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I. Introduction

In February I started my classes for the first time in another language and there were several topics covered over these three months, and the fact  that I was having online classes caused me a little difficulty.
The aim of this reflection is to demonstrate my learning in relation to the topics covered in academic and employability skills, the problems I had during the 3 months of learning and reveal the influence it has had on my life so far. According to Conway (1994), reflection is when you look at what has been done in the past and reflect on it, taking lessons from it.
Therefore, I will reflect on the following topics putting into practice the Gibb´s model: time management, reflective writing, Cv writing, Public Speaking and Giving Presentations, thus, demonstrating the lessons learned from my experience in these first months of classes.

















II. Gibb’s reflective model 
Gibbs' (1988) reflective model is an effective mechanism for reflecting after an event, ‘Critical incidents; those have had a negative or positive impact on our lives. These can be events that occurred in learning, practice, or personal areas. The Gibbs Cycle has six stages: Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan.     In Description section, briefly describe the event; this should be one of the smallest sections of your reflection. Include important details to indicate what happened, such as the reason for your involvement, what you did and who was there and what they did (if appropriate). Feelings, this section allows you to explore any thoughts or feelings you had at the time of the event in isolation from the other components, to accomplish. The evaluation section allows you to investigate what went well and what did not go so well about the event.  Analysis should be the longest section of your reflection because it is where you make sense of the event. It is useful at this point to consider all the issues that you have raised previously in your reflection. It is critical that you consult this section. Relevant scholarly literature to assist you in making sense of the incident. At conclusion stage, if you have completed all the sections effectively, you should be able to draw a logical conclusion about how to overcome or develop in this area based on this. Action plan, in this stage you must propose a plan for if this (or a similar) event occurs again, considering the previous elements of the cycle. What would you change or keep the same? This is the cycle's final section, as well as the end of this reflection.



III. Time Management 
I. Description
It had been five years since I last attended school, despite already having a degree in human resources management, the language difference and the possibility of learning more again filled me with enthusiasm. On the first day of class, extremely important topics were addressed, for people like me who want to develop their skills and achieve their goals in workplace, such as, Smart goals, Pareto 80-20, Eisenhower box and, also the Swot analysis that by chance had already given in the past. Time management was the topic that most caught my attention, because they are Behaviors designed to make the best use of time while performing specific goal-directed activities (Claessen’s et al. 2007, p. 262)
II. Feeling
The feeling was of happiness and insecurity, because it was five years away from the school, and coming back was a big decision, both for the years that had passed, and for the language barrier. However, the desire to learn and improve my English, overcome all obstacles.
III. Evaluation
As I said above, there were several topics that caught my attention, one of them with more weight, was the time management, because is something that affects me a lot, for not being able to manage it in the best way, in the sense of achieving my goals. 
IV. Analysis
I think that my difficulty in managing time has to do with the fact that I do not share tasks, in the sense that, I always try to do everything basically at the same time, also, the excuses I always find for not doing something and the lack of organization, thus, failing most of the time the objectives and their due progression.
V. Conclusion (general)
I can conclude that, to make progress in my personal and work life, I would have to find a way to manage my time better and stop making excuses for all the obstacles that appear along the way and do a personal swot analysis to know my strengths, weaknesses, and plan to use them in the best way.

VI. Conclusion (specific)
Only then, I will be able to achieve my goals in an accurate and effective way, because it all depends on our willpower and our focus on what we want to achieve in the future.
VII. Personal actions Plan
 From now on, I will change my behavior in relation to time management, organise myself in the best way to achieve my goals. 

IV. Reflective Writing
I. Description
In my third day of classes, the topic introduced was reflective writing, a topic that at first glance seemed uninteresting, but at the same time challenging. Reflective writing is a process of reflecting on what has been done, pondering it, and learning lessons from what worked and did not work' (Conway, 1994).
II. Feeling
It was a mixture of feelings, in the sense that, in my life, I always used reflective writing, but I never looked at it that way, because it was something of my subconscious and learning to do the same but correctly, using methods right, it was the icing on the cake.
III. Evaluation
I realized that it is a topic that could help me in the future with my writing and with the way of exposing some events in my life, even more because it is in a language that I do not master.
IV. Analysis
The language barrier and the fact of having online classes, are some of the difficulties that I come across despite being a topic that at first glance seemed simple, I still had some problems in making a reflection in a coherent way.
V. Conclusion (general)
I realized that I would have to overcome the language barrier and improve my writing if I want to improve my performance both in my personal life and in the workplace
VI. Conclusion (specific)
Now, I will focus more on improving my writing, crossing the language barrier, so that I can convey my thoughts in the best possible way.

