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Link to my PowerPoint Presentation: 	https://uowtsd-my.sharepoint.com/:p:/r/personal/2528542_student_uwtsd_ac_uk/Documents/Presentation%20PP.pptx?d=w43c1eb56c35a463a826e0c6ccae5f053&csf=1&web=1&e=A3PLdy


Link to my YouTube video: https://www.youtube.com/watch?v=y6UP7AGon2k
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Reflection & Goals on
Personal Development

« Reflection conducted using Gibbs Reflective Cycle model

« Past experiences analysed to identify learning gaps [6]

- Development goals aligned with career as Administration Clerk
- Focus on improving communication and IT competencies

- Emphasis on adapting to UK workplace expectations
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SMART Goals for
Personal Development

Specific: Improve administrative and communication skills
Measurable: Complete relevant online courses and assignments
Achievable: Use university and online learning resources [7]
Relevant: Supports transition from retail to administrative role
Time-bound: Achieve goals within 3-6 months

Structured planning improves focus and accountability
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Development
Plan Actions

Enrolled in online courses related to administration and IT
skills
Practising Microsoft Office tools for workplace efficiency

Engaging in class presentations to improve confidence

Seeking feedback from tutors and peers for improvement

Allocating dedicated time for study alongside work [8]
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Goal Progress
Evidence

Completed initial modules of online professional courses
Improved confidence in delivering short presentations
Positive feedback received from tutors on assignments [9]
Screenshots of learning engagement and course progress
recorded

Demonstrates commitment towards personal
development
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Significance of
Agile Learning

Lifelong learning is continuous development of skills
and knowledge

Agile learning focuses on flexibility and quick
adaptation

Encourages learning through experience and
continuous feedback

Helps individuals respond to changes in workplace
demands

Highly relevant in modern UK professional
environments

Supports both personal and professional growth [10]
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Application to Career

- Lifelong learning supports transition into administrative roles
« Enhances employability in competitive UK job market

= Helps in developing office-based and technical skills

- Improves confidence in handling professional

responsibilities
= Aligns personal development with long-term career goals
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Conclusion

Self-evaluation helps in identifying strengths and weaknesses

PDP provides a clear roadmap for personal and professional growth
Evidence of progress reflects dedication and continuous improvement
Lifelong learning is essential for career success

Ongoing development will support achievement of Administration Clerk role
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Personality
Development
Strategies

Thank You

COMMITED TO GROWTH, DISCIPLINE FOSTERS LIFELONG SUCCESS.
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Career Aspiration:
Administration Clerk

Presentation on Personal Development &
Lifelong Leaming

Student Name: Tayyab Ahmed

Student ID: 2528542 —
Personal Development
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This presentation outlines my personal and professional
development journey

Covers self-evaluation, personal development plan, and
learning reflections

Demonstrates use of reflective models and structured
planning [1]

Includes evidence of progress towards a key
development goal

Highlights lifelong learning concepts relevant to career
growth
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Currently working as a Store Colleague in retail sector

Gained practical experience in customer service and teamwork
Developed understanding of workplace discipline and responsibility [2]
For effective learning, | am actively pursuing academic development

Future career goal is to become an Administration Clerk
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Self-Evaluation
Overview

Self-evaluation conducted using reflective practices and
feedback

Focus on identifying personal strengths and weaknesses
Consideration of workplace experience in retail

environment [3]
Analysis of skills required for administrative roles
Helps in understanding areas for improvement and growth
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() Leaming from Experiences

() Improving Responses

My Strengths

Strong communication skills developed through
customer interaction

Ability to work effectively within a team
environment

Good time discipline and punctuality in workplace
Basic IT and digital skills gained through
coursework [4]

Positive attitude towards learning and self-
improvement
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My Weaknesses

Lack of confidence in formal presentations and
public speaking

Limited advanced |IT skills required for
administrative roles [5]

Difficulty in managing multiple academic and
work tasks

Need to improve critical thinking and analytical
abilities

Limited experience in office-based
administrative tasks




