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[bookmark: _Toc70620375]Introduction
This assignment is a personal reflection of my own strengths and weaknesses which will be described and developed. Moreover, there will be presented the opportunities that can improve my weaknesses and achieve new goals in order to advance in career and also, to have a better efficiency in my workplace. In my opinion, all the weaknesses should be seen as opportunities and this is why I am looking forward into making strengths from them. Describing myself, I should say that my patience is the key of my success in the career path and this is because choosing to work with elder people requires a lot of patience. Attention to details in this field is vital and this is because there is need t handle and observe every change in the elder’s behavior. Furthermore, I am professional and this is because I acquired experience during my 17 year in this job. The most important thing for a care assistant is also to be a very good communicator in order t understand and be able to fulfill the patient’s needs any time they require something or have a bad day. Al in all, interacting with people makes me happy and helping them, happier. (Carrington, 2019)
[bookmark: _Toc70620376]Recruitment and Selection – The Interview
During the interview I felt comfortable because of the fact that I have been preparing for it since we received the assignment brief. I am aware of the fact that in order to have a successful interview, there is need of doing some researches and see which could be the possible questions that can come up by the interviewer. As well as being an interviewer and interviewed, I consider that the research done before helped in a very great way because I was able to found out which are the best qualities in my team mate, which are their weaknesses and what makes him fit for the role he applied for. As an interviewee, I felt a little bit of emotions because I wanted that all my answer to highlight the main qualities and strength points that I have. Moreover, I tried to express my weaknesses as opportunities because any company need ambitious and positive employees which can handle stress and not give up at the first issue encountered. I was also describing one of my experiences at work in order to prove my skills and my way of thinking towards my job. It is important to take into consideration that any interviewee needs to ask the interviewer some questions. The questions need to be open, so the it can be answered as wide as possible and so, you as an interviewee, can figure out how the company is treating the employees, what challenges can come up in the position, what is the biggest benefit in working for the company, so on and so forth. Both of the team members were wearing office clothes in order to show respect to each other and the interview can roll as a real one, which was the main idea of the task. From the interview, I have learnt that any interviewer needs to design carefully some questions that help it during the interview to get the expected information about the person who applied for the job. As an interviewee, I can say that the most important thing is to be honest but also prepared for the possible questions and before the interview to do a certain research in order to be able to meet the criteria and develop the most accurate possible questions. 
[bookmark: _Toc70620377]Self-Evaluation – Review
VAK
The VAK style is an analysis which helps people to find out which are their best way to learn things. This is a very important tool because of the fact that if we are able to trigger which type of learning fits us better, then we can minimize the time of learnings and maximize the information learnt. For example, the visual learners are those people who pay much more attention to graphics, diagrams and usually they are very well remembering images and the above-mentioned things. The best way for a visual learner to learn is to make a scheme of the topic and try to associate words and shorter information to it in order to be able to develop it further. (The Institute for the Advancement of Research in Education at AEL, 2020) The auditory learners are those who are very good listeners and which pay attention to what it is said that what is showed or written. They are able to remember with accuracy words spoken by someone. (Kostelnik et al., 2004). The kinesthetic learners are those who practice in order to learn. They need to feel the things, to touch them for a better understanding of the information delivered towards them. (Reese et al., 2007)
I am a good visual learner and I have found this thing when I started University because just listening the professor was not actually enough for myself. After having some issues in keeping the information in mind, I started taking notes and drawing schemes in order to have a better understanding of the subjects. Once I applied the above-mentioned things, I realized that is easier for me to learn and understand the information given. 
Self-Motivation
For myself, self-motivation is a huge asset because it will be able to lead into self-development which is the best thing while considering in advancing in the career path and moreover, being a professional. I am always aware of the intrinsic and also extrinsic motivators and try to understand them in order to keep myself motivate because in matter of facts, self-motivation is something that comes from our inner way of thinking and feeling. Keeping myself motivated was one of the best things because this is how I managed to acquire knowledge and by my experience, this was the thing that kept me in this career path. (Duhigg, 2012)
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SMART
Specific: I would like to improve my managerial, leadership and collaboration skills in order to become a good manager. I am aware of the fact that a good manager needs to be able to delegate tasks for their subordinates as well as collaborate with them I order to achieve all the targets for the company. (Kashyap, 2020)
Measurable: The main idea of getting the skills is to make improvements and at least 15% better results in the company in order to be able to make a significant change after one year as a manager. (Haughey, 2020)
Attainable: New techniques and practices will be introduced in the company’s corporate structure if the goal will be achieved and so, providing better services for our patients will be noticed. (Haughey, 2020)
Relevant: The first changes will be visible after a period of 3 to 6 months due to the fact that improvements in the elder’s behavior will be observed in time, for some of them faster and for those who are very ill, the results will come later. (Haughey, 2020)
Time-Based: After one year of me being a manager, not just my personal skills will be obtained and improved but the company will see a significant increase in productivity and efficiency. (Haughey, 2020)

