	
	
	








Introduction:
The logbook will be based on my learning journey over 10 weeks in technical skills, how I have understood the work and task that I have been taught and how each week I have gained knowledge. I have developed new skills and learnt new tasks and ways of using excel and how I can develop and improve by continuing to use this in the future.  These topics have helped me understand various things on a daily basis, such as risks in the workplace, risk and severity of each problem you see. How to make a working environment safe and how to improve hazards around us.
How to label and colour excel graphs, I learnt skills of formatting. And using formula and locking formulas. I have enjoyed completing many tasks and participating in online sessions.  the information provided in my log book is short details of some the things that I have learnt , 
















	Activity week 
	Activity 
	Key learning points  
	Key benefits/ value added 
	Further comments on how I can improve it in the future.

	 Week 1


Tuesday: 











Thursday: 
	

Math lab and introductin to the course 











Excel activities 
	

· Introduction to math lab 

· Register on Matlab

·  practice the tasks that we went through with the lecturer




· Introduction to excel and how to down load files.


· Complete the activity using formulas

· Conditional formatting
	

Using math's at a different level

Advanced learning 








Learning of using the $ symbol to lock in the mass value. Also how to plots graphs and using formula 

	

I enjoyed learning how to complete these activities, it requires a lot of patience, and I did need the recordings to keep watching to understand how to complete the tasks 






As I had less knowledge in excel I did struggle at first understanding the method of using formulas and locking in the value etc.  also I learnt how to plot excel graphs.

	Week 2 

Tuesday: 






















Thursday: 
	

General Introduction & Health and Safety – Key terms & Legislation

















Microsoft excel fundamentals.

	

· What is health and safety 

· Who monitors and enforces health and safety 
· 
· What are the main hazards in the construction industry  












· How to use excel, 

· understand the tasks that need completing.

·  follow the lecture as he was teaching us how to complete each activity.


	

I have been able to understand the purpose of health and safety , and how important this is in a work environment.

 Health and safety at work, who it applies to 
And what's important to Rember on it and who responsibility it is




I gained new knowledge on excel and used features that I have not been able to use previously. The enjoyment of wanting to complete each task with understanding.

	

To been able to of gained the best of understanding in the session without having to keep watching and reading on these topics. 
This is the first time I am learning about health and safety issues and the importance and dangers that can occur in a workplace.












Try to follow more and do as much as I can during the class as it took a lot longer after as I had to watch the recordings and complete each task step by step.


	Week 3 

Tuesday 













Thursday 
	

Risk assessment 













Excell formula activity 


	

· Define the principal components of a risk management 

· Major, serious, slight hazards 

· Assessing the risks, high medium, low





· Understand and learn how to do the excel values 

· How to complete the values on each task 

· Learning to plot a graph

	

Risks come in stages 
To be able to recognize the hazards and put each situation on a scale of 1-5





 .

How to complete the activity and formula using the methods of = method and using the $ symbols to lock the formula in to place 
Can understand the cell values and plotting excel graph using the axis.

	

I have not been able to identify the severity on these risk assessments, I feel that with the classes being in large numbers everyone speaks over each other and to work out the severity was something that I cannot do.  





Using excel and formula and equations was a completely new task for me. I would need more sessions on this to be able to complete each task Independently without having to keep referring to recorded videos.


	Week 4

Tuesday 















Thursday 


	
Practical risk assessment  















Scatter plot excel activity

	
· Set a task to find hazard in work environment 

· Color code the severity and place the numbers on the scale value from 1 to 5







· How to make scatter graphs

· Learning how to do write out the equations 

· Using formula 

· How work out averages

	
Researching the many hazards in every day work places

 To look for ways that the hazard can be improved and how many dangers we should be aware of 




To be able to write  formula and understanding how to  make graphs and table with all information on.
Add colours and trendlines to your graph and use different types.
Adding the vertical and horizontal axis.
	
