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Job specification
Security Manager - Warwick Salary £30K
 Hours: Monday to Friday 8.00am to 5.00 pm (40 hours) paid breaks 
Cordant Security Limited are currently seeking a Dynamic Security Manager to work with one of most prestigious corporate clients. The successful candidate is tasked with ensuring a level of protection to company assets, its employees and visitors. The position requires an individual who can work with the minimum of supervision and take on responsibility for three builds on a complex. The role will involve both security and HSE activities.
 Job Description
 • Maintaining the visitor booking system, hire cars, facilitating access and parking accordingly
 • Ensure all meeting rooms are adequately equipped and, liaising with FCM, are kept in good working order & defects raised. 
• In accordance with GL178, Health & Safety checks of all areas to be carried out on a weekly basis
 • Monitor car parking, visitors and facilities to ensure sufficient capacity at all times
 • Promote crime prevention 
• Maintain a registration list of all vehicles parked on site 
• Receiving all deliveries to site, and to log/store the same accordingly 
• To inform courier/delivery companies of site shutdown or holidays
 • Liaise with FCM and landlord to ensure any site maintenance is carried out in good time
 • Attend quarterly BWTC Facilities meetings
 • Maintain Key Control / Access Control with monthly audits 
• Conduct annual Site Security Assessments as per company guidelines. (CD5210) 
• Point of contact for all security matters reporting to Group Security.
 • Submit incident reports when required via the Crime Management Reporting System 
• Ensure and promote ongoing HSE & Security prevention campaigns Qualifications required
 • Holds a current SIA licence with management experience
 • Computer Literate ( Microsoft / Excel)
 • Flexible approach 
• First Aid at Work qualified ( 3 Year & AED )- Fire Extinguisher knowledge
 • Ability to work independently
 • Willingness to undertake training when required
 • Excellent communication skills
 • Sense of empowerment
 • IOSH Working Safety Desirable 
• Auditing experience 
• Awareness of Health & Safety Regulations 
• Awareness of Fire Prevention 
• Understanding of COSHH 
• Understanding of RIDDOR 
• Awareness of the Misuse of Drugs Act 1971 
• Fire Prevention training
 Due to the current situations please apply initially with your CV and covering letter outlining your relevant skills and compatibility for this role. A Skype/teams interview will then be arranged for selected candidates. Cordant Group is an equal opportunities employer

Job advert can be found on the following link: https://www.google.com/search?rlz=1C1CHBD_en-GBGB754GB755&sxsrf=ALeKk00rcN0LNWNysX1bBbNddQWDRJXrSQ:1615817960784&ei=6GxPYIvDL66P1fAP0bKfsAQ&q=secutiy+employee+manager&oq=security+officer+area+manager&gs_lcp=Cgdnd3Mtd2l6EAM6BwgjELADECc6BwgAEEcQsANQ4CJY4CJgqShoAHABeACAAWGIAf4BkgEBM5gBAKABAaoBB2d3cy13aXrIAQnAAQE&sclient=gws-wiz&uact=5&ibp=htl;jobs&sa=X&ved=2ahUKEwjim8X_vrLvAhVTaRUIHV98AW0Qkd0GMAB6BAgYEAE#fpstate=tldetail&htivrt=jobs&htidocid=v3-lCor9JRZ0-4SeAAAAAA%3D%3D







Cover letter
To whom it may concern,
Upon review of your posting for a Security Manager, I have submitted my CV for you to consider. As an accomplished and challenge-driven professional with experience overseeing security teams, risk mitigation, and policy enforcement, I am prepared to significantly contribute to your company’s objectives.
My background includes leading high-performance teams in performing all aspects of facility security, administerial and training, security access and tracking functions. With my excellent organization skills and sharp attention to detail, I excel at driving the design and implementation of high-level security plans to enhance across-the-board security of personnel, property, and proprietary information.
Highlights of my experience include:
Implementing, and directing a sophisticated security plan—incorporating anti-terrorism force protection initiatives.
Conducting threat vulnerability and security / risk assessments for company facilities and worksites.
Leveraging expertise in security systems and personnel training..
Excelling at balancing multiple tasks within high-pressure environments while providing superior management and communication skills and improving operational systems.
My skills in security management have been finely honed, and I am confident my additional strengths will readily translate to your environment. The chance to offer more insight into my qualifications would be most welcome. Thank you for your consideration; I look forward to speaking with you soon.
Sincerely,
Khayam fareed







