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Component 2 (Report)
“Time-Management”: An Essential Skill for Student Success in Higher Education
Introduction
Time management indicates the overall practice of planning with controlling the spending of time in different activities by focusing on expanding efficiency with enhancing productivity as well as meeting goals. The present study intends to discuss the significance of time management by considering it as an essential skill in deriving student success.
Discussion
The significance of time management towards student success
The use of effective time management skills helps students in the completion of assignments within time by enabling active participation in class by receiving higher grades. Furthermore, time management is considered a useful skill that helps in prioritizing tasks along with managing time which leads to the reduction of stress along with developing productivity (Tabuenca, Greller and Verpoorten, 2022). . Time management skill approaches students in making plans with research as well as completing projects on time by securing high-quality tasks. In the aspect of personal well-being, effective time management approaches students to keep a balance between academic and personal life by reducing the possibility of burnout. Throughout the efficient management of time, it needs to be noted that students can realize their free time when they can enjoy private time like involving themselves in such self-care activities. The management of time and involvement in self-care ensures the reduction of stress and overwhelming feelings by boosting the overall mental health state. Furthermore, time management leads to a reduction of stress as it helps in meeting deadlines and leads to overcoming procrastination which reduces stress related to failure to meet deadlines. Students develop the sense of following a schedule that helps reduce feelings of being overwhelmed. 
Way of applying time management strategies in online learning and digital tools
The significant way students implement such time management strategies throughout the year of digital learning indicates utilization of the physical calendar which helps in tracking the deadlines or such crucial dates. On the other hand, applications of digital calendars like Google calendars also help students schedule events by adding reminders of tasks. Students also use the regular to-do list where they create the daily task list for completion on time which helps in prioritizing tasks as per importance (Trentepohl et al., 2022). Another to-do list indicates planning weekly tasks by segmenting tasks in larger to smaller parts which helps in avoiding chunk tasks. Furthermore, the use of time-blocking methods works in scheduling tasks by setting time slots for individual tasks and avoiding distraction from tasks. Implementation of the Eisenhower Matrix works in marking tasks as important or urgent. The task management strategies indicate the implementation of digital apps like task management applications for example Trello as well as a To-do list which works in organizing tasks by setting deadlines and tracking overall progress. The consideration of such apps as Rescue Time helps in monitoring the overall spending of time on individual tasks while determining the improvement areas. The use of setting reminders helps in sticking with tasks and fulfilling deadlines. 
Key challenges students face in managing their time. 
In the aspect of discussing the key challenges faced by students in managing time, social media platforms create distraction which leads to procrastination as well as ruins productivity. Another significant issue indicates the addiction of online gaming which enforces the excessive spending of time on online gaming that maligns their focus on academic tasks (Amida, Algarni and Stupnisky, 2021). The use of constant notification from social media as well as online applications creates an interruption in the study as it reduces the focus on the study. Another key challenge indicates the pressure of meeting deadlines as students are assigned to complete multiple tasks at a time and simultaneous exams which leads to stress (Wilson, Joiner and Abbasi, 2021). The tight deadlines also lead to the occurrence of anxiety as it creates issues in managing time. Furthermore, sometimes, students also overcommit themselves by involving themselves in extracurricular activities which also derives time management constraints. 
The Evidence-based strategies to improve time management skills in higher Education.
The significant evidence-based strategies that ensure time management skills indicate the use of Pomodoro techniques which helps productivity by avoiding such distractions. It is used as 25-minute increments by segmenting as 5-minute breaks and helps in reducing burnout while developing productivity (Au, Caltabiano and Vaksman, 2023). Another method indicates leveraging prioritization methods like the implementation of the Eisenhower matrix that helps in prioritizing tasks and reducing stress. Another method indicates the use of Trello would work in organizing tasks and the implementation of a To-do list would work in prioritizing tasks while tracking progress. 
Conclusion 
It is concluded that time management is an essential skill for students that helps in gaining higher grades in higher education. Implementation of to-do list with Trello would work in avoiding time management based constraints. 
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