BMSP4004 Generating Business Data & Analysis
Week 2
Tasks – Get to know the four main objects and different views of records
1. Open Northwind sample database 
How many Tables are there?
How many Forms are there?
How many Queries are there?
How many Reports are there?
How many Modules are there?
How many Macros are there?
2. Open the Customer Table
How many records are there?
3. Look at the design of the Customer table.  To see the design view go to Home Menu, select View, you are currently in Datasheet View, selected Design View.
Each field in the table has a name – how many fields are there in the Customer table?
Look at the datatype for each field, and the properties.  Do you understand these data types and properties? 
4. Open the Employees Table
How many records are there?
5. Look at the design of the Employees table.  To see the design view go to Home Menu, select View, you are currently in Datasheet View, selected Design View.
Each field in the table has a name – how many fields are there in the Employees table?
Look at the datatype for each field, and the properties.  Do you understand these data types and properties? 
6. Open the Products Table
How many records are there?
7. Look at the design of the Products table.  To see the design view go to Home Menu, select View, you are currently in Datasheet View, selected Design View.
Each field in the table has a name – how many fields are there in the Products table?
Look at the datatype for each field, and the properties.  Do you understand these data types and properties? 
8. Close these Tables.

Views
9. Open the Customers table.
10. Open the Customer Details Form
a. These are using two objects to provide different views of the data.  For example in the Customer Details form – what is the first record?

b. Find the Company A record in the Customer Details form – to do this Click on the Drop down arrow by the Go To field, select Company A.  

i. Do you notice that the same record appears in the Table and Form.  So the Form allows the user to see a more interesting presentation of the record, whereas the Table view shows the basic rows of records.

11. Open the Products table.
12. Open the Products Details Form
a. These are using two objects to provide different views of the data.  For example in the Products Details form – what is the first record?

b. Find the first record in the Products Details form –
i. Do you notice that the same record appears in the Table and Form.  
ii. Some of the fields in the form are placed in a different order, and not all of the fields in are displayed in the Form.  Why would you do this?
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13. Exit the Database