CV
Khayam Fareed
Birmingham
khayam-f@hotmail.co.uk – 07933557331

G4S Secure Solutions – oct 2020 to current

· Excellent customer service skills
· Able to monitor and assess situations and make clear judgement
· Problem solving
· Corporate experience
· Able to work effectively and constructively as part of a team
· Excellent communication skills 
· Computer literate
· Administration skills


Security Officer – First Security Group – Knightsbridge - Interserve
September 2018 – May 2019

I have been working with FSG on the prestigious BBC contract for 8 months now. My main role is as a full time pool officer covering sickness and annual leave across the 3 BBC sites (Mailbox, Drama Village, Wood Norton). I have passed all the mandatory training required by FSG and I am well versed with duties on each site.

· Awareness
· Vigilant
· Liaising with Management and emergency services
· Conflict management

Private Hire Driver
August 2016 – August 2018

I hold a private hire license that enables me to use my vehicle for private bookings and usage. I am currently employed as a chauffeur driver for a prestigious company who hold contracts with celebrities and VIP’s from around the world. My professionalism and communication skills have enabled me to build a good rapport with clients and for me to take on contracts which have been entrusted to me. I have also worked as an uber driver and it helped me build my communication skills and also have great interpersonal and customer service skills.

· Good communication and listening skills
· Customer service skills
· High area knowledge and ability to follow oral and written instruction
· Ensure customer safety and abide by health and safety regulations
· Professionalism
· Organisational and time management skills
· Rapport building skills 

Business Development Manager – Ruby Elite Training
January 2016 – April 2016

I was the business development manager for a new and upcoming training company that was getting people qualified in the fitness industry with gym instructing and personal training qualifications. I was in charge of the entire midlands area from Stoke On Trent to Worcester posting ads up on Google, Indeed & social media to attract potential recruits for the training programmes. I would also try to get local gyms on board so that we could you their facilities to do the practical side to the training courses.

· Learned how to negotiate
· How to recruit people
· How to post ads up












Security Area Relief Officer - G4S Secure Solutions
G4S Secure Solutions - October 2011 to August 2016

Working for G4S security at various sites including corporate buildings and carrying out Static Security. I have experience in CCTV monitoring, front desk reception duties and general administration duties and concierge duties I also have experience of patrolling large and small sites externally and internally as well as  ensuring site safety and the wellbeing of other employees health and safety.

· Excellent customer service skills
· Able to monitor and assess situations and make clear judgement
· Problem solving
· Corporate experience
· Able to work effectively and constructively as part of a team
· Excellent communication skills 
· Computer literate
· Administration skills



SIA Licensed Door Supervisor & Security Officer
MoreSecure Ltd - July 2011 to January 2013

· Duties included working at various sites carrying out Door Supervision for events, clubs and bars. 
· Carrying out static Security and CCTV monitoring.
· Reception and administration duties
· Patrolling of sites externally and internally.



Gym Instructor
Birmingham city council - Birmingham - January 2010 to June 2011

My employment here was as a relief Gym Instructor at various Birmingham City Council gyms. As a qualified gym instructor, part of my role was to motivate and inspire people to train independently. I helped shape and deliver a range of health and exercise programmes so members of the gym could achieve their wellbeing goals and improve the quality of their life and also delivered a range of fitness activities to gym inductions and gym members. My duties entailed: supervising clients on various fitness machines, giving inductions to new gym members, routine gym equipment inspection and maintenance. 

Skills and experience gained from Birmingham city council:
· Excellent social skills 
· Strong verbal and communication skills
· Committed and motivational individual
· Development of leadership skills


EDUCATION

Level 2 Award in Door Supervision (SIA Security Industry Authority
SIA
2011

Fitness Instructor Award Level 2
Fitness Instructor
2009

BTEC Level 2 First Diploma in Media Moving Image.
Josiah Mason College
2006 to 2008

Diploma in Business Studies
Sutton Coldfield College, Josiah Mason Campus
September 2005 to July 2006

BTEC First Diploma: Business Studies
Josiah Mason College
2005 to 2006




SKILLS
I am a very enthusiastic individual who has excellent communication skills, and I am very people orientated I am a highly motivated individual, who has excellent personal communication skills and well organised. 
I am able to meet the demands and challenges of being a security guard and have excellent analytical skills, providing me with the ability to visualize, articulate and provide solutions.

ADDITIONAL INFORMATION
April 2011 Level 2 Award in Door Supervision (SIA Security Industry Authority licence obtained)
Full UK Drivers Licence obtained in 2008

