mastered)

Check - Like a USB flash drive.

Click Next to format the CD/DVD disc.

Which one should I choose?

Gone

4 & DVDRW Drive (D) APPD

& Assignment Click the X to close the window.

General options

Open folder to view files
l . using Windows Explorer

View more AutoPlay options in Control Panel
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Format a disc manually

Insert a disc into the CD/DVD Drive.

Right-click on the CD/DVD drive and select the Format option

&, Computer » ~ |43 |ll Search Computer
File Edit View Tools Help
Organize ¥ AutoPlay  Eect  Burntodisc  Properties  System properties  Uninstall or change aprogam  Map network drive  Open Control Panel B~
30 Favorites < Hard Disk Drives (1)
[ Desktop Local Disk (C)
'8 Downloads >
100 GB free of 232 GB
| Dropbox
£ Recent Places 4 Devices with Removable Storage (2)
) &2 DVD RW Drive (D7)
) Libraries
702 ME free of 702 MB
[ Documents
Open
& Music :
Open in new window
] Pictures
Browse with IfanView
B Videos
Open AutoPlay...
#% Homegroup Share with 3
Burn to disc
% Computer MW Scan with AVG
&, Local Disk (C) 1@ Groove Folder Synchronization »
&% DVD RW Drive (D) I Fiiit I
= Removable Disk (E) P
€ Network Copy
Create shortcut
Properties
. @ DVDRW Drive (D) Space used: L ITotalsize: 702MB
f@, CD Drive Space free: 702 MB
Enter a label for the CD - APPD Assignment. Click Start
A Compeh e »
e ot vew Toon rep
Cogasice. v AutoPlay . Fject Bumto e Properies Open Control Panel i
@_@- 8 » Computer » ~ [ 49 ||| search Computer 2]
File Edit View Tools Help
Organize v AutoPlay  Eject  Bumtodisc  Properties  System propetties  Uninstall or changeaprogram  Map networkdrive  Open Control Panel e 0 @
0 Favorites 4 Hard Disk Drives (1)
P Deskiop Local Disk (C:)
18 Down|
Format DVD RW Drive
|\ Droph
5] Recen|| capaaty:
[702m8 - Removable Disk (E:)
Librarief o — ]
ﬂ@ o Fea=sn S 1.79 GB free of 3.16 GB
ol [unF 2.01 pefaul -
o Musi
B Pictu Allocation unit size
B vider [2048bytes - |
=

«d Homeg) Restore device defaults.

Volume label
% Compuf
& Local
4 oD Format options
o Rem Quick Format
Create an MS-DOS startup disk.

Total size: 702 MB

Export Webfolio Page 9




