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[bookmark: LIB_CATA]What will I find in the new Library Catalogue?

· Searching the new Library Catalogue will allow you to:

· Access a wide range of our resources such as books, e-books, journal and newspaper articles, conference proceedings, DVDs and more.
 
· Access full-text online where available.



[bookmark: LIB_CAT]How to access the Library Catalogue

· Visit our Library webpage http://www.uwtsd.ac.uk/library/ and select Catalogue.
[image: ]








· Or go directly to: http://librarycatalogue.uwtsd.ac.uk/ and sign in.
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Signing in to the Library Catalogue
Why do I need to sign in?
· Signing in will enable you to:

·  Access more resources, as some resources can't be searched without a Sign in.

· Use My Account to request items, view and renew loans.

· Save your search queries, results and alerts with e-Shelf.

How do I sign in?


[image: ]

· To sign in you will need to enter your ‘P’ number and password.

· Type your ‘P’ number, e.g.P123456 

· Your Password is the same as you normally use to log in to the network.

· Click on Login.

Please note:
· Not all of our electronic resources are searchable via the Library Catalogue.

· Clicking on the Online Library link will take you through to more resources, available through the databases. This is mentioned in more detail on page 14. 
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[bookmark: LIB_BOO]How do I search for…?
· Books: 

· Either via the Library webpage http://www.uwtsd.ac.uk/library/
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Or go directly to: http://librarycatalogue.uwtsd.ac.uk/

· Type the subject, author or title into the Library Catalogue search box.
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· Click Search and the results will be displayed. Don’t forget to sign in.
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1. Scroll to Resource Type. 
2. Select Books
3. Sometimes Books may not be listed. If so, select ‘More Options’. 
(If Resource Type isn’t listed, see if ‘Physical items’ is listed here and click. 
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If you selected ‘More Options’ you’ll be taken to this screen. 
If there are books on your topic, you can select them here. 
Then click on ‘Continue’




                                                                                     




      










You can further refine your search by selecting the location of the library.

To find the book on the shelf, make a note of the shelfmark.
To find out how many copies are available, click on the ‘In Library’ tab.
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· [bookmark: LIB_STRATEGIES]If your search words do not generate books on the catalogue, try other keywords related to your topic. Strategies to help you search for resources are listed on page 15 of this guide.
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[bookmark: LIB_REN]Renewing items
· Most items may be renewed provided they are not reserved by another user. 
· Ordinary loans and 1 week loan items issued to University members will automatically renew 2 days prior to the due date, providing that the items have not been requested by another borrower. You can also renew your items online through your library account.  
· If an item has been requested by another library user, an email will be sent to your student email notifying you that the item has been reserved and should be returned by the due date.
· Please note that if you have overdue items, fines or other issues with your account it may not be possible to automatically renew your loans.
· The maximum length of time any item can be borrowed is one calendar year, except for laptops and computer equipment which can be borrowed for a maximum of 3 weeks if not requested by another library user.  After this period, loans will stop renewing automatically and should be returned.
· You will find more detailed information here: 

http://www.uwtsd.ac.uk/library/library-guide/renewals-and-reservations/
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[bookmark: LIB_RES]How do I reserve a book if it is already on loan?

· To request an item which is currently on loan, select the ‘In Library’ tab and click on the blue Request link.
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· Fill in the details, then select the orange ‘Request’ tab to submit your request.
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How do I view my account?
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[bookmark: LIB_EBK]How do I search for…?
Ebooks
To start, you will need to search for ebooks exactly as you would for a printed book on the Library Catalogue. 
· To access the Catalogue via the Library webpage, select Catalogue:  http://www.uwtsd.ac.uk/library/

· Or go directly to: http://librarycatalogue.uwtsd.ac.uk/
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· Enter your keywords in the search box. Click Search and the results will be displayed. Don’t forget to sign in.
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1. Scroll to Resource Type. 
2. Select Books
3. Sometimes Books may not be listed. If so, select ‘More Options’. 
(If Resource Type isn’t listed, see if ‘Physical items’ is listed here and click. 
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If you selected ‘More Options’ you’ll be taken to this screen. 
If there are books on your topic, you can select ‘Books’ here. 
Then click on ‘Continue’
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To limit to ebooks, you may need to select Full-Text Online
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Select the ebook you want to view by clicking on View Online
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1. You may be presented with an Online Library log in screen. Follow the instruction to access the ebook.
7
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1. You will be presented with a screen like this.