VII. Personal actions Plan
After improving my writing, I will apply it frequently, not only in my personal life, but also in my workplace, thus improving my performance and going after bigger goals.

V. CV Writing
I. Description
in week eight, the topic addressed was cv writing, a very interesting topic, as secrets of the same that I was unaware of and the variation from country to country in relation to the elaboration of the same were revealed to me. A CV is a brief document that summarizes an individual's unique skills, personality, experience, and accomplishments.
II. Feeling
It was a great enthusiasm, because despite being a very vague and simple topic, there were many things that I didn't know about the elaboration of a curriculum, the desire was to know more and more about the subject.
III. Evaluation
During that class, I realized that my curriculum needed some adjustments and that there were certain corrections to be made in it, because I learned better methods of writing a good curriculum.
IV. Analysis
The change of country has an influence on the preparation of the curriculum, and there were details that would be accepted in some countries in Europe, for example Portugal, which is where I come from, a resume needs to come with a photo, which does not happen in England, A CV without a photo is preferred.
V. Conclusion (general)
Therefore, I concluded that to be a strong candidate in this immense job market, I would have to invest heavily in the development of my curriculum, to achieve my dream job.

VI. Conclusion (specific)
The main objective now will be to focus on the strengths and weaknesses of my curriculum and try to develop it as much as possible, so that it is in accordance with the standard required to get the desired job.
VII. Personal actions Plan
Now that I know how to best develop my curriculum, I will invest in it to achieve my goals and try to achieve my dream job.

VI. Public Speaking and Give Presentations
I. Description
Five years ago, I took my degree in human resources at the ISCSP university in Lisbon, during these three years of degree, I went through several works and several presentations, processes that gave me some experience in this area. Public speaking is essentially a live presentation in front of an audience. Public speeches can cover a wide range of topics. The purpose of the speech could be to educate, entertain, or influence the audience. In week nine, it was proposed to us to make a presentation, in which we would have to demonstrate the skills acquired and the skills that we would have to acquire to achieve our dream jobs.
II. Feeling
In my head, the feeling was of relief, because it was something I already mastered in Portuguese, but at the same time, anxiety, and a little insecurity because it was in another language, so, despite having a notion, it was a new challenge. On the day of the presentation, despite the confidence I felt at that moment, I was also very nervous, because it was my first presentation in a non-mother language.
III. Evaluation
From the first day, until the day of the presentations, the teacher taught us how to develop our performance when it comes to public speaking, through exercises and tasks that sought the best of us, developing our English and trying to break the language barrier in the best possible way. Making use of all the learning during the classes, I believe I made a good presentation, I prepared a simple and clear PowerPoint, I believe I have conveyed the message in the best way to the public and everything within the required time.
IV. Analysis
For me, the result of the presentation was better than I expected, which in my view only showed that even online and with the daily difficulties I faced, whether it was because I was tired of work, or because I had to attend class and take care of my son at the same time, the effort was worth it in the end.
V. Conclusion (general)
It was clear that after the presentations, all the students gained experience and learned a lot during the classes, I mainly noticed that day, how developed I was in relation to the first day of classes. I believe that although some students did not present, the teacher was proud of the work she did with all of us.
VI. Conclusion (Specific)
I concluded that these presentations were one of the best things about these classes, because it was a good characteristic that I already had, but that I developed even more, and I hope to continue to develop to achieve my goals.
VII. Personal actions Plan
As I already can make presentations and speak in public, the process involves investing one hundred percent in my English, improving my vocabulary, to achieve the best of me in pursuit of the goal.

VII. Conclusion
The fact that we had a teacher who pushed her students a lot, exhaustively, even someone who always sought to get the best out of her students and who repeated over and over for them to learn in the best possible way, made us motivated and willing to give the same energy given by the teacher, I personally developed my skills a lot from the first day of classes until now, I increased my confidence levels and managed to give more strength to my goals.
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Figure 2: slide 2 – table of contents
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Figure 3: Slide 3 – restaurant manager
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Figure 4: Slide 4 – Skills and qualifications 
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Figure 5. Slide 5 – SWOT
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Figure 6. Slide 6 – Strengths and Weaknesses
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Figure 7. slide 7- strengths
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Figure 8. Slide 8 – Weaknesses
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Figure 9. Slide 9 – References
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Figure 10. Slide 10 – Thank you 
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