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Reflection: Definition and Importance
 Reflection is a process of thinking critically about one’s experiences to improve understanding and learning (Boud, Keogh & Walker, 1985). It involves evaluating experiences, identifying learning points, and planning for future actions based on these insights (Gibbs, 1988). Reflecting helps enhance both personal growth and academic performance. It fosters a deeper understanding of the material and how it can be applied in different contexts, encouraging more effective learning strategies. The importance of reflection lies in its ability to allow individuals to assess their strengths and areas for improvement, thereby enhancing their capacity to learn, adapt, and achieve goals (Moon, 2013).

2.  Note-Taking  
 
Concrete Experience
Note-taking is the process of recording key information from lectures, readings, or discussions (Kiewra, 2002). It helps in organizing and summarizing critical concepts for later review. Effective note-taking promotes active listening, improves comprehension, and enhances memory retention (Peverly et al., 2013). By refining this skill, students are able to capture significant information in a structured format, which supports both immediate and long-term learning (DiVesta & Gray, 1972).
In weeks two me and other people in class learning about Note-Taking 
I completed in class exercises Diagram notes.
Reflective Observation 
I was very confused before about the note taking, and now i think i understand what we learned and i feel better about situation.
IAbstract Conceptualization 
I am going to try not to miss classes and have more time for learning, then asking for more questions what i do not understand
Active Experimentation 
I learned too be more organised, i will do different more searching, learning and improving my skills.

Referencing
[bookmark: _Int_5m03mIvk]
 Referencing refers to the practice of acknowledging the sources of information used in academic work (Pears & Shields, 2019). It ensures academic integrity by preventing plagiarism and allows readers to verify sources. Proper referencing is crucial as it shows the depth of research and provides credit to original authors (University of Leicester, 2020). Mastery of referencing helps students build credible and well-supported arguments in their academic writing (Cottrell, 2019).
Referencing is important because it adds credibility, supports arguments, prevents plagiarism, ensures transparency, and respects intellectual property. It also allows others to verify and explore your sources.
Reflective Observation 
 During the situation, emotions may have ranged from curiosity, excitement, confusion, or stress, depending on the nature of the event. It is common to feel engaged, focused, or even overwhelmed, especially if the activity or lesson was challenging or new.
 Other people involved in the situation may have had similar emotions, such as anxiety, excitement, or curiosity. Some could have felt confident or eager if they were familiar with the material, while others might have felt uncertain or stressed.
Upon reflection, the situation might seem clearer. It’s possible to identify what went well and what didn’t, and gain insights into what could be done differently in the future. It might feel less stressful with time, as you can evaluate the situation from a more objective standpoint.

Abstract Conceptualization 
One issue might have been unclear communication, which could have caused misunderstandings or confusion. Additionally, emotional or logistical challenges could have disrupted the flow of the situation. 
 Things likely went smoothly when there was effective teamwork, clear instructions, or when everyone stayed engaged.
Emotional stress, unclear roles, or differing expectations could have also disrupted the situation and affected the outcome. If things went poorly, it could have been due to insufficient preparation, miscommunication, or a lack of understanding of the task. Emotional stress, unclear roles, or differing expectations could have also disrupted the situation and affected the outcome.
I learned that effective communication and thorough preparation are essential in group settings or when facing difficult tasks. Staying calm and focused, even in stressful situations, helps overcome obstacles more efficiently. I also realized how important it is to ask for help or clarification when necessary.


Active Experimentation 
 I would dedicate more time to practicing or learning the necessary skills, so I feel more confident and capable in executing the task effectively.
 I will establish clear, measurable goals to improve my skill, with both short-term objectives (like daily practice) and long-term goals (like completing a project).
 After each experience, I’ll take time to review what went well and what could be improved. Keeping a record or journal will help me track progress and spot areas for improvement.
Concrete Experience
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 Paraphrasing involves restating information from a source in one’s own words, while maintaining the original meaning (Severino, 2009). This academic skill ensures a deeper understanding of the material and helps avoid over-reliance on direct quotations. Paraphrasing also allows students to demonstrate their ability to critically analyze and synthesize information (Diana, 2018). Mastering paraphrasing is essential for producing original work and for effective communication of ideas without the risk of plagiarism (Bailey, 2015).

Abstract Conceptualization 
I contributed positively by keeping the focus and offering solutions when issues arose. However, I also played a part in the challenges by not addressing problems quickly enough, causing unnecessary delays. Others helped by supporting the decisions made but may have unintentionally delayed progress due to a lack of preparation or involvement.I learned how vital clear communication and setting expectations are from the beginning. I also realized the importance of everyone’s active participation in achieving success. This experience showed me that small adjustments in planning and communication can greatly improve outcomes.
I need to improve my communication skills, especially in clearly defining roles and expectations. Additionally, I should focus on engaging all group members and holding them accountable. Enhancing my conflict resolution and facilitation abilities would also help manage different perspectives and keep discussions focused.

5. Conclusion 

In conclusion, note-taking, referencing, and paraphrasing are essential academic skills that enhance learning and ensure academic success. Reflecting on these skills allows for continuous improvement, making them more effective in future academic endeavours. Reflection provides a valuable framework to assess one’s approach and adapt learning strategies for better outcomes.
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