2. Select the Full-text available at: blue link  e.g. Dawson Books, Net Library, EBSCO….
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You will be presented with a screen like this.
Select the blue link which says Full-text available at: e.g. Dawson Books, Net Library, EBSCO….
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You may be prompted to login. If so, you’ll need to use the same login in details that you use for Moodle i.e. your ‘P number’ from your student ID card and your password.
Once you’re taken through to the ebook, you may need to click on an icon which looks like this to access the book: 
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· If you are having difficulty finding ebooks related to your topic, try other keywords and have a look at the search strategies listed on page 15 of this guide.
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[bookmark: LIB_JOU]How do I search for…?
Journal articles: 
· Either via the Library webpage http://www.uwtsd.ac.uk/library/
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· Or go directly to: http://librarycatalogue.uwtsd.ac.uk/

· Type the subject, author or title of the journal (or if you are looking for a specific article, type the title of the article) into the Library Catalogue search box.
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· Click Search and the results will be displayed. 
Click on Peer-reviewed Journals for academic articles.
Select Full-Text Online.
You can refine your search to just articles, by selecting Articles in Resource Type.

To access the online article, select View Online.

[image: ]

        







Return to Contents Page


If the article is available through our library website, you will be presented with a screen like this.
Select the blue link which says Full-text available at: e.g. ProQuest ABI/INFORM Complete, EBSCO….
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You may be prompted to login. If so, you’ll need to use the same login in details that you use for Moodle i.e. your ‘P number’ from your student ID card and your password.













· If you are having difficulty retrieving articles related to your topic, try other keywords related to your topic and have a look at the search strategies listed on page 15 of this guide.
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How do I view my library account?

· You can access your account via the Quick Links on the Library Webpage: http://www.uwtsd.ac.uk/library/

· Via the Catalogue using the following links:  http://www.uwtsd.ac.uk/library/catalogue/

· or: http://librarycatalogue.uwtsd.ac.uk/

· [bookmark: LIB_RENEW]Through your account, you can check the items you have out on loan and renew them if they are not reserved. Please see the information on automatic renewals on page 6.
[image: ]

· Online help is also available. This explains how to save your search queries and put items on your e-shelf.
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Databases 

· [bookmark: LIB_CATALOGUE]The Library Catalogue is a good place to start your search for information. However, as mentioned earlier, not all the resources are available through the catalogue. So, for even more resources, search the databases. The databases are organised collections of information, covering journals, conference proceedings, reports and much more.

· To access the databases, either go directly: http://www.uwtsd.ac.uk/library/online-library/swansea-online-library/databases-a-z/


· Or if you are already on the Library Catalogue page, select the Online Library link.

[image: ]
· Select Swansea Online Library. Then under the heading A-Z Listings of Online Resources, click on the box Databases A-Z.

[image: ]

· If you hover your cursor over each database title, you can view descriptions of the databases. 

· Databases you may find relevant for your assignments: Science Direct, ABI/INFORM Complete, Business Source Complete, Springer Journals, Newsbank and Marketline. 


· [bookmark: LIB_LIB]If you would like help searching the databases, please contact me. My details are on page 17, at the end of this guide.
Return to Contents Page



[bookmark: LIB_SEA]Search strategies

· Think about the search terms the author may have used. Look at articles to identify the key words others have used and try those words in your online search. 

· If you find a good article, look at the references to see if the articles listed would be useful for your work. If you find a relevant article, copy and paste the title into the Library Catalogue search box to see if it is available through the library.

· Depending on your assignment, you may have to broaden or narrow your search. Welsh Journals Online has a page to help students which includes Effective searching tips which can be applied to most databases and search engines:
 
     http://welshjournals.llgc.org.uk/content/students


[bookmark: LIB_REF]Refining searches made on the web

· Google can be really useful if you are looking for government, company or association documents. Below are some tips to help refine the amount of results your searches may generate.

· To search for information by an organisation, type org.uk after your search terms e.g. logistics org.uk

· To search for government related material, type gov.uk after your search terms.

·  To search for a pdf, type pdf or pdfx after your search words.

· To search for a PowerPoint, type ppt or pptx after your search words.

