ASSESSMENT CHECK-IN & ACTION PLANNING
What's Left to Do & What Do You Need?
INSTRUCTIONS
Work through each section honestly. This creates YOUR personalised action plan for finishing the term strong. You'll have time to work individually, then discuss with a partner.
SECTION 1: WHAT'S STILL LEFT TO DO?
Purpose: Get crystal clear on remaining work and deadlines

A) List ALL Remaining Assessments:
	Module
	Assessment Type
	Deadline
	Current Status
	Next Concrete Step

	e.g., LCLM4005
	Essay
	15 May
	Drafted intro
	Add 2 sources, edit conclusion

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



B) Prioritisation:
Which assessment is DUE FIRST?
___________________________________________________________________________________________
___________________________________________________________________________________________

Which assessment is causing you the MOST stress? Why?
___________________________________________________________________________________________
___________________________________________________________________________________________

Which assessment do you feel MOST behind on?
___________________________________________________________________________________________
___________________________________________________________________________________________
SECTION 2: WHERE ARE YOU STUCK?
Purpose: Identify specific challenges and find solutions
A) Academic Challenges:
Tick any that apply to you right now:
	
	

	☐ Understanding difficult concepts/theories
	☐ Assessment preparation and revision

	☐ Structuring essays/reports
	☐ Managing stress and anxiety

	☐ Writing academically (style, tone)
	☐ Balancing academic workload 

	☐ Referencing and avoiding plagiarism
	☐ Understanding what's expected

	☐ Critical analysis and evaluation
	☐ Finding credible sources

	☐ Time management and planning
	☐ Presentations/speaking

	☐ Staying motivated
	☐ Other: _______________



B) Your #1 Challenge Right Now:
What specifically is the challenge?
Be detailed: "I don't know how to structure my argument in the Employability module essay" not just "essay writing"
___________________________________________________________________________________________
___________________________________________________________________________________________
Why is this challenging for you?
What makes this hard? Lack of knowledge/clarity? Time? Confidence?
___________________________________________________________________________________________
___________________________________________________________________________________________
What help/resources could address this?
Be specific: your lecturer’s feedback/guidance, academic support, YouTube tutorial, study group, textbook chapter?
___________________________________________________________________________________________
___________________________________________________________________________________________
When will you get this help?
Specific day/time: "Tuesday 2pm in LH109" not "sometime this week"
___________________________________________________________________________________________
___________________________________________________________________________________________



SECTION 3: SKILLS REALITY CHECK
Purpose: Recognise growth and identify development areas

A) Rate Your Confidence (1=Low, 5=High):
	Skill
	1
	2
	3
	4
	5

	Time management
	○
	○
	○
	○
	○

	Finding sources
	○
	○
	○
	○
	○

	Critical analysis
	○
	○
	○
	○
	○

	Academic writing
	○
	○
	○
	○
	○

	Referencing
	○
	○
	○
	○
	○

	Assessment preparation
	○
	○
	○
	○
	○

	Understanding feedback
	○
	○
	○
	○
	○

	Asking for help
	○
	○
	○
	○
	○

	Managing stress
	○
	○
	○
	○
	○

	Staying motivated
	○
	○
	○
	○
	○



B) Skills Reflection:
Which THREE skills do you most need to develop before next term?
___________________________________________________________________________________________
___________________________________________________________________________________________

Which skill has improved the MOST since Week 1?
___________________________________________________________________________________________
___________________________________________________________________________________________

What helped it improve? (What can you apply to other skills?)
___________________________________________________________________________________________
___________________________________________________________________________________________



SECTION 4: RESOURCE REALITY CHECK
Purpose: Identify what you've used and what you're missing

A) What Have You ACTUALLY Used This Term?
Be honest! Tick only what you've genuinely used (not just "know exists"):
	
	

	☐ Lecture recordings/slides
	☐ Feedback from assignments

	☐ Online Resources lists (on Moodle)
	☐ University counselling/wellbeing

	☐ Moodle/Online quizzes 
	☐ Essential Skills sessions

	☐ Speaking to your lecturer
	☐ Academic Support sessions

	☐ Study apps/tools
	☐ Online tutorials/guides

	☐ Study groups with peers
	☐ Library databases for research

	☐ Moodle discussion forums
	☐ Other: _______________




B) Resource Gaps & Plans:
What's ONE resource you haven't used yet but SHOULD try?
___________________________________________________________________________________________
___________________________________________________________________________________________

What's been your MOST useful resource? Why?
___________________________________________________________________________________________
___________________________________________________________________________________________

What support do you need that you're NOT currently getting?
___________________________________________________________________________________________
___________________________________________________________________________________________



YOUR ACTION PLAN SUMMARY

Review all 4 sections above. Now create your priorities:
🔥 MY MOST URGENT TASK:
(What MUST be done first?)
	






💪 MY BIGGEST CHALLENGE:
(What's holding me back most?)
	






🎯 ONE SKILL TO DEVELOP:
(What will make the biggest difference?)
	






🆘 HELP I WILL GET:
(Specific resource/person + when?)
	





💭 FINAL REFLECTION:
On a scale of 1-10, how in control of your workload do you feel? Why?
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ NEXT: You'll use these priorities to create your "Three Things Commitment" later in the session. Keep this worksheet!