To be able to understand the severity of a hazard. I am able to identify if the risk is high or if a hazard is low etc. But struggle with the severity. 
 









Using excel for this  work has made me understand all of excel features and not just using it for spreadsheets.  there are many benefits in using a formula and learning how to place all information on graphs. I did understand when I was completing the tasks in class ,  but when trying alone I did struggle, this is something I would practice more .


	Week 5 

Tuesday 














Thursday 
	

Health & Safety Scenario at Workplaces – Risk Identification & Management  








Assignment handout 
	

· Identify hazards in workplace 

· Ways to improve the hazards

· Dangers of the hazard 
· Health and wellbeing




· Learning what our assignment is
	

Looking at hazards and employees and to be able to identify dangers of hazards and how to identify any issues within our employees





Looking at our assignment and how to complete it and when our deadline is .
	

To gain a fluent understanding of hazards in the workplace. 
Y=to learn more on wellbeing of employers and what help and requirements they may need and can be affecting their health and wellbeing





I felt very nervous and worried when I first seen this assignment as now it was all independent work for me to complete . I did struggle doing this assignment.

	Week 6

Tuesday 











Thursday

	

Risk assessment in class practical 










System digital banking
	· Identify hazards

· Be able to identify the severity 










· Requirements

· Online banking system
	Researching the types of hazards that cause risk in workplace 
We went over this and discussed how to work out the severity.





System design methods broken down for us to be able to understand and follow what the lecturer was teaching 
	I am more familiar with my surroundings when I see hazards. And the dangers 











I did not enjoy these lessons at all as I was not able to connect with the lesson as I could not understand what was being taught.

	Week 7

Tuesday








Thursday

	

HSE Enforcement - Improvement & Prohibition Notices



Computer system
	· Hazards in construction site

· Health and safety 






· 3 thieves water 

· Test 
	Exposure to dust, loud noise 
Hazardous substance, chemicals or any fluids that can be of danger .



Finding a way to complete the task
	I did not really enjoy this lesson as I no interest in construction sites, but it did help me to understand the dangers





I found all these very difficult 





	Week 8

Tuesday












Thursday
	Academic and professional writing 











algorithms


	· Discussing method of writing paraphrasing

· Academic writing

· Professional writing

· When to use a quote 





· Inputs 

· Outputs

	Quoting, paraphrasing and summarizing work that you have written.
To introduce the author and its position and what to discuss





Task of  how to make hot cholate, you need to do a lot planning  and to be able to follow simple task.

	I gained more knowledge in this and how to understand to set out work Aswell as using reference and quotes and to summarize any written work.








I found this was all to much information for me to understand


	Week 9

Tuesday
















Thursday 
	Library tour


















Questions and help 
	· Reference 

· Researching

· Wording and quoting 
· Using online library 

· Plagiarism and how to write everything in your own words

· Harvad referencing 






· Support 
	How to use reference, to be able find books and share where the information is quoted from 
How to research online books and have extra support. 







   

Extra support from the lectures
	This helped me to understand how to use online libraries and gain more confidence when I need to research for assignments. 
Most importantly about plagiarism, this was something which I had not fully understood previously. To even use antitauons is plagiarism which was something that I had used previously but with this information I could change my assign before I had submitted






	 Week 10 

Tuesday 






	Application of composite materials 
	· Types of fabrics you can composite 

	 Not being aware of fabric that you can composite
The history and the advantages of composite.
 
	This was a interesting topic that we learnt about .



Conclusion:
The course overall has shown me ways in which I can improve in a work environment. I have gained more confidence by week 10 than week 1 as now I have knowledge that I am capable of using and discussing and improving. Initially when I first started, I did not think I could understand any Jordan excel tasks, and definitely not Jaimu hazards and safety. Hazard and safety was a topic which I did not want to continue with but this was one that I have now been able to understand in a lot detail and can see how important it is for us to know of these everyday hazards. 
	
	
	