· To search for a document, type doc after your search words.

· To narrow the amount of results your keywords generate even further, you could type the ‘filetype:’ as well. E.g. logistics filetype:pdf 

· Try putting a phrase in speech marks, e.g.  “supply chain management”, as it may keep the words together.

· Use forward looking language e.g. “DEFRA expects”   “UNESCO intends”.
(Extracts adapted from Karen Blakeman. More of Karen’s search tips can be found here:  http://rba.co.uk/as/ )
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[bookmark: LIB_SCH][bookmark: LIB_SCO]Google Scholar: https://scholar.google.co.uk/

· Google Scholar can be a very useful search engine, enabling you search a variety of scholarly materials. See below for some of the advantages and disadvantages of using Google Scholar:
“Pros: Google Scholar combines the ease of Google with access to scholarly materials. Google Scholar searches the Web for scholarly articles, abstracts and books, weeding out popular magazine, newspaper or Internet articles. It allows you to search broadly across multiple disciplines in one search.
Cons: Not all scholarly output is visible to Google Scholar, especially more recent articles. Not everything is peer-reviewed, nor can you search or filter by peer-review status. Full-text versions of many items indexed by Google Scholar are not available for free through the Internet; however, many are accessible through… (our) Library subscription databases or through Interlibrary Loan.
The Upshot: Google Scholar is a great place to supplement your search, and should lead you to other resources. Think of it as a resource you can use in addition to the… Library catalogue and databases”.
University of Redlands, 2015. Google Scholar: Search Strategies, Citation Analysis, and More: Search Tips. [Online] Available at: http://library.redlands.edu/GoogleScholar [Accessed 19 April 2016].

· You can access the Google Scholar webpage by going to http://scholar.google.com. Click on "Settings" in the upper right-hand corner of the screen. Select "Library Links" link, on the left-hand side of the screen. Type in University of Wales Trinity Saint David. You can also add other universities here and search their resources. Then “Save”. If we subscribe to their journals, you may be able to view the full-text through Google Scholar.

· You can also set up an account on Google Scholar and save articles for your research.

· Google Scholar Search tips: https://scholar.google.co.uk/intl/en/scholar/help.html 


Using other libraries

· If you would like to use other university libraries, have a look at the SCONUL website: http://www.sconul.ac.uk/sconul-access

Undergraduates are usually only allowed to use other libraries for reference. If you are a postgraduate, you may be given limited borrowing rights. 
· You’ll find more information about using other libraries here:
                http://www.uwtsd.ac.uk/library/library-guide/using-other-libraries/Return to Contents Page


[bookmark: LIB_EVA]Evaluating information found on the web

· There are millions of resources available through internet search engines. However, it is important to remember that anyone can put information on the web and the information you find may not be backed by research, may be biased or inaccurate. To ensure that the resources you find on your internet search engine, e.g. Google, are suitable for your research, please refer to the search tips found in Welsh Journals Online. The link ‘Evaluating web sources’ at the bottom of their search tips page links to the Oxford Brookes University Library web page, http://www.brookes.ac.uk/library/webeval.html , which has a comprehensive list of how to evaluate information placed on the web.

[bookmark: LIB_KEE]
Keeping up-to-date with the latest resources

· Some publishers supplement their books with freely available downloadable guides, e.g. http://studysites.uk.sagepub.com/studyskills/

· To find out about the latest articles in your area of interest, you could sign up for email updates/RSS feeds from publishers, e.g.  

Sage: https://uk.sagepub.com/en-gb/eur/email-alerts

Taylor &Francis: http://www.tandfonline.com/page/help/account-features

Storing the articles you find

· Cloud storage is great for accessing your information from different places e.g. Dropbox, Delicious, OneDrive, Amazon Cloud, Google Drive...


[bookmark: LIB_CON]Contact Information

· If you need help finding information for your research, please contact me by coming into the Owen Library and asking for me at the counter, or telephone or email.

Suzanne Taylor     Subject Librarian   (01792) 481141     suzanne.taylor@uwtsd.ac.uk


· For I.T. queries, regarding access to electronic resources, e.g. password problems, please contact the IT Service Desk: Tel: 0300 500 5055; Email: ITServiceDesk@uwtsd.ac.ukReturn to Contents Page
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