SWOT
Strengths: My main strength point is patience because I consider that elder people need a lot of patience in order to be understood and make them understand certain things. (MindTools, 2020) My professionalism is highlighted of the fact that many of the patients recommended the company I am working in by the fact that I was kind and understanding to them. (Piccirilli, 2018)
Weaknesses: Sometimes, I am panicking and this is because I am emotionally involved when it comes to offer health care for elders. Because of the fact that I am obsessed to do everything perfect, I lose time passing and sometimes I have issues in time-management. (Lucidity, 2020)
Opportunities: Going to courses or assessing some workshops and training sessions will boost my knowledge of the new techniques applied in the field. It is important to always develop the skills we have but also turning our weaknesses into threats by finding opportunities to improve things. (Indeed, 2021)
Threats: The fact that I am not very young anymore, may be a threat because of the fact that the young generation can come with a fresher view of managing a health care company. (Lewis, 2019) Moreover, the language barrier sometimes can make me not understand or express myself very well. (Businesstopia, 2018)
[bookmark: _Toc70620379]World of Employment – PCD 
	
 NAME

	Ghinet Otilia
	Target Job/career
Example: Manager, 
	Manager


	
TIME PERIOD
	
From: 1st of June 2021
	
To: 1st of June 2026


What Skills do I need to achieve my goal?
	
       SKILLS
	
How Will I get them
	
What resources or support will I need?
	What can prevent me from achieving my goals: (unemployment, illness
	
How long should it take 

	1. Managerial Skills

	Practice
	Being responsible of a team 

	Difficult subordinates

	6 months

	2. Leadership Skills

	Practice
	Training sessions, taking action
	Unemployment
	9 months

	3. Delegating Skills

	Delegate tasks
	Being responsible of a team, courses


	Not be listened
	 3 months

	4. Time-Management Skills

	Making tasks in time 
	Practice
	Failure
	3 months

	5. Collaboration / Team-Working Skills

	Being part of a team
	Develop a project

	Not being integrated in the group
	2 months



[bookmark: _Toc70620380]Conclusion
In conclusion, I would say that my journey as a health care assistant was a great one even if I used to encounter very difficult and impacting situation during this career. Moreover, I was always aware of the fact that I need to be able to handle everything if I am willing to be an appreciated health care assistant and be patient with the people which are elder and do not have the possibility to express themselves well, or which are sick and stays all day long in the bed. I need to admit the fact that working with people which have dementia is not an easy thing, but I was always reading and consulting with my managers in order to get the needed skills in order to understand their illness and be able to help them. Furthermore, I am aware of the fact that even if I have 17 years of experience working with elder people, there is always room to learn new things and update with new technologies in order to have good result in my workplace. All in all, I am motivated to accomplish the needed skills in order to get into the next level of my career as a manager I the health care industry. 
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Private & Confidential
Application for Employment


To ensure that you are able to complete the application form in full, please refer to the short-listing criteria on the job description. 
	
Position Applied For 

	
Sales Manager

	
How did you learn about this vacancy?
	From the Human Resource Department of the company, I am working for



	1. Personal Details

	Title
	MRS.


	Surname
	Ghinet


	Previous Name
	Ghinet

	Forenames
	Otilia


	
Address

	19 Sheddingdean Court, Packham Way, Burgess Hill




	Post Code 
	RH158PZ

	Telephone number
	

	Mobile No
	+447818307860

	E-mail address
	Ghinet.otilia@yahoo.com


	National Insurance
Number
	ST527657B


	




	1a. Additional Information
	
	
	

	Do you hold a full, clean driving license valid in the UK? 

	Yes
	X
	No
	

	Do you have the right to work in the UK without restriction? 
(Proof of right to work in the UK ID will be required)
	Yes
	X
	No
	




	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	
	

	Employers Name
	The Private Care Company

	
Address

	115a Church Road, Hove, East Sussex

	Postcode
	BN32AF

	Job Title
	Health care assistant 

	Dates of Employment
	From
10/2019
	
	To          
Present
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key duties
	-management skills
-time management skills
-communication skills
-leadership skills




	2. Employment History
The last 5 years employment should be detailed, including any gaps in employment. 
Please continue on a separate sheet if required.

	

	Current or Most Recent Employment
	
	

	Employers Name
	Ashton Care Homes Ltd

	
Address

	24 Bolnore Road, Hayward Heath

	Postcode
	RH142ET

	Job Title
	

	Dates of Employment
	From

	05/07/2018
	To 

	30/10/2019

	Reason for leaving
	No recognition
	Salary

	
Brief outline of main responsibilities and key achievements 
	






	Previous Employment
	

	Employers Name
	Dorrington House 

	Job Title
	Health care assistant

	Dates of Employment
	From
	20/03/2016
	To
	30/06/2018

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key achievements 
	





	Previous Employment
	

	Employers Name
	

	Job Title
	

	Dates of Employment
	From
	
	To
	

	Reason for leaving
	
	Salary
	

	
Brief outline of main responsibilities and key achievements 
	





Please continue on a separate sheet if required.
	3. Formal Qualifications and Training & Development
Continue on a separate piece of paper if required. You will be required to provide original qualification certificates if successful.

	

	 Secondary Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	
	
	High School
	-
	-



	 Further/Higher Education Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	Management, University of Wales, Trinity Saint David
	In process
	Bachelor Degree 
	-
	-



	Professional Qualifications 
	
	
	
	

	Name of Qualification 
	Date Gained 
	Level
	Grade
	Awarding Body

	
	
	-
-
	-
-
	-
-





	CPD / Training and Development
	

	Brief description / course title 
	Date Taken 

	Moving and Handling course
Medication course
Food and safety course
First aid course







	





	4. Interests and hobbies
Please provide details of your hobbies / leisure activities / voluntary work

	Sports
Movie
Reading
Dancing
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